AIMUHHUCTPALIIUA MYHUIUITAJIBHOTI'O OBPA30OBAHUSA «AJAMCKOE»
«AJAM» MYHUIIATIAJI KbVLABITOTJIOH AIMUHUCTPALIUE3

ITOCTAHOBJIEHUE

18 deBpansa 2014 ropa Ne 11

OO0 yTBepxk1eHUU AIMUHUCTPATUBHOIO
peryiaMeHTa UCHOJTHEHUS] MYHHMUMIAJbHON pyHKIIUN
«PaccmoTpenne oopamenuii rpaxaan Poccuiickoit @enepaunm»

B nemsax peanuzanun ®denepanbHoro 3akoHa ot 02 mas 2006 roma Ne 59-03 «O
MOPsIIKE paccMOTpeHus oOpareHui rpaxxaan Poccuiickoit deneparmmy
AJIMUHUCTPANMSA MYHUIUNIAJTBbHOr0 o0pa3oBanus «Axamckoe» IOCTAHOBJISIET:

1. YTBepauth  mpuiaraeMblii  aAMMHUCTPAaTHBHBIM  perjamMeHt UCIIOJTHEHUS
MyHULIIMNIaIbHOW (yHKIMM «Paccmorpenue odpamienuii rpaxaan Poccuiickoit @enepanum»
2. KoHTpoIb 32 UCTIOJIHEHUEM HACTOSILEr0 IOCTAHOBJICHUS OCTABIISAIO 32 COOOM.

I'maBa MyHHIIMNIAJILHOTO 00Pa30BaHUA
«AIAMCKO€» K.C. Pacreraes



YTBEPKJAEH
ITocraHoBJIeHHMeM AJMUHUCTPALMU MYHHIH-

NAJbHOT0 00Pa30BaHUS «AIaMCKOe»
ot 18.02.2014 Ne 11

AI[MI/IHI/ICTPATI/IBHI:IFI PEI'JIAMEHT
HUCIIOJITHEHUS] MYHHUMIIAJIBLHOU (PYyHKIUH
«PaccmoTpenue odopamennii rpa:xxaan Poccuiickoin @enepanum»

Opras, HCIOTHAIO I MYHHIHNAJBHYI0 PYHKIHIO:

AJIMMHHCTPAIMSA MYHUIIUNIAJBHOTO 00Pa30BaAHUA «AAMCKOE»

a. Anam, 2014

Conepxkanue
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1. Ilpeamer peryjupoBaHusi

AJZIMUHHMCTPAaTHBHBI PErJIAaMEHT HCIIOJHEHUS MYHHIMNAIBHON GQyHKIMHM (nanee —
aJIMUHUCTpPATHBHBIM  pernameHT) «PaccMorpenme  oOpamenmii  rpaxngan  Poccuiickoit
Qenepaunny (mamee — MyHHIUNAIbHAS (QYHKOHA) pa3padoTaH B ILEISIX ITOBBIIICHHS
pe3yJIbTaTUBHOCTH M KadyeCTBA, OTKPBITOCTH W JIOCTYIIHOCTH HCIIOJIHEHUS MYHHUIUIAIBLHOU
(GYHKIMM IO pacCCMOTPEHHIO TPEIOKEHHH, 3asiBICHUIN U Kajlo0 IpakJaH B OpraHax MECTHOTO
CaMOYIIpaBJICHUs] MYHHLIUTIAJIBHOTO 00pa30BaHus «ATaMCKOE».

AJZIMUHHCTPAaTHBHBIA pPErJIaMEHT TapaHTHUPYeT CO3JaHHEe KOMQOPTHBIX YCIOBHH ISt
YYaCTHUKOB OTHOIICHH, BO3HUKAIOIIUX MPU UCIIOJTHEHUH MYHHLIUNAIbHOW (DYHKIMHU, OIpese-
JSIET CPOKH U TIOCIIeIOBATENILHOCTD JCUCTBUN (aJMMUHUCTPATUBHBIX HPOLEAYP) MPHU OCYIIECTB-
JICHUH MOJTHOMOYUII 10 PACCMOTPEHUIO OOpaICHUH IPaXkJaH.

AJZIMUHHCTPAaTHBHBIA PETJIAMEHT HANpaBJICH Ha BBISBICHHE M IIPECEYCHHUE 3JI0YIO-
TpeOJIEHUI CO CTOPOHBI TOJKHOCTHBIX JIUI JINOO (haKTOB UTHOPHPOBAHUS, O€31eHCTBUS JOIIK-
HOCTHBIX JIMII IPU PACCMOTPEHHH OOpAIEeHUH TPaXkKIaH.

2. Onucanue 3agBUTEIEH

3asgBUTEIIMH, UMEIOIIUMH IPAaBO B COOTBETCTBHUU C 3aKOHOJATEIBCTBOM Poccuiickoit
®denepanvy HANPaBJIATh OOpaIlleHUss B OpraHbl MECTHOTO CaMOYIPABJICHUS MYHUIIMIIAIBLHOTO
oOpazoBaHusl «AIaMCKOe», SBIAIOTCA TrpaxknaHe Poccuiickoir ®eneparuu, a Takke
WHOCTpPAaHHBIC TPAXKIaHE U JiMila 0e3 rpakJIaHCTBa.

3. Ilopsinox unpopMupoBanus 00 UCOJTHEHUN MYHUIIUNIATbHOH (PYHKINH

Nudopmanuio 00 MCHOIHEHMM MYHULUNAIBHOW (YHKIMH MOKHO  IOJIYYUTh
HEMOCPEACTBEHHO B AJIMHUHHCTpPAllMM  MYHUIMIAJIBHOIO  0Opa3oBaHUS  «AJaMcKoey,
OCYyIIECTBIISIIOLIEN  0o0Ilee pPYKOBOJACTBO I10 HCIIOJIHEHUIO MYHULUMNAIbHOW (QYHKIMH U
KOHTPOJIb 3a €€ UCIIOJHEHUEM, PACIIONIOKEHHON II0 aJpecy:

Y amyprckas PecriyOnuka, ['mazoBckuit paiion, 1. Anam, yi. CoBerckas, 1.18,
Tein.§8-341-41-90-325.

OdunuanbHbll  aApec AJIEKTPOHHOW MOYThl  AJMHUHUCTpPAlMM  MYHHUIUIAIBHOTO
00pa3oBaHus «A1aMCKOe» moadamgl@mail.ru

I'paduk paboTel AAMHHHCTpAIMK MYHUIIMIIAILHOTO 00pa30BaHus «AJITaMCKOe»:

ExxenHeBHO — ¢ 8.00 yac. mo 16.15 gac. (mepepsiB ¢ 12.00 gac. 1o 13.00 yac.)
BeIxo1HBIE THU — cy000Ta, BOCKpeceHbe, Mpa3JHIUYHbIE THU
['paduk nuUHOTO TIpHEMa TpaxaaH ['maBpl  MyHUIIUTIAIBHOTO o0Opa3oBaHUs

«Amamckoey: kaxnad matauia ¢ 14.00 gac. mo 16.00 gac.

3anuch Ha JMYHBIA TPUEM OCYIIECTBISETCS B COOTBETCTBHH C TpapUKOM pabOThI
AJMUHUCTpAITUU MYHHUITUTIATBHOTO 00pa3oBaHus «Amxamckoey 1o Tenedony: (34141) 90-325.

Nudopmanus o mecte HaxoxkIeHus1, rpaduke paboThl U CIIPaBOYHOM TeleOHE OPTaHOB
MECTHOTO CaMOYTIPABIICHHUS, TTOPSIKE WCIOTHEHUS MYHHIIMTATHHOW (PYHKIIMH pa3MemniacTcs: B
nH(OPMAIIMOHHO-KOMMYHUKAITMOHHOU ceTu «HTepHeT»:

- Ha EgmHom  moprasie  TOCYZapCTBEHHBIX W MYHUIUNAIBHBIX  YCIIYT
(http://www.gosuslugi.ru);

- Ha [lopTane rocymapCTBEHHBIX U MYHUIMMAIBHBIX YCIyT YaMypTckon PecmyOmukm
(http://www.mfc18.ru) ,
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- Ha 0(UIIHATIFHOM NIOPTaje MyHUIMIAILHOTO 00pa3oBaHus «l a30BCKuil pailon» (nasnee
— moprain I'mazosckoro paiiona) (http://glazrayon.ru).

Hannaast nabOpMAIIUs pa3MeNIaeTcsl TAakKe B 31aHUU AJIMUHUACTPAIIMA MYHUITUTIATHBHOTO
o0pa3oBaHus «AJaMCKOE».

Kpowme Toro, na noprane I'nazoBckoro paiiona Ha ctpanunuke MO «Anamckoe» B pasjene
«Oo6pamenus»  (http://glazrayon.ru/feedback/) pasMemaeTcs  TEKCT  HACTOSIIETO
aJIMUHUCTPATUBHOIO PETJIaMEHTA.

[TuceMenHbIe OOpaleHus TpaX/1aH ¢ J0CTaBKOM MO MOYTe WKW KyphepOoM HaIPaBIISIOTCS
no azapecy: Yamyprckas PecnyOnuka, 427611, I'mazoBckuit paiton, n. Angam, yn. CoBerckas,
n.18.

dakcuMHIIbHBIC MTMCHMEHHBIE 00pAIlleHHs TPaXKIaH HAIPaBJSIOTCs o HoMmepy: (341-41)
90-325.

Cneunamuctsl  Anmunuctpauuu MO  «Anamckoe», OTBETCTBEHHBIE 3a IIPUEM MU
peructpanuio oOpalieHuit rpaxaaH, MPOU3BOAAT YCTHOE WM IMMCbMEHHOE MH(OPMHUpPOBaHHE
IpaXkJiaH O TIOPSIJIKE UCTIOIHEHUSI MyHHIIUTIAIBHON ()yHKIIHH.

YcTHOE MHPOPMHUPOBAHUE T'PAXKIAH MOXET OCYLIECTBIATHCS JIMYHO MM IO Tenedony.
OtBer Ha TeneOHHBINH 3BOHOK JTOJDKEH HAYMHATHCS ¢ MH(OpMAIMM O HAUMEHOBAaHUHM OpraHa
MECTHOIO CaMOYIPAaBJICHMs, B KOTOPBIA IMO3BOHWI 3asBUTEb, (PAMUIMM, WUMEHH, OTUECTBE,
JOJDKHOCTH OTBETCTBEHHOTO JIOJDKHOCTHOTO JIMIA, MPUHSBLIETO TeNepOHHBIH 3BOHOK. [lpm
OTBEeTax Ha TeJeQOHHBbIE 3BOHKHM OTBETCTBEHHOE JOJDKHOCTHOE JIMIIO, B BEXJIMBOH (hopme
MH(OPMHUPYET 3asBUTENS 10 UHTEPECYIOIIHUM €r0 BOIPOCaM.

IIpu orBerax Ha TenedoOHHbIE 3BOHKM M YCTHble OOpAIIEHUsS OTBETCTBEHHOE
JIOJDKHOCTHOE JIUIIO 00SI3aHO MPEAOCTABIATh HH(POPMALHIO IO CIICAYIOIIM BOIIPOCAM:

- 0 rpaduke paboThl OPraHOB MECTHOIO CaMOYIpPaBJieHUs, IpaduKe JUYHOIO Ipuema
rpaXKaaH;

- 0 MecTe pa3MelleHHs Ha opuuuanbHOM nopTtaie ['ma3oBckoro paiiona nHpopmaiuu o,
UCIIOJTHEHUN MYHUIIUNAIBHON (pyHKINU;

- 0 TpeOOBaHMAX K JOKYMEHTaM, MPEeAbABISEMBIM JIi UCHOJHEHHUS MYHHMIMIAIbHOM
dyHKIMIM;

- 0 CPOKE UCTOJHEHUS! MyHULIUIIAIBbHON (QyHKINH;

- 00 0TKa3€e B UCIIOJIHEHUU MYHUIIMIIAIBHON (YHKIINH;

- 0 TeKyIlel aIMUHUCTPATUBHON MPOIIeType NCIIOTHEHNSI MyHUIIUITAIbHON (QYyHKINHY;

- 0 MopsiiKe O0XKajmoBaHMsI NEeUCTBUN (O€34eWCTBUSA) U PEIIEHUM, OCYIIECTBISEMBIX U
HNPUHUMAEMBIX B X0J1€ UCIIOJHEHUSI MyHUIIUTNIAIbHON (DYHKIIUH.

[Ipy HEBO3MOKHOCTM OTBETUTh Ha MOCTaBJICHHBIH BOINPOC HEOOXOAMMO COOOUIUTH
oOparuBlIeMycs Tele(OHHbIH HOMEp, IO KOTOPOMY OH MOJKET MOJIy4UTh MH(OpMALUIO, THO0
IPEJIOKUTH OOPATUTHCS MUCHbMEHHO WM 3alUCAThCS Ha JIMYHBIN PUEM.

[TucbmMenHOEe MHPOPMHUPOBAHUE T'PAXJAH OCYIIECTBIIAETCS MYyTEM HAIpaBlIEHHs OTBETa
MOYTOBBIM OTIIPABJICHUEM WJIM 3JEKTPOHHOM MOYTON B 3aBUCHMOCTH OT crioco0a oOpaiieHus
3agBUTENS 3a MHpOpManued win crnoco0a JOCTaBKM OTBETA, YKA3aHHOTO B MHUCbMEHHOM
oOparieHuu 3asiBUTENS.

OCHOBHBIMU TpeOOBaHUSMH K HMH(OPMHUPOBAHUIO SBISIOTCS JIOCTOBEPHOCTh U
MOJIHOTa  MpeNoCTaBiIsgeMOl  MHpopManuu, YETKOCTh B  M3JIOKEHMM  HHpopmanuu,
y100CTBO U IOCTYIHOCTh TOJy4€HUs] WH(POpPMAallMU, HArISITIHOCTh (OpM MpeoCcTaBiIsieMOn
uH(pOpMalH, ONIEPATUBHOCTD.

Pazzea |l. CTAHIAPT UCHOJHEHUSA MYHUIIUITAJIBHOW ® YHKIIUU
4. HammeHoBaHHe MYHHIMNIAIbHON (pyHKIMHU

PaccmoTtpenue obpamenuii rpaxnan Poccuiickoit dexepanuu.
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5. HamMeHOBaHuUe OpraHa, UCMOJIHSOIIEr0 MyHHIUNAJILHYIO (PYHKIIHIO

MynununanbHas (QyHKUMS HMCHOJIHSIETCS OpraHOM MECTHOTO CaMOYIIPaBJICHUS
MYHUIIUTIATBHOTO 00pa30BaHUs «AJTAMCKOE»:

— I'maBoit MyHUIIMTTAIBHOTO 00pa30BaHUs «AJIAMCKOEY;

— AJMUHUCTpanel MyHUIMIIAIBLHOTO 00pa30BaHUs «AaMCKOE.

[Ipy wucCMONHEHWHM MYHULMOANBHONM (YHKIMH OpraHbl MECTHOIO CaMOYIpaBlICHUS
OCYIIECTBJISIOT B3aUMOJIEHCTBUE C OpraHaMu TOCYJAapCTBEHHOW BJIACTU U MECTHOIO
CaMOYIpPAaBJICHUS, YUPEKICHUSIMH M OpraHu3anusiMu BceX (OpM COOCTBEHHOCTH, a TaKke
rpaXKIaHaMHU.

[Ipouenypsl  B3aMMOJEHCTBUSL C  YKa3aHHBIMH  OpPraHHU3AIUSIMH  OIPEAEISIOTCS
MYHULIMNIAJbHBIMU IIPABOBBIMU aKTaMH, COIJIALIEHUSIMH, NPUHUMAEMbIMU B COOTBETCTBUU C
NEHCTBYIONIUM 3aKOHO/IaTEIbCTBOM.

6. Pe3yabTaT HCIOJHEHHSI MYHHMIUNIAIbHON (yHKIMHT

PesynbTaTom HCIOTHEHHS MYHUITUTIATBHON (DYHKIIUU SIBJISICTCS:

— HPUHATHC H€O6XOIII/IMI)IX MCp, HaIpaBJICHHBIX Ha BOCCTAHOBJICHHWC MW 3allUTYy
HapYIICHHBIX MIPaB, CBOOO/] U 3aKOHHBIX HHTEPECOB TPAKIAHNHA;

— OTBET B YCTHOW WJIM NMUCHMEHHOW (popMe TpakJaHWHY Ha BCE IOCTABICHHBIE B €TO
o0OpalieHU: BOTIPOCHI;

— YBEIOMJICHHE O TIepeajipecallid oOpalieHusi B COOTBETCTBYIOIIMI OpraH WA
JIOJDKHOCTHOMY JIMITY, B KOMITETCHIIMIO KOTOPBIX BXOJIUT PEUICHUE MTOCTABJICHHBIX B 00palllcHUN
BOIIPOCOB;

— ocTaBJIeHHe oOpalieHus 6e3 0TBeTa MO CYIIECTBY IMOCTABICHHBIX B HEM BOIPOCOB, €CIIH
B OOpaIlIeHuu coIepKaTcsi HEICH3YpHbIE JTHO0 OCKOPOWTENbHBIC BBIPAKEHHSI, YIPO3bI JKU3HH,
3I0pOBbI0 U MMYIIECTBY JTOJDKHOCTHOTO JIMIIA, @ TAKXKE WIEHOB €ro CeMbM; TpakJaHUHY,
HaIpaBUBIIIEMY OOpaIleHue, COOOIIAETCS O HEAOMYCTUMOCTH 37I0YIIOTPEOIEHUS TPABOM;

— ocTaBJeHHEe oOpalleHus 0e3 OTBeTa B CiIydae, €ClIM TEKCT OOpalleHus He MOAJaeTcs
MPOUYTEHHUIO, O YeM COOOIIaeTCs TpaxIaHUHY, HalIpaBUBIIEMY oOpalleHue, ecii ero GamMuins u
MOYTOBBIN ajipec a100 ajpec 3JAEKTPOHHOM MOYTHI MOAIAIOTCS IPOUYTEHUIO;

— pemeHre 0 0e30CHOBATEIBFHOCTH OYEPEAHOTO OOpaIleHHs U TPEKPAIICHAN TIePEIHCKH
C TPaXJaHUHOM, €CJIM B HEM COJIEPXKUTCS BONPOC, HA KOTOPHII HEOJTHOKPATHO (HE MEHEee JIBYX
pa3) JaBaAJIMCb NHUCBMCHHBIC OTBCTHI II0 CYHICCTBY B CBA3M C €ro paHeC IMOCTYIIMBIIMMU
oOpalIeHnusMH, U IIPU ITOM B 0OpaIlleHUN He IPUBOIATCS HOBBIE JOBOJBI MJIM OOCTOSITEIBCTBA, O
YeM YBEJOMJISIETCS Tpak/laHWH, HallpaBUBLINI 0OpalieHue;

— ocTaBJeHHe oOpalieHus 0e3 OTBeTa B ciydae, €Clii OTBET HE MOXKET ObITh naH 0e3
pasTiameHusi CBEICHWH, COCTABISIONIMX TOCYAapCTBEHHYIO WM WHYIO OXpaHIeMYIO
(benepaabHBIM 3aKOHOM TaifHy, O YeM COOOIIAeTCs TpaXkAaHUuHY, HallpaBUBILIEMY OOpallleHuE;

— OcTaBJIeHHEe oOpallleHus: 6e3 OTBeTa B cyyae, ecu B OOpallleHuu He yKa3aHbl (haMuIHs
rpaXkJlaHMHA, HAIIPaBUBIIETO OOpallleHHne, MMOUYTOBBIN apec UM aJpec NEKTPOHHON MOYTHI, MO
KOTOPBIM JIOJDKEH OBITh HamnpasjieH oTBeT. Ecii B ykazaHHOM OOpallieHu# CoepiKaTcs CBEACHUS
0 TMOJArOTaBIMBAEMOM, COBEPIIEHHOM WJIM COBEPIIAEMOM IMPOTHBOIIPABHOM JIESHUH, a TAaKXKe O
JWIIe, €ro TOJTrOTAaBIMBAIOIIEM, COBEPIIAIONIEM HJIM COBEPIIMBIINEM, OOpAaIIeHHE MOJICHKHUT
HaIpaBJICHUIO B TOCY/IapCTBEHHBIA OPTraH B COOTBETCTBUHU C €70 KOMIIETEHIHEH.

7. CpOKH MCTIOJTHEHUSI MYHHMIMNIAJTBHON (PYHKIHH

HcnonHenne MyHHIMIATBHON (QyHKIIMM ocylecTBisieTcsl B TeueHne 30 KaneHIapHbIX
JHEW co JHs perucTpanyuy oOpalieHus 3assBUTEIS.



Oobparenue, MOCTYNUBIIEE B OPraHbl MECTHOTO CaMOYIPaBJICHHUS M MOCTaBICHHOE Ha
«OCOOBI KOHTPOJIbY, pacCMaTpUBaeTCs B CPOK, YCTaHOBJICHHBIM [JaBoW  mocesneHus. B
00513aTEIbHOM MOPSAKE HA «OCOOBI KOHTPOIIB) CTABATCS OOPAICHUS:

- [10 BOIIPOCaM 3alUThI IPAB HECOBEPIIECHHOIETHHX;

- coJiepKaIie CBeJeHU 00 aBapusiX, APYrUX Ype3BbIYAHBIX CUTYALHAX;

- cojepxKallue CBEACHHS O MPOSBICHUSX KOPPYHIIMOHHOTO XapakTepa CO CTOPOHBI
MYHHULIMIIAJIBHBIX CIYKAIIUX OPraHOB MECTHOI'O CaMOYIIPABJICHUS.

OO6parienuie, B KOTOPOM COAEPKATCS CBEJICHUS O MOATOTABIMBAEMOM, COBEPILAIOIIEMCS
WJIM COBEPIIEHHOM IIPOTUBONPABHOM JAESIHUM, ITOAJIEKUT HAIPABICHUIO B IPABOOXPAHUTEIbHBIC
OpraHsbl.

3anpoc, MOCTYNMBUIMM M3 OpPraHOB I'OCYJAapCTBEHHOW BIACTH WMJIM JAPYTUX OPraHoB
MECTHOI'O CaMOYIpPaBICHUS, PacCMaTpPUBAIOIIMX OOpalleHHs] TpaklaH, pacCMaTpUBAeTCs B
TeueHue 15 qHel ¢ MOMEHTa ero perucTparuu.

B ciywyae nHampaBieHus 3ampoca O HCIOJHEHUS WHGOpMaluu, HEOOXOAUMOW MAJis
paccMOTpeHwst OOpaIieHus, B UHOW OpraH MECTHOTO CaMOYIIPaBJICHUS, TOCYAapCTBEHHBIH OpraH
WM JTOJDKHOCTHOMY JIMITY CPOK PACCMOTPEHHsSI OOpalieHHs] MOXKET ObITh MPOAJIEH JIULIOM, HA Ybe
uMsl Ipuluio oOpaiieHue, He Oonee yeM Ha 30 JIHEH C COOTBETCTBYIOIMM YBEIOMIIEHUEM
rpa)kIaHHUHA.

B cnyuae mnpoBeneHus JONOJHUTEIBHONW IIPOBEPKU M3JI0KEHHBIX B OOpalleHUu
JIOBOJIOB, B T.4. C HCTpeOOBaHHWEM JOKYMEHTOB M MAaT€pUAIOB W3 OPraHOB TOCYIapCTBEHHOM
BJIACTH, OPraHOB MECTHOI'O CaMOYIIPAaBJICHMsI, IPYIMX OpraHu3aluid, CPOK PacCMOTPEHHUs 00-
paieHus MoXKeT ObITh MpoJjieH, HO He Oosee yem Ha 30 KaleHIapHBIX JHEH. YBEAOMJICHHE O
MPOJJIEHUU CpPOKa pAcCMOTpeHHsi oOpaiieHust (IIPOMEKYTOUHBIH OTBET) OTBETCTBEHHBIN
WCIIOJTHUTEIIb 3a0J1arOBPEMEHHO HAIPaBIISIET 3asIBUTEIIO.

OOparieHue, coaepkaHue KOTOPOro He OTHOCUTCS K IOJHOMOYMSIM OPraHOB MECTHOTO
CaMOYTIPaBJICHUs, B T€UEHUE 7 JTHEW CO JIHS PErucTpalyy HAmpaBlAeTCs ISl PACCMOTPEHUS B
COOTBETCTBYIOIIMH TOCYIapCTBEHHBIH OpraH, OpraH MECTHOIO CaMOYIpaBJICHUS WIIU
JOJKHOCTHOMY JIMITY, B KOMIIETEHIIMIO KOTOPHIX BXOAUT PEIICHHE TTOCTABJICHHBIX B 0OpaIleHuu
BOIIPOCOB, C YBEJIOMJIEHHEM TpakJlaHWHA O NIepeajpecaliy ero oopaieHusl.

B cnyuae, eciau rpakJaHWH CTaBUT PsJ BOIPOCOB, PELIEHHWE KOTOPBIX HAXOIUTCS B
KOMIIETEHIIMM HECKOJBKHUX TOCYJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CAaMOYINpaBICHUS
WIK JOJDKHOCTHBIX JIUI[, KOMUS OOpaleHus B Te4yeHHWe 7 JHEW CO AHS ero perucTpanuu
HAIpaBJIE€TCS B COOTBETCTBYIOLME OPTaHbl MU  JIOJDKHOCTHBIM JIMI[AM, B KOMIIETEHIIUIO
KOTOPBIX BXOJIUT pPEILIEHHWE YacTU IOCTABJICHHBIX B OOpAIIEHUH BONPOCOB, C YBEIOMIIEHHUEM
rpakAaHUHA O HAIIPaBJIEHUU €ro oOpallleHus: B COOTBETCTBYIONINE OPTaHU3al|H.

OO0parienne, B KOTOPOM 00KamyeTcsi Cyie0HOE pellieHne, B TeueHue 7 JHel co AHS ero
perucTpalnyy HampasiseTcsl TPakJaHUHY, C pa3bsCHEHUEM IMOopsaKa 00XaJoBaHUS JaHHOIO
CyZIeOHOTO pellIeHusI.

B cnyuae, ecnu TeKCT NUCbMEHHOTO OOpalleHHs] HE MOAJAeTCsl MPOYTEHUIO, OTBET Ha
oOpaleHre He JaeTcs, O 4eM B TeUeHHe 7 JHeW co JHS perucTpanuu oOpalieHus cooluaercs
rpaXXAaHUHY, €CIU ero (paMuITus U OYTOBBIN aJipec MOAJAI0TCS IPOUTEHHUIO.

OOparrenus rpakJaH, MOCTYMUBIIUE B OPTaH MECTHOTO CaMOYIIPaBJICHHS U3 CPEICTB
MaccoBOW WH(MOpPMAIMU, OPraHOB TOJUTHYECKUX TAPTHH ¥ OOIIECTBEHHBIX OpTraHU3aIUi
paccMaTpUBaOTCS B OPAJIKE, YCTAHOBICHHBIM HACTOSALIUM aIMUHUCTPATUBHBIM PETIaMEHTOM.

Pemenust o mocrtaHoBke oOpalleHUsi Ha «OCOOBI KOHTPOJIbY», MPOAJIEHUH CPOKOB
WCTIONTHEHUS, TIepeaapecalud oOpalleHusl B JAPYryl OpraHU3alyio NpUHUMAioTCs [ maBoi
MOCEJIEHUSI.

8. IIpaBoBbIe OCHOBAHUS AJISl MCIIOJTHEHUS] MYHUIIUNIAJIbHOM (DYHKIIMH

HcnonHenne MyHUIIMTAIBHONW (DYHKIIMH OCYIIECTBIISIETCS B COOTBETCTBUU C:
- Koncturyuueit Poccuiickoit @enepanuu;



- Koncrurynueit Y amyprekoit Pecriy6nuku;

- Konekcom Poccuiickoit deneparinu 00 aIMUHUCTPATUBHBIX TIPABOHAPYIIICHUSIX

- O®enepanbubiM 3akoHOM OT 27 wutonst 2010 roma Ne 210-®3 «O6 opranuzanuu
WCIIOJTHEHUS TOCYJapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT»;

- @enepanbHbIM 3aK0HOM OT 02 mas 2006 roga Ne 59-®3 «O nopske paccMOTpeHUs
obparenuii rpaxxaan Poccuiickoii deaepanumy;

- ®enepanbHbM 3aK0HOM 0T 06 okTsa0pst 2003 roga Ne 131-D3 «OO6 00X MPUHIIUTIAX
OpraHu3alu MECTHOro caMmoympasieHus B Poccuiickoit denepanmny;

- GepnepanbHpiM 3akoHOM oT 27 uronsg 2006 roma Ne 152-®3 «O nepcoHalIbHBIX
JAHHBIX;

- O®enepanbabpiM 3akoHOM 0T 27 wutona 2006 roma Ne 149-@3 «O6 wunpopmanuy,
MH(OPMALIMOHHBIX TEXHOJOTHIX U O 3alUTe UHPOpMALIUNY;

- ®enepanbubiM 3akoHOM OT 09 derpans 2009 roma Ne 8-D3 «O6 obecrieueHUN AOCTYIA
K uHbOpMalMU O JAEITEIbHOCTH TOCYJApCTBEHHBIX OpPraHOB U OPraHOB MECTHOTO
CaMOYIPAaBJICHUS»;

- IlocranoBnenuem IlpaButenbctBa Poccuiickoin @enepanun ot 17.11.2007 Ne 781
«O06 yrBepxxaennu [lonoxxenus 06 odecreueHNN 6€30MaCHOCTH MEPCOHATBHBIX JAHHBIX TIPU HX
00paboTke B MHGOPMAIIMOHHBIX CUCTEMaX MEPCOHAIBHBIX JaHHBIX);

- YCcTaBOM MYHUIIMTIAJIBHOTO 00pa30BaHus «ATaMCKOEY;

- HaCTOSIIIUM aJIMUHUCTPATUBHBIM PETJIAMEHTOM.

9. UcuepnbIBaOUIUii IEPeYeHb JOKYMEHTOB,
HEe00X0AUMBIX B COOTBETCTBHH C 3AKOHOIATEIbHBIMH WM HHBIMH HOPMATHBHBIMU
NMPaBOBbIMH AKTAMHU /LISl MCTIOJTHEHUSI MYHHIMNAJIbHON QPyHKINH

OcHOBaHMEM ISl UCIOJHEHUS MYHUIMNAIBHONM (DYHKIMH SIBIIS€TCS MOCTYIHBILEE B
OpraHbl MECTHOTO CaMOYTIpaBJeHMsI 0OpallleHre TpakJaHuHA, IPYNIbl IpakJaH (KOJIEKTUBHOE
oOpaleHre), Wik MOCTYIUIEHHEe OOpalleHusl TpakJaHWHA C CONPOBOJUTENBHBIM MUCHMOM U3
OpraHOB TOCYJAapCTBEHHOM BIJIACTH WM JPYTMX OPraHoB MECTHOTO CaMOYIpPAaBJICHUS s
paccMOTpeHHs IO MOPYUYEHHIO, a TaKKe MUChbMEHHOE WJIM YCTHOe oOpallleHHe ¢ Mpoch0oil o
JMYHOM INpUeMe.

B nucbMeHHOM 0OpalieHny TpakJaHWH 00s13aTebHO YKa3bIBa€T HAUMEHOBAHHE OpraHa
MECTHOI'O CaMOYIIpaBJiIeHUs, TMO0 (paMUIIUIO, UMS, OTYECTBO COOTBETCTBYIOLIETO JOJKHOCTHOTO
auna, aubo JOKHOCTh. Takke B 00s3aTelbHOM IMOPSAIKE YKa3blBaeT CBOM (haMMIIMIO, MM,
OTYEeCTBO (IIPU HAJUYMHU), IOYTOBBIN aJipec, M0 KOTOPOMY JOJKEH ObITh HAIlpaBJIEH OTBET WJIU
yBEJIOMJICHHE O MepeapecoBKe oOpalleH s, u3jaaraeT CyTb OOpalleHus, CTaBUT MOANUCH U JaTy.

B konnekTUBHBIX 0OpallleHusIX YKa3bIBAIOTCS (paMIINK, UMEHA, OTYECTBA (IIPU HAJTMYMHN)
JBYX U OoJiee JIMI, B T.4. ¥ TOTO aBTOPa, B 3IpeC KOTOPOI'O MPOCST HAPaBUTh OTBET.

B cnyuae, ecniu OT HMMEHM TpaxJaHWHA B OpraHbl MECTHOTO CaMOYIpPAaBIIEHUS
oOparraercss ero HpeicTaBUTENb, HEOOXOAUMO TMPEICTaBUTh JOKYMEHTHI, MOATBEP)KIAroIIne
MOJIHOMOYHS MPEACTABUTEIIS.

['pasxaHuH BripaBe MPHIIOKUTH K 0OpaIIEHUIO JOKYMEHTHI U MaTepHallbl B JIEKTPOHHOM
dbopme OO HaMpaBUTh YKa3aHHbIE JTOKYMEHTHI M MaTepHalibl UM MX KOMHH B NMHChMEHHOU
dopme.

['pakiaHuH MpU YCTHOM OOpAIEHUH B XOJI€ JIMYHOTO MpHUeMa MPEeabsBIsSeT JOKYMEHT,
YJIOCTOBEPSIOUINH €ro JUYHOCTh, COOOIIaeT (HaMUINI0, UMs, OTYECTBO (IIPU HAJIMYUH), MECTO
KUTEIbCTBA, CyTh OOpallleHus1, MMOYTOBBIM agpec, M0 KOTOPOMY €My JIOJDKEH OBbITh HalpaBiieH
OTBET.

Opranbl MECTHOTO CaMOYIpPAaBJIEHUSI HE BIpaBe TPeOOBaTh OT IpaKIaHMHA HCIIOJHEHUS
JOKYMEHTOB M HWH(GOpPMAallMM MM OCYUIECTBICHHMS JCWCTBUH, NpPEJOCTaBICHUE WIH
OCYILIECTBJIEHHME KOTOPBIX HE TPEAYCMOTPEHO HOPMATUBHBIMHM IIPAaBOBBIMH  aKTaMH,
PEryJIMPYIOIMMH OTHOIIEHHS], BO3HUKAIOIIME B CBSA3M C IPEIOCTABICHHEM MYHULIMIAIbHON



(GyHKIMU, a TakXKe HCIOIHEHUS JOKYMEHTOB M HWH(pOpMAIMK, KOTOpble HaxOJsATCS B
paclopsDKEHHH OpPraHOB MECTHOI'O CaMOYIPABJICHHs, OPraHOB TIOCYJapCTBEHHOM BIACTH,
[IPABOOXPAHUTENIBHBIX OPraHOB B COOTBETCTBUM C HOPMAaTUBHBIMM IIPAaBOBBIMM aKTaMU
Poccuiickoit ®denepannn, HOPMATHBHBIMH IIPAaBOBBIMH aKTaMH CYOBEKTOB Poccuiickoi
@enepallii M MYHUIMNAJIbHBIMM IPAaBOBBIMH aKTaMM, 3@ HCKIIOYEHUEM CIIEIYIOIINX
JIOKYMEHTOB:

1) JOKYMEHTBI, y10CTOBEPSIOLIHUE JINYHOCTD IpaxaaHnHa Poccuiickoit @enepanuu, B TOM
YHCJIE BOCHHOCIY)KAlIUX, 4 TAKXE JOKYMEHTBI, YIOCTOBEPSIOIUE JIMYHOCTH MHOCTPAHHOIO
rpakJIaHUHA, JIMIa 0e3 TpaKIaHCTBa, BKJIIOYAs BUJI Ha )KUTEIBCTBO M YIOCTOBEpEHHE OeKEHIIa;

2) TOKyMEHTbI BOMHCKOI'O Y4€eTa;

3) cBUAETENLCTBA O TOCYIAPCTBEHHON PErUCTPALIMU AKTOB IPAYKIAHCKOTO COCTOSHUS;

4) NOKYMEHTHI, MOATBEP)KIAIOIINE PETUCTPALIMIO 110 MECTY >KUTEJIbCTBA WUJIM IO MECTY
peObIBaHMS;

5) IOKYMEHTbI, MOATBEp)KJAIOIIME IPEelOCTAaBICHNUE JIMIY CHEIHMaIbHOro IpaBa Ha
yIpaBj€HUE TPAHCIIOPTHBIM CPEJCTBOM COOTBETCTBYIOIIETO BU/IA;

6) JOKYMEHTHI, IOJATBEPXKAAIOLIME IMPOXOXKACHUE TOCYAAPCTBEHHOIO TEXHUYECKOro
0CMOTpa (OCBHIETENBCTBOBAHNS) TPAHCIIOPTHOT'O CPEICTBA COOTBETCTBYIOIIETO BU/IA;

7) HOKYMEHTbl Ha TPAaHCIIOPTHOE CPEICTBO M €ro COCTABHBIC YaCTH, B TOM YHCIIE
perucTpanoHHble JOKYMEHTHI,

8) JOKYMEHTBI O TPYIOBOH JIEATENBHOCTH, TPYIOBOM CTaXke M 3apabOTKe I'pakJaHKHA, a
TaKXe JOKYMEHTHI, O(pOpMJICHHBIE TO pPE3yJbTaTaM pPAaCCIIEIOBAaHUS HECYACTHOTO Cllydyas Ha
IPOM3BOJICTBE JTMOO NPO(HEeCCHOHABHOTO 3a00JIEBaHNUS;

9) IOKYMEHTBI O COOTBETCTBYIOUIMX OOpazoBaHuM U (Win) NpodhecCHOHATBEHON
KBAJIM(UKALMK, OO0 YYEHBIX CTENEHSAX W YYEeHbIX 3BAHUAX M JOKYMEHTBI, CBS3aHHBIE C
IIPOXOKICHUEM o0OyueHus, BbI1aBacMble OpraHu3alusIMHU, OCYILIECTBISIOLUMHU
00pa30oBaTeNbHYIO JAESITEIbHOCTD;

10) cnopaBku, 3aKJIOYEHUS W HHbIE JOKYMEHTHI, BbAaBaeMble OpraHU3aLUsIMHU,
BXOJSILLIMMH B F'OCYAAPCTBEHHYIO, MYHUIIMIAIBHYIO WA YACTHYIO CUCTEMY 3J]paBOOXPaHECHMUSI,

11) noxymentsl ApxuBHOro ¢onna Poccuiickoit ®enepaunu M Jpyrue apXuBHbBIE
JOKYMEHTbl B COOTBETCTBMM C 3aKOHOAATENbCTBOM 00 apxXxuBHOM Jene B Poccuiickoii
®enepalyy, nepeaHHble Ha MOCTOSIHHOE XpaHEHUE B IOCYIapCTBEHHbIE MM MYHUIUMIAIbHbIE
apXUBBI;

12) noxymeHThl, BblIaHHbIE (O(OpMIIEHHBIE) OpraHaMM JI03HAHUS, CIEICTBUS JHOO
CYZIOM B XOJi¢ TIPOMU3BOJICTBA MO YTOJOBHBIM JIeNlaM, JOKYMEHTHI, BbIJIaHHbIE (0O(OPMIICHHbIE) B
X0JIe TPAKIAHCKOT0 CYIOMPOU3BOCTBA MO0 CyIONPOU3BOCTBA B apOUTPaXHBIX Cy/lax, B TOM
YHCJIe peIIeHUsl, IPUTOBOPBI, ONpEAETICHUS M IMOCTAaHOBJIECHUS CYI0B OOIIEeH IOPUCAUKLIUU U
apOUTPaKHBIX CY/OB;

13) yupeaurenpHble JOKYMEHThI FOPUINYECKOTO JIHIIA;

14) pemieHus, 3aKJIIOUYEHUS M pa3pellieHus, BbIJABa€Mble OpraHaMH ONEKU U
MOTIEYUTENIbCTBA B COOTBETCTBUU C 3aKOHOJATeNbcTBOM Poccuiickoit @enepanuun 06 orneke u
MOTIEYUTENbCTBE;

15) npaBoycTaHaBiIMBarOIIME JOKYMEHTHI Ha OOBEKThl HEIBHXMMOCTH, IpaBa Ha
KOTOpBIE HE 3aperucTpupoBaHbl B EAMHOM rocyaapcTBEHHOM peecTpe MpaB Ha HEABMXKUMOE
MUMYILECTBO U CAEIIOK C HUM;

16) noxymeHTbI, BblIaBaeMmble (eaepaabHbIMU TOCYIapPCTBEHHBIMU YUPEKICHUSIMU
MEAMKO-COLIMAIBHOM 3KCIIEPTU3HI,

17) ynocToBepeHHs U TOKYMEHTHI, TOATBEPKIA0IIME MPaBO rpaKAaHUHA Ha MOJIyYeHUe
COLMAIBHOM TOAJEPKKH, a TakkKe JOKYMEHTBI, BbIaHHBIE (eepalbHBIMU OpraHaMu
UCIIOJTHUTENIbHOM BJAacTH, B KOTOPBIX 3aKOHOJATEIbCTBOM MPEIyCMOTpPEHAa BOEHHAas U
NpUpaBHEHHAs K HeH Ciryk0a, 1 He0OXOAMMBbIE JIUIsl OCYLIECTBICHHUS IIEHCHOHHOTO 00ecreueHus
JMILA B LEIAX Ha3HAYEHUS U IIepepacyeTa pasMepa NeHCul;
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18) HOKyMEHTBI O TOCYAApCTBEHHBIX M BEIOMCTBEHHBIX Harpajax, rocyJapCTBEHHBIX
MPEeMHUSIX U 3HAKAX OTJIMYUS;

19) mepBUYHBIC CTATUCTHYECKHUE NaHHBIC, COAEpKammecs B Qopmax QeaepalbHOTro
CTAaTHUCTUYECKOTO  HAONIOIGHUS,  MPEJOCTaBICHHBIX  IOPUAMYECKUMHU  JIMLIAMU WU
WHUBUIYaJIbHBIMU MIPEAITPUHUMATEISIMU.

OOparenusi, MOCTYNUBIINE MO HH(GOPMAIMOHHBIM CHCTEMaM OOIIEro IOJIb30BaHMUs,
MOJJIEKAT PACCMOTPEHUI0 B TOPSAJKE, YCTAHOBJICHHOM HACTOSIIMM aJMUHUCTPATUBHBIM
perJamMeHToM.

3asiBUTENb BIpPaBe MPEAOCTABUTH MO COOCTBEHHOW WHHUIIMATUBE IPYTHE TOKYMEHTHI U
CBEJICHMSI, €CJIM, 110 €ro MHEHHUIO, OHM OyIyT crocoOCTBOBaTh Oosiee ObICTpPOMY, MOJHOMY U
KaueCTBEHHOMY MCIIOJTHCHUIO MYHUITUTAILHON (yHKIINU.

10. UcyepnbiBarommii nepeyeHb OCHOBAHUI 1JIs1 0TKa3a B IpuéMe I0KYMEHTOB,
He00XO0MMBbIX /ISl HCIIOJTHEHUS] MYHHUIHNIAJIbHON (PyHKINHU

OcHoBaHuii 111 OTKa3a B MpuémMe oOpalleHUi rpakKaaH, HEOOXOIUMBIX JIJIsI MCIIOJHCHHUS
OpraHaMy MECTHOTO CaMOYTPAaBJICHUS] MyHUIIMTTAJIbHOW (DYHKIIMH, HE IPEIYyCMOTPEHO.

11. UcyepnbiBarommii nepeyeHb OCHOBAHUIl ISl 0TKa3a
B MCIIOJIHEHUHM MYHMIUNIAIbHON (GyHKIMH

OcHOBaHMSIMHU JJIs1 OTKa3a B UCIIOJIHEHUM MYHULMIIAILHONW (DYHKIIUU SIBIISIIOTCA:

1) B nmuceMeHHOM OOpallleHuu HE yKa3aHbl (aMuIMs, UMs, OTYECTBO (MpU HATUYUU)
rpaXkJJaHMHA, HAIpPaBUBLIErO OoOpallleHHe, ero MOYTOBbIM ajapec, IO KOTOPOMY JOJIKEH OBbITh
HampaBiieH OTBEeT. B ciydyae KOJUIEKTUBHOTO oOOpalmieHus — HE yKa3aHbl (paMuiInd, WMEHa,
oT4ecTBa (MPH HATMYMK) OOpaTUBIINXCS JIMII, aIpec, Ha KOTOPBIN MPOCAT HAIIPABUTh OTBET;

2) B oOparennu ooxaiyercst cyaebnoe pemenue. JlaHHoe oOpalieHue B TeueHue 7 qHei
CO JIHS PerucTpallii BO3BPALIAETCS IPaX<1aHUHY, HAlpaBUBLIEMY OOpalleHHe, ¢ pa3bsiCHEHUEM
nopsiika 00’kajoBaHus JAHHOTO CYZ€OHOTO pelIeHMs;

3) B oOpaleHnn CoAepIKaTcsl HelleH3ypHbIe TU00 OCKOPOUTENbHBIE BBIPAXKEHHUS, YTPO3bI
JKU3HU, 37I0pOBbI0 U MMYILIECTBY JIOJDKHOCTHOTO JIMIIA, @ TAK)K€ WIEHOB ero ceMbu. OTBET MO
CYIIECTBY IIOCTaBJIEHHBIX BOMNPOCOB Ha JaHHOEe oOOpalleHWe He Jaercsi, TIpaxJaHMH,
HaIpaBUBIIKN oOpallieHue, yBeJOMIISIETCS] O HEI0MYCTUMOCTH 3J10yNIOTPeOIeHUs TPaBOM;

4) TeKkCT MUCBMEHHOro OOpallleHus He MojAaeTcs mpouTeHuto. Takoe oOpaleHue He
MNOJJICKUT PACCMOTPEHHUIO, O 4YE€M B TeueHue 7 JHEeH co JHS perucTpauuu oOpalleHus
cooOuraercsl rpaxJaHUHY, HallpaBUBLIEMY OOpalleHHue, eclid ero (¢paMuius U NOYTOBBIN ajapec
MOJJJAI0TCS IPOUTEHUIO;

5) OTBET MO CyLIECTBY MOCTABIEHHOIO B OOpALIEeHUH BONPOCAa HE MOXKET OBITh JaH 0e3
pasryalieHusl CBEACHUN, COCTaBISIOIIUX TOCYJApPCTBEHHYI0 WJIM HMHYIO OXpaHsSEeMYIO
(benepanbHBIM 3aKOHOM TaiiHy. ['pakaaHuHy, HapaBUBIIEMY JaHHOE OoOpalleHHne, COO0IIaeTCs
0 HEBO3MOXKHOCTH JIaTh OTBET IO CYILECTBY IOCTAaBJIEHHOIO B HEM BOMNpOca B CBA3U C
HEJIOMYCTUMOCTBIO pa3riallleHHus yKa3aHHbBIX CBEICHUM;

6) B NMHCbMEHHOM OOpaIleHUH TpaxkJIaHWHA COAEPKHUTCS BONPOC, HA KOTOPHIH €My
MHOT'OKpaTHO (HE MEHee JIByX pa3) JaBaJIuCh MMCbMEHHBIE OTBETHI M0 CYIIECTBY B CBS3H C paHee
HaNpaBJISIEeMbIMUA OOpAIICHUSIMH, ¥ TIPH 3TOM B OOpAIIeHUH HE MPHBOISITCS HOBBIC JTOBOJBI HITH
00CTOsATENBCTBA. PYKOBOIUTENN OPraHOB MECTHOI'O CAMOYIPABJICHHUs BIIpaBe MPUHATH PEIIeHUE
0 0€30CHOBATENBLHOCTH OYEPEAHOI0 00paIleHHs U MPEKPAIIEHNN MTEPENUCKHU € TPaXKIaHUHOM 10
JAHHOMY BOIIPOCY TpU YCJIOBUH, YTO YKa3aHHOe oOOpalleHHe U paHee HalpaBisieMble
oOpallleHus] HamnpaBisUIMCh B OpPraHbl MECTHOrO camoympaBieHus. O JaHHOM pelIeHUU
yBEeIOMJISICTCS TPaKIaHHH, HAPaBUBIINN OOpallieHue.

Ecnun  rpaxaaHMHOM yCTpaHEHbl IPUYUHBI, IO KOTOPBIM OTBET IO CYLIECTBY
IIOCTaBJIICHHBIX B OOpallleHUH BOMPOCOB HE MOTr OBITh JaH paHee, BHOBb HalpaBlICHHOE



oOpamieHrne rpakJaHUMHA PAacCMAaTPUBAETCs OpraHaMU MECTHOT'O CaMOYIpaBJICHUS B MOPSIKE,
YCTAHOBJICHHOM HACTOSIINM aJIMHUHUCTPATHBHBIM PETIIAMEHTOM.

B xome im4HOrO mpueMa TpaxJaHUHY MOXET OBIThb OTKa3aHO B JaJbHEiIIeM
paccMOTpeHHH OOpalleHHsl, eClii eMy paHee ObUI JJaH OTBET 10 CYIIECTBY IOCTaBJICHHBIX B
oOpallleHuH BOIIPOCOB.

OcHoBaHWEM Il OTKa3a B PAcCMOTPCHHMH OOpalleHUs TpaKIaHWHA B Qopme
9JICKTPOHHOI'O COO6H.I€HI/I$I IMOMHUMO BBIINICYKAa3aHHBIX OCHOBaHI/If/'I, ABJISAKOTCA:

1) yka3aHHBbIC TPOKIAHUHOM HEICHCTBUTEIBHBIC CBEIACHUS O ceOe u/mim 00 ampece JUist
OTBETA;

2) HEKOPPEKTHOCTh COJICP KaHUsI OOpAIICHUS;

3) HEBO3MOXHOCTh PACCMOTPEHHUS oOOpamieHus: O0e3 TONydeHUs MOIUHHUKOB
JOKYMEHTOB H TIOJIITUCH TPaKJaHUHA.

12. IlepedeHsb ycJayr, KOTOpbIe SIBJASKOTCH HEO0X0AMMBIMHU M 00513aTe/ILHBIMH
AJISl UCTIOJIHEHUS] MYHULIMNIAJBHOH QyHKIUH

VYeayr, KOTOpble SABISIOTCA HEOOXOJWMBIMH W 00S3aTENbHBIMU ISl MCIIOJIHCHHS
MYHHULIUNIATbHONU (QYHKIIUU, HE TPELyCMOTPEHO.

13. Pasmep miiatbl, B3UMaeMO# ¢ 3asiBUTEJIsl IPH UCIIOJTHEHUN
MYHUIHMNAJIbHON (PYHKIHH, CIIOCO0BI € B3UMaHUs

MyHununanbHas GyHKIMS UCIIOJIHAETCS OECTIIIATHO.

14. MakcuMaJIbHBIH CPOK 0KHIaHUS B 0Uepeau MPH Mojave 3amnpoca
Ha NpeJocTaBJeHHe MYHHMIUNIAIbHON (YHKIMH ¥ NIPH NOJTYy4YeHUHU pe3y/IbTaTa
HCIIOJIHEHUS] MyHUIMNIAIbHONH (PYHKIMH

MaxkcuManbHOE BpeMsl OXKHMJAHUSI 3asBUTEISl B Ouepenud HIpHU mojade 3ampoca 00
UCTIOJIHEHUY MYHULIMNIAIbHOW (DYHKLIMU M ITPH MOJTYyYEHUHU pe3ysibTaTa — 15 MUHYT.

Cpok oxuaaHus TpaxkJaHWHA B OYepeay Ha JIMYHOM IpHEME K JOHKHOCTHOMY JIMILY HE
JIOJDKEH MpeBbIIaTh 15 MUHYT.

15. Cpok perucrpanuu 3anpoca 3asiBUTeJIsi 00 HCIIOJTHEHHH MYHHMIUNIAJIBHON (PYyHKIIUH

OOparienust rpaKIaH B MHUCbMEHHOM U DJIEKTPOHHON (opMe MOJUICKUT 00s3aTeNbHON
PETUCTpAIK B CUCTEME JIEKTPOHHOTO JOKyMeHTooOopoTa (manee — COJ]) B Teuenue 3 qHel co
JTHSI TIOCTYTIICHUS OOpaIeHUs.

OOparieHus rpaxaaH B YCTHOM (hopMe perucTpupyroTcs B KapTOUKe JIMYHOIO IpHUeMa
TpaKAaH BO BpeMs 3alUCH TpaxaaHuHa Ha nuuHblid npuem (IIpunoxenue Ne 1 x HacTosmemy
aJIMUHHCTPATUBHOMY PETJIaMEHTY).

16. TpeOoBaHUA K NOMELEHUSIM, B KOTOPBIX HCIOJHSAECTCS MYHULUNAJbHAS PyHKIUSA,
K 3aJ1y O’KMIAHMS, MECTAM /ISl 3aNI0JTHEHHSI 3aNIPOCOB 00 MCIOJTHEHNH MYHHIMIIAIbHOMI
(pyHKIMH, THPOPMALMOHHBIM CTEH/AaM ¢ 00pa3LaMH 3aN0JIHEHHS U NepeYyHeM
AOKYMEHTOB, HEOOXOAUMBbIX /ISl HCIIOJTHEHUSI MyHHIMIIATbHON PyHKIMHU

[TomernieHusi, B KOTOPBIX OCYIIECTBISICTCS HCIOJHEHHE MYHHUIMIAIBHON (yHKINH,
JOJDKHBI  COOTBETCTBOBaTh CaHUTAPHO-DIUIECMHUOIOTMYECKMM IpaBWIAM W HOPMaTHUBaM
«'urnennyeckre TpeOOBaHUS K IMEPCOHAIBHBIM 3JIEKTPOHHO-BBIYMCIUTENBHBIM MAallMHAM H



opranu3zauu padots» CaunlluH 2.2.2/2.4.1340-03.

[Tpuem 3asBuTENEl OCYyLIECTBISAETCS B KaOMHETE, MMEIOIIEM ONTHUMAJIbHBIE YCIOBUS
JU1s1 paOOTHI.

Jis ynoGcTBa 3asBUTENEH MOMELIEHHE JOJKHO ObITh OTPEMOHTHPOBAHO, 000PYJOBAHO
yI0OHOM 11 prueMa MOCETUTENeH U XpaHEeHUs IOKyMEHTOB MeOeIbIo.

VY BXoma B IOMEIIEHHE JUIsl INpHeMa 3asBUTENedl pa3MelleHbl HH(POPMalMOHHbIE
TaOJIMYKY C YKa3aHueM (aMIIUN, UMEHH, OTYECTBA JIOJKHOCTHOTO JIUIA U CIIEHUAIUCTOB.

CBeneHHs 0 MECTOHAX0XKJICHUH, PeXKUME padOThl, KOHTAKTHOM TesieoHe (TenedoHe s
CIPABOK), a/pece 3JEKTPOHHOM IOYTHI OPraHOB MECTHOI'O CAMOYIPABICHHUS pa3MELICHbl Ha
noptaie ['ma3oBckoro paitona Ha crpaHuuke MO «AgamMckoe».

Mecrta i1 MHQOPMHUPOBAHUS, NPEAHA3HAYCHHBIC IJIS O3HAKOMJICHHS 3asBUTENCH C
MH(POPMALIMOHHBIMU MaTepuajgaMu, 000pyAYHTCs MH(OPMALMOHHBIMU CTEHJaMH (YroJKamH),
CTYJBSIMU U CTOJIAaMH (CTOHKaMU) Ui 0pOpMIICHHS JOKYMEHTOB.

Mecra oxuaaHus B odepend Ul MCIOJHEHMs MYHHLIMIAIbHOM (YHKLUUHU JOJKHBI
COOTBETCTBOBATh KOM(OPTHBIM YCIIOBHSIM JJisi 3asBHTENel. KonmuecTBO MecT ompenensercs
ucxonsd U3 (aKTUYECKOM Harpy3ku M BO3MOXKHOCTEH JUIsl MX pa3MeIleHUs B 3[aHUU, HO He
MOJKET COCTaBJISITh MeHee 3-X. MecTa oXugaHusi B ouepeid Ha MpeJICTaBICHUE WM MOJIyYeHUe
JIOKYMEHTOB 000PYAYIOTCS CTYJIbSIMH.

Kaxnoe pabouee MeCTO JODKHOCTHBIX JIHII JOJDKHO OBITH YAOOHO PACIONOXKEHO JUIS
nprema rnocetureneid, 000pya0BaHO MEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOKHOCTBIO JIOCTYIA K
MH(OPMaLlMOHHBIM 0a3aM JIaHHBIX, I€YATAlOLUM, KCEPOKOIHUPYIOUUM U CKaHUPYIOLIUM
yCTpPOMCTBaM, MMETh HH(OpMaLuio O (GaMUIMM, UMEHH M OTYECTBE JOJDKHOCTHOIO JIHUIIA,
OCYILIECTBIIAIOIIErO IPUEM 3asiBJICHUMN.

Opranuzanus paboyMx MeCT JOJKHA COOTBETCTBOBATh JEHCTBYIOIUM IpaBHIaM
NOXKapHOW ©0e30macHOCTH, MOJDKHA OBITh TMPEAyCMOTPEHa BO3MOXKHOCTh 3BaKyallHOHHOTO
BBIXO/1a U3 IOMEILEHUSI.

Ha Ttepputopun, mnpuieramomeid K 30aHUI0, OOOpPYIYIOTCS MecTa il HapKOBKHU
aBTOTPAHCIIOPTHBIX CPeACTB. KoOIMUEeCTBO NAapKOBOYHBIX MECT OIpPEAEIAETCS, HCXOAS U3
MHTEHCUBHOCTHU M KOJIMYECTBAa OOPaTUBIIMXCS 3asBUTENICH 3a ONpe/ieIeHHbIN EPUO/I.

JlocTyn 3asBUTENEH K MapKOBOYHBIM MECTaM SIBJISIETCS OECIUIaTHBIM.

17. Iloxa3aTeu NOCTYNIHOCTH H Ka4eCTBA MCIOJIHECHUA MYHHIIUNIAJIBHOH (QyHKIIUH

I'paxnaHMH Ha CTaJuM pacCMOTPEHMsS €ro IUCBbMEHHOro OOpallleHUs OopraHamu
MECTHOTO CaMOYIIPaBJICHUSI IMEET TPABO:

1) oOpamarbcs B OpraHbl MECTHOTO CAMOYIPABJIEHHS C YCTHBIM MM HUCbMEHHBIM
3arpoCcoOM O XOJIe UCIIOTHEHUSI MYHUIIMITATbHON (PyHKITNH;

2) mony4arhb IMOJIHYIO, aKTyaJbHYIO U JJOCTOBEPHYIO MH(OPMAIMIO O XOJE HCIIOJIHEHHS
MYHUIIUNIATEHON (YHKIINH;

3) mnomydaTth HH(OpPMAIMIO O XOJ€ HCIOJHEHHS MYHUIUNATBHONW (YHKUIUHU
CBOEBPEMEHHO, B MOJHOM O0BbeME U B 000N (GopMme, MperyCMOTPEHHON 3aKOHOJIaTEIbCTBOM
Poccuiickoit denepanuu;

4) TpencTaBIATh JOMOJNHUTEIbHBIE IOKYMEHTHI M MaTepHajbl K CBOEMY 3aIllpocy O
WCTIOTHEHUS TOCYIapCTBEHHON PyHKIIMU 100 0Opariarbes ¢ mpockOoii 00 uxX ucTpeboBaHUY;

5) 3HaKOMHUTBCS C JIOKYMEHTAMH W MaTepHalaMid, KacalOIUMHCS PACCMOTPEHHUS €ro
oOpalleHus, eciii 3TO HE 3aTparuBaeT IpaBa, CBOOOJBI M 3aKOHHBIE MHTEPECH JPYTHX JHUIl U
€CIIM B YKa3aHHBIX JOKYMEHTaXx M Marepuajax He COJep)KaTcs CBEICHUS, COCTaBIISIOIINE
TOCYJapCTBEHHYIO WJIM HHYIO OXpaHseMylo (enepalbHbIM 3aKOHOM TaiHy, M Ui KOTOPBIX
YCTAaHOBJIEH OCOOBIH MOPSIOK HCITOTHEHHUS;

6) Toy4aTh Ha CBOE OOpallleHne MMCbMEHHBIN OTBET 10 CYIIECTBY ITOCTABJICHHBIX B HEM
BOIIPOCOB, 32 UCKJIFOUEHUEM CIIy4aeB, YKa3aHHBIX B MyHKTE 11 HACTOAIIEr0 aAMUHUCTPATUBHOTO
peryiaMenTa;



7) monyyaTh yBeIOMJICHHE O MEpeajpecalui oOpalieH st B APYrol oprad Wik APyromy
JOJDKHOCTHOMY JIMILY, B KOMIIETEHIIMIO KOTOPBIX BXOAUT pa3pelieHue OCTaBIEHHBIX BOIIPOCOB;

8) oOpammatecsi ¢ *KaJoOOW Ha MPHUHITOE MO OOPAIICHHUIO PEIICHUE WIM Ha JCHCTBHE
(Oe3neiicTBME) MYHULMNAIBHBIX CIYXKAllUX B CBSI3M C PAacCMOTpEHUEM oOOpalleHus B
aMMHHMCTPAaTUBHOM M (WIM) CyAeOHOM IOpSAKE B COOTBETCTBUHM C 3aKOHOJATEIbCTBOM
Poccuiickoit denepaiuu;

9) obOpamaThcs ¢ 3asBICHUEM O MPEKPAIICHUH PACCMOTPEHUsT 00paIeHusl.

PaboTHHKHN OpraHOB MECTHOI'O CaMOYIIpaBJIEHUs] 00€CIeUHBaIOT:

1) paccmMoTpeHHE NHCBMEHHBIX OOpalleHUil Tpa)kiaaH, B CPOKH, YCTaHOBIICHHBIC
HACTOSIIIUM aJMMUHUCTPATHUBHBIM DPETJIaMEHTOM, B cllydyae HEOOXOIUMOCTH — C Y4acTHEM
rpaXk/iaH, HalPaBUBIIMX OOpaIIeHUs;

2) npuHATHE Mep, HAIIPaBICHHBIX HAa BOCCTAHOBJIEHHE HApYLIEHHBIX IIpaB, cCBOOOI U
3aKOHHBIX HHTEPECOB I'PaXk/1aH;

3) nosyyeHue JOKYMEHTOB U MaTepUaAJIOB B JIPYTUX OpraHaxX WM Y UHBIX JOJKHOCTHBIX
JIMLI, 32 UCKJIFOUEHUEM CYJI0B, OPTraHOB JJO3HAHUS U OPraHOB IPEIBAPUTEIBLHOIO CIEICTBUS U 32
UCKJIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B IyHKTe 9 HACTOALIEro aAMUHUCTPATHBHOIO
perijameHTa.

[Toka3zaTensiMu KayecTBa UCIOJIHEHUS] MyHULIUNIAIBHOW (DYHKIIHUHU SBIISIFOTCA:

1) 0OBEKTHBHOCTH W TIOJHOTA OTBETA Ha BCE MOCTABJICHHBIC B OOPALICHUN TPaKJaHWHA
BONPOCHl W NPUHATHE MEp IO 3allUTe HapYIIEHHBIX IpaB, CBOOOJ M 3aKOHHBIX HMHTEPECOB
IrPaKJJaHWHA B COOTBETCTBUH C 3aKOHOIATeNbCTBOM Poccuiickont Penepanny;

2) 1OCTOBEPHOCTh M MOJIHOTA UHPOPMHUPOBAHUS IPaXJIaHUHA O XO/I€ PACCMOTPEHUs €ro
oOparieHus;

3) yao6CTBO U JOCTYIMHOCTh MOJTYYEHUS TPaKAaHUHOM HH(POPMALIUU O XO/1€ UCTIOIHEHUS
MYHUIUTTATBHON (QYHKITUH.

Pazgen I1l. COCTAB, IOCJEJAOBATEJBHOCTbH 1 CPOKH BBIIIOJIHEHU A
AIMUHHUCTPATUBHBIX IPOLUEAYP, TPEBOBAHUS K ITOPAAKY UX
BBIIIOJIHEHHS, B TOM UUCJIE OCOBEHHOCTH BBIITOJIHEHU A
AJIMUHUCTPATHUBHBIX IMTPOIEJIYP B QJIEKTPOHHON ®OPME

Hcnonnenne  MyHUIMNAIbHOM  (QYHKIMM  BKJIOYaeT B celds  cienyrolue
aJMUHHUCTPAaTUBHBIEC IPOLEAYPBI:

- IPUEM U NepBUYHAs 00pabOTKa MUCbMEHHBIX OOpaIleHHI;

- perucTpanus NUCbMEHHBIX 00pallleHuil;

- 00paboTKa OTHENbHBIX IUCBMEHHBIX  OOpalleHHi, HEe  COOTBETCTBYIOIIMX
YCTAHOBJICHHBIM TPeOOBaHUAM;

- HalIpaBJIEHWE TUCHbMEHHBIX 0OpallleHni Ha paCCMOTPEHHUE;

- paccCMOTpEeHHE MUCbMEHHBIX 00paIleHHIA;

- HaIlpaBJIEHHUE PACCMOTPEHHBIX 00pallleHuH 115l IOJrOTOBKU OTBETOB;

- IOJITOTOBKA MTPOEKTOB OTBETOB HA MMCbMEHHBIE 0OpaIlleHHs TPaX/IaH;

- oopMIIEHHE ITPOEKTOB OTBETOB HA MMCbMEHHbIE OOpaIeHHS TPakK/IaH;

- paccMOTpPEHHE JAOJKHOCTHBIMU JIMIIAMHM TOATOTOBJIEHHBIX IPOEKTOB OTBETOB Ha
oOpallleHus Tpax/iaH;

- HaTpaBJICHUE OTBETOB Ha MMChbMEHHbIE 00pallleHHsI TPax/iaH;

- OpraHu3aius JUYHOro IpueMa rpaxkiaaH;

- IMYHBIN TIPHEM Tpak/JaH;

- IPEJJOCTaBJIICHUE CIPABOYHON HMHQOpPMAnUMM O XOJAE paccCMOTPEHHsI OOpalleHHH
rpaXkaaH.

bnok-cxema opraHu3alMM = PacCMOTPEHHUS IMHUCBMEHHBIX  OOpallleHuH  TrpaxaaH
IIPEJICTaBJIEHA B IPWJIOKEHNN Ne 2 K HAcTOSIIEMY aIMUHUCTPAaTUBHOMY PETJIAMEHTY.



bnok-cxeMa opranuzanuu JUYHOTO MpUeMa rpakaaH IpeacTaBlIeHa B NpuilokeHuu Ne 4
K aJMUHUCTPATUBHOMY PEIJIAMEHTY.

18. Ilpuem u nepBuYHasi 00padOTKA NMCbMEHHbIX 00palleHU i

OcHoBaHMEM JUIsl HayaJla UCIIOJHEHUSI MyHUIMNATBHONW (DYHKIUY SABJISIETCS MMCBMEHHOE
oOpamieHrne TrpaxJIaHHHA B ajapec [J1aBbl MYHUIIUMAIBLHOTO 00pa3oBaHUS «AJaMCKOe» WU
[OCTYIUIGHHE OOpalleHusl TpakAaHWHA C COIPOBOJUTENIBHBIM IHMCBbMOM W3 OPraHOB
roCy/IapCTBEHHOW BJIACTH WJIM JPYTUX OPraHOB MECTHOI'O CaMOYIIPaBJIEHMs JUISl PACCMOTPEHUS
10 HOPYYEHUIO.

[Ipuem u mepBuYHas 0O0pabOTKa MHUCHMEHHBIX OOpAIlEHUI TIpaXkIaH OCYILECTBIISIETCS
crienManucTaMu AJJMUHUCTPALIMM MyHUIIUIIAIBHOIO 00pa30BaHMsl «AJITaMCKOE».

[TucbmenHble OOpamieHusi TpakJaH MOTYT OBITh JIOCTaBJICHBI B OpraHbl MECTHOTO
caMOyTIpaBJICHUS:

- HEIIOCPEJCTBEHHO 3asiBUTEJIEM, JINOO €r0 MPEICTABUTEIEM;

- KYpbepowm;

- IOCPEJICTBOM [TOYTOBOM CBSI3U (MHUCHhMa, TEJIErpaMMbl, OaHIEPOIH U T.1.);

- 110 (pakCHUMUIIBHOM CBA3H;

- 110 AJIEKTPOHHOM I10YTE;

- yepe3 UHTEpPHET-TIPUEMHYI0 nopTaia [ ma3oBckoro pailoHa;

- yepe3 CpelcTBa MacCcOBOW MHGOpMaIMu, Apyrue WHHOPMAIIMOHHBIE CHCTEMBI O0IIETO
H0JIb30BaHMUA.

ITepBuuHast 00paboTKa BKIIIOYACT B cEOsL:

- TPOBEPKY IPaBWJIBHOCTH aJpPECOBAaHUS KOPPECHOHACHLUHU, BO3BpPAT Ha MOYTY
OMMO0YHO MOCTYNUBIINX (HE TIO a/IpeCy) MUCEM;

- BCKPBITHE KOHBEPTOB;

- pacrieyaTky oOpaleHul, MOCTYNUBIIUX B 3JEKTPOHHOU (hopMme;

- IpPOBEPKY Hanuuus OOpalleHMs, a TaKKe YKa3aHHBIX TIPaXXIaHUHOM BIIOKEHHH U
IIPUIIOKEHUH;

- O3HaKOMJICHHE C COJiepXKaHHeM OOpallleHUus Ha NpeAMET BBIABICHUS CBEIEHHUH O
MOJIrOTABJIMBAEMOM, COBEpUIAIOIIEMCS WJIM COBEPLICHHOM IPOTHUBONPABHOM JESHUU, IPYIHX
Ype3BbIYAHBIX CUTYaIMSX;

- MPOBEpPKY OOpalleHUus Ha COOTBETCTBUE TPEOOBAHMSM, YyKa3aHHbIM B IYHKTE 9
HACTOALIETO aIMUHUCTPATUBHOIO PETJIAMEHTA;

- BBISIBJICHHE OOpalleHHi, KOTOpble B 00sA3aTEIbHOM IMOPSJIKE CTaBATCS Ha «OCOOBIN
KOHTPOJIb» B COOTBETCTBUH C ITYHKTOM 7 HACTOSIIETO0 aIMUHUCTPATUBHOIO PErJIaMEHTA.

[TouroBrle KOHBEpPTHI (MAKETHI), B KOTOPHIX IOCTYNAIOT NUChbMEHHBIE OOpaIleHUs
rpaxkJiaH, COXPaHSAIOTCS BMECTE C 0OpallieHUSIMH.

B ciydae oOHapyXeHHs B KOPPECTIOHACHIIMY OMACHBIX UJIU MOJ03PUTENbHBIX BIOXKEHUN
paboTa ¢ Hell NPHOCTaHABIMBAETCSA J0 NPHUHATUS [J1aBOM MOCENEeHHsT COOTBETCTBYIOIIETO
peleHusl.

CocTaBirOTCS aKThI B CIIEYIOIINX CIIydasX:

- NIpU OTCYTCTBHM B KOPPECHOHJEHIMHU OOpalleHus TpaXJaHWHA WIM HeI0oCcTaue
JIOKYMEHTOB, YINOMSHYTHIX aBTOpaMH B TekcTe mnucbma (IIpmnoxenne Ne 3 k HacTosmemy
aJMUHHCTPATUBHOMY pErJIaMEeHTY);

- IIp1 0OHApY)KEHUHU B KOPPECIIOHJICHIIMM BJIOXEHUH B BUIE JEHEKHBIX 3HAKOB (KpoMe
U3BATBIX U3 oOpamieHusi), 1eHHbix Oymar (IIpunoxenne Ne 4 kK  HacTosAUlEeMY
aJMUHHCTPATUBHOMY PEIJIAMEHTY).

AKTBl COCTaBIIIIOTCSI B JBYX OJK3EMIUIApaX M MOANUCHIBAIOTCS CIIELUATUCTOM,
BCKPBIBIIMM KOHBepT. OAMH SK3EMIUIP aKTa HAIPaBJIAIOT OTIPABUTEII0 KOPPECIOHIAEHIINH, a
BTOpOM NPUOOIIAIOT K NOJTYYEHHBIM JOKYMEHTaM.




OOpateHust B 3JEKTPOHHOM (opme, HaIlpaBieHHbIC TpaXJaHAMU B YCTAHOBJICHHOM
NOPsIIKE Ha aJpec JIEKTPOHHOM MOYTHI WIM 4epe3 MopTall 1 1a30BCKOro paiioHa, IPUHUMAIOTCS
CIIeUaIuCTaMu AIMUHUCTpAallUd  MYHULUIAIBHOIO  00pa3oBaHusl  «AJlaMCKOe» ¢
MCII0JIb30BaHUEM IIPOTPAMMHO-TEXHUUECKHUX CPEJICTB B IOCTOSHHOM PEXHUME.

JlaHHblE aJMHUHUCTPATHUBHBIE JEUCTBUSA OCYUIECTBIAIOTCS B JIEHb IOCTYIUICHUS
oOpaleHnii TpakaH B OpraHbl MECTHOTO CaMOYIIPaBJICHUS.

dopMa MUCHMEHHOTO OOpallleHUs] TpaKIaH IpeACTaBleHAa B NpuiokeHHH Ne 5 k
HACTOALIEMY aMUHUCTPATUBHOMY PEIJIAMEHTY.

19. Perucrpanusi nuCbMeHHbIX 00palleHUit

Perucrpanuss NuUCbMEHHBIX OOpalleHUIl IpaXkJaH OCYIIECTBIIAETCS CIELUaTUCTaMu
AJMHHUCTpPAIMH MyHUITUTIATEHOTO 00Pa30BaHUs «AITAMCKOE».

[IpuHsATBIE NHUCbMEHHBIE OOpalleHUus TIpaxaaH (B TOM 4YHCIE€ [OCTYNHMBIIUE B
IEKTPOHHON (Popme), MmpomeAne MepBuIHy0 00padoTKy, moayiexar peructpanuu B COJl B
CJIEAYIOLIEM MOpSKE:

- B CDJ] BBOmATCS pEKBU3UTHI OOpamleHWs W JaTa TOCTYIUICHHs OOpaIieHus,
pEerucTpalMoHHbII HOMEp BXOJALIEH KOPPECIIOHICHIIMN OIIPEIeIAeTCs] aBTOMATUUECKHU;

- Ha MOJJMHHUKE OOpAaIlEeHUs] WU Ha CONPOBOAMTEIBLHOM NUCHME K HEMy, JIMOO Ha
pacriedaTaHHOM OOpaIlleHUH, MOCTYIMBILIEM B 3JIEKTPOHHOH (opMme, Ha JUIEBOH CTOPOHE
IEpPBOro JIMCTa B IPAaBOM HIDKHEM YINIy B CBOOOJHOM OT TEKCTa I0JIE CTaBUTCS ILITaMII
perucTpanyy BXOJsIIEH KOPPECHOHJEHLIMU YCTAaHOBJIEHHOro obOpasua (mpuiioxkeHue Ne 6 k
HACTOSIILIEMY aJMHHHUCTPATHBHOMY pErJIaMEHTy), TJe BpPYYHYIO TPOIHMCHIBAIOTCA JaTa
peructpauuu obdpauienus B COJ1 1 perucTpalilioOHHbIN HoMep 0OpalleHus;

- JIeNlaeTcsl 3aluCh B JKypHaJle pPETUCTPAallMd NUCHbMEHHBIX OOpaleHU TrpaxaaH
(mpuioxkenue Ne 7 K HaCTOAIIEMY aJJMUHUCTPAaTUBHOMY PETJIAMEHTY).

[To mpocebe oOpaTuBIIErOocs TpakJaHMHA €My BBLAAETCA KOMHUS OOpalieHust ¢
IPOCTABJICHHBIM IITAMIIOM PETUCTPAIlMM BXOJIIEH KOPPECHOHJEHLMH C YKa3aHHUEM JaThbl
npremMa OOpamlieHus, KOJMYECTBA MPUHATHIX JIMCTOB, MOJIHCHI0O M (QaMUIIMEH CHeraincTa
AJMMHHCTpAallMM MYHUIMIAIBHOTO 00pa3oBaHUs «AJaMCKoe», MPHUHABLIEro oOpalieHue, U
coob1aercss HoMep TenedoHa ISl MoTy4eHUs HHOPMALIUH.

JlaHHBIE AAMMHUCTPATHBHBIE JIEHCTBHS OCYIIECTBISIOTCS B TedeHHe 3 THEH co aHsA
MOCTYIIEHUs1 0OpallleHui Tpak/laH B OpraHbl MECTHOT'O CaMOYTPaBJICHUS.

OOpartenust, cojepXaliue CBEIEHHs O MOJArOTABIMBAEMOM, COBEpLIAIOIEMCS WU
COBEPIICHHOM TPOTHUBONPABHOM JIESTHUH, JPYTHX UYPE3BBIYAWHBIX CHUTYaIUsIX TIOJJIEKAT
HEMEJUIEHHOW perucTpalnnu ¢ MOMEHTA MOCTYIICHUS.

20. O6pabdoTKa 0TAEJIbHBIX MUCHbMEHHBIX 00palleHuid,
HE COOTBCTCTByIOlIII/IX yCTaHOBJIeHHblM TpeﬁoBaHI/lﬂM

OOpaboTka  OTHEIBHBIX  MHCbMEHHBIX  oOOpallleHud, He  COOTBETCTBYIOIIMX
YCTQHOBJICHHBIM  TpeOOBaHUSM, OCYILECTBISICTCA  CHELUAIMCTAMHU AnMuHUCTpanuu
MYHUIUNAIBLHOIO 00pa30BaHUs «AJaMCKOE».

OO6paboTka OCYyLIECTBISETCS B OTHOLICHUU CIEIYIOUIMX MUCHbMEHHBIX OOpalleHui, He
COOTBETCTBYIOIIMX TPEOOBAHUAM MYHKTa 9 HACTOSALIETO aIMUHUCTPATUBHOIO PETJIAMEHTA!

- B KOTOpPBIX HE YyKa3aHbl (aMHIus, MMs, OTYeCTBO (NPU HAIWMYMHK) Tpa’kAaHUHA,
HaIpaBUBILEro O0OpalleHue, ero MOYTOBbIM aJpec Mo KOTOPOMY JOJKEH ObITh HAlpaBJeH OTBET.
B cny4ae koinekTUBHOTO oOpalieHust — He yKa3aHbl (PaMIJIMU, UIMEHA, OTYECTBA (IIPH HAJTHYUH)
00paTUBIIUXCS JIULL, aJIpec, Ha KOTOPBIN MPOCAT HANPAaBUTh OTBET;

- KOTOpBIE CO/IEpKaT HELEH3ypHbIE THO0 OCKOPOUTEIbHbBIE BBIPAXKEHUS, YTPO3bI JKU3HH,
30POBBIO U UMYILECTBY JOJDKHOCTHOTO JIMIIA, & TAK)KE YWIEHOB €ro0 CEMbH;

- B KOTOPBIX TEKCT MMCbMEHHOTO 00palieHusI He MOAIAeTCs MPOUYTEHUIO.



VYkazaHHple OOpalieHuss Ha PACCMOTPEHHWE HE HAMPABJISIOTCS, OTBET IO CYIIECTBY
MOCTaBJICHHBIX B HUX BOINPOCOB He naercs. B COJI, xypHaie peructpaiuu oopaiieHuid rpakaiaH
¥ Ha CaMOM OOpAaIlleHUH JICJIAI0TCSI COOTBETCTBYIOIHNE 3aITUCH.

B cnyuae, ecnu oOpaiiieHre cOAepKUT HElleH3ypHbIe JTM00 OCKOPOUTEIbHBIE BRIPAXKCHHUS,
YIpO3bl KU3HU, 370POBBI0O U HMYIIECTBY JIOJDKHOCTHOIO JIMIIA, @ TAKXKE YJICHOB €ro CEMbH,
rpaKIaHWH, HANPaBUBLIMKM OOpalleHue, YBEIOMIIAETCS O HEIOMYCTHUMOCTH 3JI0YNOTpeOsieHus
IpaBoM.

B cnyuae, eciiu obparnieHue colepKUT TEKCT, He MOJAIOLINICS MPOYTEHHUIO, 00 3TOM B
TEYCHHE 7 JHEW CO JHS PErucTpali OOpalieHHs COOOMIAeTCsl TPaKIaHUHY, HANPABUBIIEMY
oOpaitieHue, eciu ero pamMuiivs U IOYTOBBIN a/Ipec MOAIAI0TCS IPOYTEHHIO.

BenoMcTtBeHHOE€  XpaHEHHE  yKa3aHHBIX B HACTOSIIEM  IYHKTE€  OOpalieHuit
OCYIIIECTBIISIETCS B COOTBETCTBUM ¢ HCTpyKLIKEH 10 eI0POU3BOICTBY.

21. HanpaBJieHne NMUCbMEHHBIX O0pallleHuil HA paccCMOTpeHHe

HanpaBnenue oOpameHuii Ha  pacCMOTpEHHE OCYLIECTBISETCA — CIEHUATUCTaAMU
AJMHHUCTpPAIA MyHUITUTIATEHOTO 00Pa30BaHUs «AITAMCKOE».

3aperucTpupoBaHHbIe 0OpallleHHsl Fpax/iaH, nepeJatorcs I aBe nmoceiaeHus.

JlaHHO€ aIMUHUCTPAaTUBHOE JEWCTBUE OCYLIECTBISIETCS B J€Hb PETUCTpALUU
oOpaleHu.

OOparieHusi, coaepXKalldue CBEJCHUS O IMOJArOTaBIMBAEMOM, COBEPLIAIOLIEMCS WIN
COBEPILIEHHOM IPOTUBONPABHOM JIETHUM, JAPYIMX UpPE3BBIYAMHBIX CUTYyalUsX MOZJIexkar
HEMEIJIEHHOMY HalpaBJICHUIO HAa pACCMOTPEHHUE C MOMEHTA PErUCTPALIUU.

22. PaccMoTpeHue NMCbMEHHBIX 00paleHui

PaccmoTpenue nucbMeHHBIX oOpaiieHuil ocyuiectBisercs [J1aBoil MyHHUIMIIATBHOTO
0o0pa3oBaHus «ATaMcKoe»:

- IPUHUMAET peIlleHUe M0 UCTIOJHEHUIO O0palleHuS;

- JaeT OPYYEHHUsl CIIEHUATUCTaM (HAaKJIaAbIBAIOT PE3OIIOLHIO).

[Topyuenue o paccMOTpeHUH 00palleHus JOHKHO COAepKaTh:

- damMuIui0 M MHULOMAIBI  CHENMaJINCTa, KOTOPOMY JaeTcs MopydeHue (nainee —
UCIIOJTHUTEb);

- IPEIIUCBIBAEMOE JIEVCTBUE;

- IOPSAZIOK ¥ CPOK UCIIOJHEHUS;

- MOJIMUCH JTOJDKHOCTHOTO JIMIIA, IABIIEr0 NOPYYEeHHUE, ¢ paciin(poBKON U JaTOH.

[lopyuenne o paccMOTpeHHH OOpallleHUss MOXKET COCTOATh W3 HECKOJbKUX 4YacTew,
IPEINUCHIBAIOIINX KaKAOMY HCIOJIHUTENO0 CaMOCTOSTENbHBIE IEHCTBHS, MOPSAOK U CPOK
VICITOJTHEHHSL.

B Tekcre mopydyeHHs O PACCMOTPEHHMH OOpaIleHUs MOTYT OBbITh YKa3zaHUs, Mpery-
CMaTPHUBAOIINE KOHKPETHBIA CPOK UCIIOJIHEHHUSI IOPYYEHUS.

JlanHblE aAMMHHMCTpPATUBHBIE IEHCTBHUS OCYIIECTBISAIOTCA B TeueHUE 3 NIHEH cO JHA
HaIpaBJIeHUs MMCbMEHHBIX OOpaIeHUI Ha paCCMOTPEHHE.

OOpartenust, cojepkamue CBEIEHHs O MOJArOTaBIMBAEMOM, COBEPILIAIOIIEMCS WIN
COBEpUIEHHOM MPOTHUBONPABHOM JI€SHUHU, JPYIrUX YPE3BBIYAMHBIX CHUTyallMsIX MOJJIeKaT
HEMENJIEHHOMY PacCMOTPEHHI0 C MOMEHTA HAIlpaBJIECHMsI UX HA PACCMOTPEHHME U INPUHATHIO
penieHusl.

OOpareHnsi, KOTOpbIE CTaBSATCS Ha «OCOOBIM KOHTPOJb», pPaccCMaTpUBAIOTCA B
MEePBOOUEPETHOM TOPSAKE, B CPOK, HEe Oosiee 3 1HEW €O JHS HAMpaBlICHUS MHUCHbMEHHBIX
oOpalieHnii Ha pacCMOTpEHUE.



PaCCMOTpCHHBIe O6paH_[CHI/I$I B TOT XKE JCHb HaIpaBJIAOTCA cricuuaaucramM
AJIMHHUCTpAIIMF MyHUIIUTIAILHOTO 00pa30BaHusl «AJaMCKOe» JUIsl OpraHH3allud JajbHEeUIen
paboTHI.

23. HanpasJieHne pacCMOTPEHHBIX 00paleHuii VI NOATOTOBKH OTBETOB

HanpasiieHue paccMOTpEHHBIX OOpallleHUH [UIsl MOJArOTOBKM OTBETOB OCYLIECTBIISETCS
crienyanucTaMu AJMUHUCTPALMU MYHUIMIIAIbHOTO 00pa30BaHUs «AJaMCKOe.

B CDO/] 1 B KypHai perucTpanuu oOpamieHuii rpakjaH BHOCITCS CIEAYIOLINE 3aIUCH:

- TEKCT JaHHOT'O MIOPYy4YEHUs (HAI0KEHHON PE30IIIOLHUN);

- UCITIOJIHUTCIIb,

- IOPSIIOK U CPOK UCIIOJHEHMUS.

OTMeueHHBI B NMOPYYEHUHM (HAJIOKEHHOH PE3O0JIIOLMK) HCIIOJIIHUTENb H3BELIAETCS O
HE00XO0IMMOCTH MOJIy4eHHs 0OpalleHus sl OpraHu3aliuy TOATOTOBKH ITPOEKTa OTBETA.

HcnonauTens B xKypHajae perucTpainu oOpalieHuid TpaxaaH CTaBUT CBOIO MOAMHUCH U
nary nostyueHus oopamenus. B COJ] nenaercst cooTBeTCTBYIOIIAs OTMETKA.

B cmyuae, ecnm oOpamieHne aapecoBaHO HECKOJIBKAM HCIIONHHUTEISIM, OOpalieHue
BBIIACTCSL IIEPBOMY HCIIOJIHUTENIO B CIHCKE, OCTAJIBHBIM MCIIOJIHMUTEISAM BBIIAETCS KOIUS
oOpareHusl.

JlaHHbIE aIMUHUCTPATUBHBIE JEHCTBUS  OCYLIECTBIAIOTCS B JCHb  IIOJYYEHHUS
PacCMOTPEHHBIX OOpPAICHHIA.

24. IToaroroBka MPOEKTOB OTBE€TOB HA IUCbLMEHHLIE 06pa1uemm rpaxkaaH

[TonroToBka MpOEKTOB OTBETOB HAa MUCHMEHHBIC OOpaIleHHs TPayKAaH OCYIECTBIIICTCS
JOJDKHOCTHBIMU JIMLIAMH, KOTOpBIE SBJIAIOTCS HCIOJHUTENISMU B COOTBETCTBHHM C JaHHBIM
NOopy4YeHUeM (HaJI0KEHHOU pe30IItoLneit).

Hcnonaurens obecrieunBaeT paccMOTpeHHE OOpalleHHs 10 CYILECTBY MOCTaBJIEHHBIX B
06paHICHI/II/I BOIIPOCOB B CPOKH, YCTAHOBJICHHBIC HACTOAIINM aAMUHUCTPATUBHBIM PCTIIAMCHTOM,
B Cllyyae He0OXOMMOCTH BIIPaBE:

- 3arpamurBaTh AJId MOATOTOBKH OTBETA JOKYMCHTEI U MaTCPHAJIbI;

- IPUTTACUTh Ha JIMYHYIO Oecely IpaxkJaHMHA WM 3alpOCUTh MO TenedoHy y HEro
JIOTIONTHUTENbHYI0 HH(popMaruio. B cirygae oTkaza rpaxaaHuHa MPEICTaBUTh HH(OpMAIHIO,
€My J1aeTcsl OTBET IO pe3ysbTaTaM pacCCMOTPEHHs UMEIOIIMXCS B HATMYMH MaTepHasIoB;

- BHOCUTH MNPCHAIIOKCHHUA O CO3JaHUHM KOMHCCHU IJid MPOBCPKU HU3JIOKCHHBIX B
oOpamiennn ¢akroB. [laHHoe pemieHue nNpuHUMaerca [naBoil mMmoceileHHs Ha OCHOBAHUU
CITY>K€OHOM 3aMMCKH UCTIOTHUTETIS;

- MPUHUMATh MEPHI, HAMPaBJICHHbIE HA BOCCTAHOBJICHHUE WJIU 3aIIUTY HAPYIICHHBIX MPaB,
CBOOO/T ¥ 3aKOHHBIX HHTEPECOB TPAKIAHHUHA,;

- TOTOBUTHh NMHCHMEHHBII MPOEKT OTBETa IPa)KIaHUHY IO CYIIECTBY MOCTABJICHHBIX B
oOpallleHur BOIPOCOB.

B cinyuae mnpoBeneHHMs JOMOJHUTENBHOM MPOBEPKM M3JI0KEHHBIX B OOpalleHud
JIOBOJIOB, B T.4. C HCTPeOOBaHMEM JOKYMEHTOB M MaT€pPHaJOB, a TAK)KE HAIPABJICHUH 3alIpOCOB
0 UCTIOJHEHUs UH(pOpMaIK, HEOOXOJUMOM I MOJArOTOBKU MPOEKTa OTBETa Ha oOpalleHue, B
WHOM OpraH MECTHOT'O CaMOYIIPaBJIEHHUs, FOCYIapCTBEHHBI OPraH WIH JOJKHOCTHOMY JIMILY
UCTIOJIHUTENb BIOpaBe, HE Mo3aHee yeM 3a 10 aHel 10 OKOHYaHMS CpOKa €ro HCIOJHEHHS,
MPEJICTaBUTh JIOJDKHOCTHOMY JIMILY, AaBIIEMY MOpyYeHHEe, 0O0CHOBAHHYIO CIIYKEOHYIO 3aITUCKY
C TPOCcKOOH O MPOJICHUH CPOKOB PacCMOTPEHHUs obOparieHus, Ho He Oonee yeM Ha 30 nueil. B
Clly4ae TIOJIOKUTEIBHOIO pEHIeHUss O NPOJIEHHH CpPOKOB pPacCMOTpEeHUs oOpalieHus,
HCIIOJIHUTCIIb YBECAOMIIACT I'pakJaHUHA (F OTOBUT HpOMG)KyTO‘IHBIﬁ OTBGT) C COOTBCTCTBYIOIIUM
coJIep>KaHuEM.

VcnonHurens TO 3ampocy OpraHa TrOCYAapCTBEHHOW BIIACTH, OpraHa MECTHOTO



CaMOYTIpaBJICHHUs WIN TOHDKHOCTHOTO JIMIA, PACCMATPHUBAIONIETO o0palieHue, 00s3aH B TEUCHHE
15 npHeit ¢ MOMEHTa pErucTpaludyd 3ampoca MpPeICTaBUTh JOKYMEHThI U MaTepHalbl,
HEOOXOMMBIE /ISl paCCMOTPEHHs 0OpalleH s, 32 UCKIIIOUYCHHEM JIOKYMEHTOB M MaTepHaJIOB, B
KOTOPBIX COJIEP)KATCS CBEJCHHS, COCTaBJISIIOIIME TOCYAAPCTBEHHYI0 WM OXPaHSEMYIO
(denepaabHBIM 3aKOHOM TaifHy, U JJI1 KOTOPBIX YCTAHOBJIEH OCOOBIN MOPSAIOK MPEICTABICHHUS.

B cnywae, ecnu oOpamieHue HE OTHOCUTCA K IOJHOMOYHSM OPraHoB MECTHOTO
CaMOYyIIpaBJICHUSA, UCIIOJIHUTCIIb B TCUCHUC 7 I[HCI\/JI CO IHsA perrucTpali roToOBUT 06paH_[eHI/IC C
COMPOBOJUTENIBHBIM MHCHMOM JIJISi PAcCMOTPEHHUST B COOTBETCTBYIOIIUNA TOCYJapCTBEHHBIN
opraH, Oprad MECTHOTO CaMOYIIPaBJICHUA WJINW OJOJDKHOCTHOMY JIMIY, B KOMIICTCHIIHIO KOTOPBIX
BXOJIUT pEIleHUE IOCTABJIEHHBIX B OOpallleHuu BONpocoB. ['paxaaHuHy, B CBOIO Ouepellb,
TOTOBHUTCS YBEZIOMJICHHUE O TIepeaipecaiii ero oopamieHusl.

B cnyuae, ecnu B oOpallieHUH MOCTABIIEH Psiji BOIIPOCOB, PEUICHHE KOTOPBIX HAXOAUTCS
B KOMIICTCHIUN HCCKOJIbKUX TI'OCYAApPCTBCHHBIX OPraHoB, OpraHOB MECTHOI'O0 CaAMOYIIPABJICHUA
WIH JOJDKHOCTHBIX JIUI, UCHOJHUTENb B TEUEHUE 7 JHEWU CO JHS €ro PEerucTpaluyd rOTOBUT
KOITUUu O6paHIeHI/I$[ C COIPOBOAUTCIIBHBIM HNHUCBMOM [JIs1 HaAIpPaBJICHUA B COOTBCTCTBYIOIIWC
OpraHbl WM JOJDKHOCTHBIM JIMIIAM, B KOMIIETEHLIMIO KOTOPBIX BXOIHUT pEILICHHE YacTH
IIOCTABJICHHBIX B O6paHIeHI/II/I BOITPOCOB. Fpan(naHHHy, B CBOIO O0O4YCpPEAb, TI'OTOBHUTCA
YBEJIOMJICHHE O HAmpaBlICHUHM KOMUW ero obOpalleHus B COOTBETCTBYIOIIME OpraHU3alluu s
PCIICHMA 9YaCTU MMOCTABJICHHBIX BOIIPOCOB.

B cmywae, ecnu oOpaiieHue, COIEPKUT OOXKalloBaHUE CYAEOHOTO pEIICHUs,
HUCIIOTHUTENb B TEUCHUE 7 I[Hef/'l CO OHA €ro perucTtpaiu roTOBUT IpaKAaHUHY IMHUCbMO C
pa3bsICHEHHEM TOpsiiKa 00KaloBaHUs JAaHHOTO CyJeOHOTrO peleHusl.

B ciydae, ecnum B MUCBMEHHOM OOpAIIEHWW Tpa)KIaHUHA COJCPKHUTCS BOIPOC, HA
KOTOpBI OpraHaMH MECTHOTO CaMOYIMpaBiIeHUS HEOJHOKPATHO (HE MeHee 2-X pa3) JaBallucCh
IMUCbMCHHBIC OTBCTHI 110 CYIICCTBY B CBA3U C paHCC HAIIPABJICHHBIMU O6paHIeHI/I$IMI/I, " IIpH 3TOM
B 00paIlleHUH HE MPUBOASTCS HOBBIE JOBOJBI MM OOCTOATEIHCTBA, MPU YCIOBUH, YTO JAHHOE
oOpalieHue ¥ paHee HalpaBisieMble OOpallleHHus HampaBsUIMCh B OpraHbl MECTHOTO
CaMOYIIPaBIIEHUS WU OJTHOMY U TOMY K€ JIOJDKHOCTHOMY JIUIY, UCTIOJTHUTENb MPEACTaBIsSET Ha
UM JOJDKHOCTHOTO JIMIA, HA Ybhe HWMS MOCTYNHJIO OOpalleHue, CIIy)KeOHYIO 3alHcKy O
HEIeJIeCO00Pa3HOCTH MPOJODKEHUST MEPEeNUCKH C TPaKIaHWHOM IO JaHHOMY Bompocy. Ilpu
MOJIYYCHHU COIJIaCHA HUCIIOJHUTCIIbL HANPABIACT TpaXXJaHUHY YBCAOMJICHUC O IMPCKpAlICHUU C
HUM Tepenuckd. B cimydae, ecnmu rpakJaHMH HE COMJIACEH C pEIICHHEeM O MpeKpalleHuu
NEPEnCKH, HO HE TPUBOIUT HOBBIX JTOBOJAOB, TO OOpalieHue octaercsi 0e3 paccMOTpeHHus U
CIMCBHIBAETCS B JIEJO.

B cnyuyae moctaHoBKHM OOpamieHusi Ha «OCOOBI KOHTPOJIbY, WCIIOJHHUTENb TOTOBUT
COOTBETCTBYIOILIYIO CIYXEeOHYIO 3alMCKy Ha UM JTIOJDKHOCTHOTO JIMIIA, HA Yb€ UMs MOCTYIUIIO
oOparieHue.

B cnywae, ecnum oOpaiieHue HampaBiIeHO B OpPraHbl MECTHOTO CaMOYIpaBJICHUS
OIIMOOYHO, UCHOJHUTENb B TeueHUWe 7 JHEHl ¢ MOMEHTa perucTpanuu oOpalieHHs TOTOBUT
COITPOBOJIUTENIEHOE MUCHbMO O HAIlpaBJIeHUH 00paleHNs 0 MPUHAAIE)KHOCTH.

B cnywae, ecnm oOparieHue, He SBISETCS 3asBICHHEM, )KaJ000H, HE COJEPKHUT KOH-
KPETHBIX MPEUIOKEHUH UM MPOckO (B TOM YHMCIIe CTaHJapTHBIE MO3JpaBiIeHUs, COOOIE3HOBA-
HUs, MMUCbMA, NPUCIAaHHBIC OJId CBCACHUA, U T.}I.) HCIIOJIHUTEJIb BIIPABE€ HE T'OTOBUTH ITPOCKT
OTBETA.

HpOCKT OTBE€Ta CUYHUTACTCA T'OTOBBIM, €CJIIM JaHbl OTBCTbI Ha IIOCTAaBJICHHBIC B HEM
BOMPOCHI, OTHOCAIINECS K KOMIIETEHIIUU OPTraHOB MECTHOTO CaMOYITPABJICHHUS, 10 HUM MIPUHSTHI
MEpPBI U TpaAXKIAHUHY JdaH I/IC‘-IepHI)IBaI-OHII/Iﬁ OTBET B COOTBETCTBHH C 3aKOHOAATCIbBCTBOM
Poccuiickoit denepanuu.

25. O¢dopmiieHHe NPOEKTOB OTBETOB HA MUCbMEHHbIE 00pallleHUs IPaKIaH

HOZ[FOTOBK& IMPOCKTOB OTBCTOB HA MHUCBMCHHBIC O6paIJ_IeHI/IH rpaxxzaaH OCYIICCTBIISICTCA



JOJDKHOCTHBIMU JIMLIAMH, KOTOPBIE SBIAIOTCS HUCIIOJHUTENISIMH B COOTBETCTBHHM C JaHHBIM
MOpYYCHUEM (HAIOKEHHOM PE30JTIOIINECH ).

[IpoekT oTBeTa WCHIOJHUTENL pa3pabaThiBaCT B COOTBETCTBUH C YTBEPKIACHHOU
WHCTPYKIIUEH T10 JIEJIONPOU3BOJICTBY, Ha yTBepkIeHHOM Onanke nuchMa ([Ipumoxkenne Ne 8 k
HACTOSIEMY aJIMUHHCTPATUBHOMY DPETJIAMEHTY), OT UMEHH TOTO JOJDKHOCTHOTO JIMIIA, HA Ybe
UM TIOCTYIHIIO oOpamnieHne. B Havyane qoKyMeHTa yKa3bIBalOTCsl PEKBH3HUTHI oOpaieHus (aara
MOCTYIUICHUS!, BXOJISIIUN PETUCTPAIMOHHBIA HOMED), haMIITUs, UMsI, OTYECTBO (IIPU HAJMYUH),
aJipec TpakJaHMHA, HAMPABHBILIETO oOpaieHue. B mpoekTe oTBeTa HMCIOIHHUTEIh B YETKOH U
ucueprnpiBaromeil Gpopme naer pa3bsCHEHHE IO MMOCTABICHHBIM B oOparieHuu Bompocam. [Ipu
MOJTBEPKICHUH CBEJCHHUI, M3JIO)KCHHBIX B OOpAIlCHWH, B OTBETE YKA3bIBACTCS, KAKUE MEPHI
NPUHATHL TI0 MCTIONHEHHI0 oOpamenus. Ecnu Oblin pa3zpaboTaHbl MPHIIOKEHUS, WCTIOIHUTEIND
NPUKIIAJBIBACT X K MPOCKTY OTBETA M yKa3bIBaeT WX HAMMEHOBAHWS W KOJIMYECTBO JIMCTOB B
TEKCTe OTBeTa. B KOHIIE MOATrOTOBJICHHOTO IMPOEKTA, MOCJ]E MOANUCH JOJKHOCTHOTO JIMIA, B
HWKHEM JIEBOM YIUIY JIUCTA UCTIOJTHUTEIb TIUILIET CBOU (haMUIIHIO, MHHUIIMAIBI U HOMEp TesedoHa.

K mpoekry orBera Ha oOpalieHHEe HCIIOJHUTENb MPHIAraeT TaKKe MOJUTMHHUKA
JIOKYMCHTOB, MPHIIOKEHHBIX 3asBHTEIEM K oOpamieHuto. Eciim B oOpalieHuu He COIepIKUTCS
npock0a 00 UX BO3Bpare, OHU OCTAIOTCS B JIEJIE.

[TonroToBKH CHENMaIbLHOTO OTBETA HE TPEOYETCs, €CIU 10 Pe3yJibTaTaM PacCMOTPEHHS
oOpamieHnss MPUHAT MYHUIMIIAJIBHBIN MPaBOBOM aKT (Hampumep, O BBIACICHUH 3EMEIbHOTO
y4dacTka, 00 OKa3aHMU MaTepHaIbHON ITOMOIIIH).

[Tpu moATOTOBKE MPOMEKYTOYHOTO OTBETA HCIIOJHUTENh B TEKCTE YKA3bIBACT MOPSIOK U
CPOK OKOHYATEJILHOTO PELICHHS €ro BOIIPOCca.

[TpoeKT OTBETa TOTOBUTCS B JIBYX 3K3EMILISAPAX.

26. PaccmoTpeHue 10/KHOCTHBIMM JIMIAMU NOATOTOBJIEHHBIX
NPOEKTOB OTBETOB HA 00palleHUs TPAKAAH

PaccMmoTpeHne MOAroTOBIEHHOTO MPOEKTa OTBETA OCYIIECTBISIETCS TEM JOKHOCTHBIM
JIMIOM, Ha Y€ UM MMOCTYIIUIIO O6paHI€HI/IC, U, COOTBETCTBCHHO, OT Yb€T'0 MMCHHU IMOAT'OTOBJICH
IPOEKT OTBETA.

[ToaroroBiaeHHBIN MPOEKT OTBETA C MPHIOKEHUAMHU (IIPU HAJIUYUH), @ TAK)KE MMOAJTMHHUK
oOpalieHuss TpaKAaHWHA HCHOJHUTENb HAmpaBiseT JUYHO Ha TOJIUCH I'naBe
MYHUIIMIIAJILHOTO 00pa30BaHusl «AJaMCKOE.

JIOJPKHOCTHOE JIMIO 3HAKOMHTCS C MIPOEKTOM, M3ydaeT NPUI0KEHHbIE JOKYMEHTBI, IpU
HEOOXOIMMOCTH BO3BpAIaeT UCIOIHUTENIO Ha J0pabOTKy C yKa3aHHEM 3aME4YaHUil U CPOKOB
BHECEHHUsI M3MEHEHMH. B ciyuae, eciam MpoekT oTBeTa HE CONEPXKUT 3aMeYaHHi, TOJHKHOCTHOE
JIUIIO MOAIIMCHhIBACT HOHFOTOBHGHHBIﬁ AOKYMCHT. C momMmeHTa moANMCaHus IIPOCKT OTBETA
noiy4aer cratyc «OTBeT Ha oOpalieHue.

HaHHOG AIMUHHUCTPATHBHOC HeﬁCTBHe AOJDKHOCTHBIM JIMIIOM OCYHICCTBJIACTCA B ACHB
MOCTYIUICHUS IOKyMEHTa Ha MOJIHMCh WIK Ha CIEAYIOUINi pabounii 1eHb.

27. HanpasJieHHe 0TBETOB Ha NMCbMEHHbIE 00pALlIeHUsI TPAXKIAH

HanpaBnenue OTBETOB Ha NHCbMEHHBbIE OOpalleHUs TpakJaH OCYILECTBISAETCS
crenuanucTaMu AJIMUHUCTPAllM MYHULIUTNIATBHOTO 00pa3oBaHus «AJaMCKOe».

ITonroroBka oTBeTa Ha OOpaleHHE AJIS HANIPaBJICHU aJpecaTy BKIIOYaeT B ceOs:

- TpOBepKy Hamuuusi ajpecara (pamMuiauio, UMs, OTYECTBO M aJpec TpakKAaHHUHA,
KOTOpPOMY HalpaBJIsi€TCs OTBET);

- IPOBEPKY HAJIMYMS BCEX YKa3aHHBIX MPUIIOKEHUI;

- IPOBEPKY HAJMYUSI HEOOXOIMMOTO KOJIMYECTBA 3K3EMILISIPOB OTBETA HA OOpaIlleHuE;

- IpocTaBiieHHe JaThl. JlaToll oTBeTa Ha OOpalleHHEe SBISETCA AaTa €ro MOANMCAHUS
JOJIKHOCTHBIM JIMLIOM;



- IPUCBOEHUE HCXOJSAIIET0 PErMCTPALMOHHOIO HOMEpPA B COOTBETCTBHM C YKYpPHAJIOM
perucTpanuu HcxoAsaier koppecnonaeHmu. B COJ] u KypHaje perucrpanuu oOpaimieHui
rpaXkaaH JeJal0TCs COOTBETCTBYIOIINE OTMETKHY;

- yKazaHue HoMmepa Jenia (B COOTBETCTBHM C HOMEHKIIATYpOW Jel), B KOTOPOM OyneT
OCYILIECTBIISITBCSL XPAaHEHHE BCEX MAaTepHAIOB IO HCIIOJHEHUIO OOpameHus TpakIaHWHA
(oOparmieHue rpaxIaHruHa, OTBET Ha oOpallleHue ¢ MPUIOKEHUIMHU, MEPENICKa 10 UCIIOTHEHUIO
oOparieHus).

B HmwkHell uYacTH TNOANMHHHMKA OOpallleHus TpakJaHWHA JeNlaeTcss 3amuch 00
UCTIOJIHEHUH M YKa3bIBAIOTCSl PEKBU3HUTHI OTBETa Ha oOpamienue. CtaBsarcs GpaMuius, HUIMAIBI
Y TIOJANKCH UCTIOJTHUTENS.

[Mommuuukn oOpamieHuss TpakJaHWHA ¢ TOATOTOBICHHOTO OTBETa CO BCEMH
NPWIOKEHUSMHU (TP HAJTUYMM), a TAKXKE JOKYMEHTBHI, BO3HMKIINE B MPOIECCE HCIOTHEHUS
oOpauieHusi (MpyM HAJIWYUHK) MOMEUIAIOTCS HAa BEJIOMCTBEHHOE XPAaHEHHE B COOTBETCTBYIOIIEE
JIeN0, XpaHATCA B CPOKHM, YCTAaHOBJICHHbIE HOMEHKJIATypoul nen. BenomcTBeHHOe XpaHeHue
OCYIIIECTBIISIETCS B OpraHU3alMOHHOM oTAene Annapara. MroroBoe odopmiieHue aen ans
ApPXUMBHOTO XpaHEHHUS OCYILECTBISETCS B COOTBETCTBUU C TpeOoBaHusMU MHCTpyKImu 1o
JIeJI0npou3BOACTBY. He mojnexaniye mocToSHHOMY WU JUIMTEIbHOMY XPAaHEHHIO oOpallleHus
YHUUTOXAIOTCSI B COOTBETCTBUM ¢ MIHCTpyKIMEH MO 1e10MpOU3BOJICTBY.

Komnwust oOpatienust ¥ NOIJTMHHUK OTBETa Ha 0OpalieHre HapaBIISIFOTCS UCTIOHUTEITIO.

B cnyuae nmocrymienust obpaiieHus rpakJaHUHA U3 OPraHOB T'OCYJAapCTBEHHOHN BacTu
WIM JIPYTMX OpPraHOB MECTHOIO CaMOYIIPAaBJIEHMS U1l PacCMOTPEHHUS IO IMOPYYEHHIO OTBET
TaK)Ke HAIpaBIIAETCS B UX aJpec.

OTBeT Ha oOpalleHne IrpaX/1aHuHY MOXKET ObITh HAIIPABJICH:

- 3aKa3HbIM [IUCBMOM C YBEIOMJICHUEM;

- KypbepoM;

- BpYY€EH JINYHO.

[Ipn HampaBieHUM OTBETa IPaKAAHWHY, YUYUTBIBAIOTCS €0 IOKETAaHMs, YKa3aHHbIE B
oOparieHuu (MpH HATUYUK U PaKTHUECKOW BO3MOKHOCTH UX UCIOJTHEHNUS).

OTtBeThl Ha oOpallleHus, IOCTYNUBILNE B ANEKTPOHHOU (hopMe, KOTOpPBIE JOJIKHBI OBITh
HarpaBJIeHbl B (JOPME IEKTPOHHOTO TOKYMEHTA I10 a/Ipecy 3JEKTPOHHOM MOYTHI, YKa3aHHOMY B
oOpailieHuu, OQOpPMIISIIOTCSI B TMOPSJIKE, YCTAHOBJIEHHOM HACTOSIIMM aJIMUHUCTPATUBHBIM
perilaMeHTOM, CKaHUPYIOTCS W HAMpaBISAIOTCS TpaXJaHUHY ¢ O(QUIMaNIbHOrO ajapeca
AIIEKTPOHHOM MOYTHI OPTaHOB MECTHOI'O CaMOYIIPABJICHUS.

HanpasieHue oTBETOB Ha NMUChbMEHHbIE OOpAILIEHUs TPaKAaH OCYLIECTBISIOTCS B JIEHb
MOAMKUCAHUS JOKYMEHTA WX Ha CICAYIOMUN pabouuil 1eHb.

28. Opranuzaums JUYHOTO NIPHEMa IPakKAaH

Opranu3zanys JMYHOTO NpUeMa rpakaH BKIIOYAET B ceOsl:

- 3aIMCh HA JIMYHBIA IpUEM (pETUCTpaLus 3asBKH);

- O3HAaKOMJIEHHE JTOJKHOCTHBIX JIUI[, BEAYIIMX MPUEM, C KAPTOUYKAMHU JIMYHOTO MpuemMa
IpaXKaaH;

- MOJArOTOBKA MPEIBAPUTENbHON MH(OPMALMU MO PEHIEHUIO BOIPOCOB, OTPAKEHHBIX B
KapTOUYKE JIMYHOT0 NpUeMa rpakJaH.

3anych Ha JUYHBIA OPUEM IpaKIAaH OCYIIECTBIAETCS CHEUATINCTaMU AJIMHHHUCTpaLUH
MYHUIIUNIAJILHOTO 00pa30BaHUs «AJJaMCKOE».

IIpocsOy 0 3amucu Ha TMYHBIA MPUEM IPaXTaHUH MOKET HaIllPABUTh!

- B YCTHOH (hopMe IIpH JIMYHOI SIBKE;

- yepes3 Kypbepa WIKA JOBEPEHHOE JIULIO;

- 1o Tenedony;

- TOCPEICTBOM (DaKCUMHIIBHOM CBS3H;



- I10 JIEKTPOHHOU I10YTE;

- yepe3 UHTEPHET-IIPUEMHYIO ITopTana ['J1a30Bckoro paiioHa;

- IOCPEJICTBOM I1IOYTOBOM CBSI3U (IIMCHbMA, TEJIETPAMMBI).

3anuce rpakAaHWHA Ha JIMYHBIM IpueM o(popMIIsIeTcss B KapTOYKe JUYHOIO INpHeMa
rpakaan  (IIpunoxxenne Ne 1 k HacrosimiemMy aJMUHUCTPATUBHOMY PETJIAMEHTY), TaKkKe
BHOCUTCSI COOTBeTCTBYIOIass MHGopManus B COJl u *KypHana perucTpaluu JUYHOIO MpHeMa
rpaxzaad (ITpunosxenue Ne 9 k HacTosilieMy aIMUHUCTPAaTUBHOMY PETJIAMEHTY).

JInuHbBIN pUeM TpakaaH MPOU3BOAUTCS Ha ONMIKaHIIMI 1eHb IpUeMa B COOTBETCTBUM C
rpa¢ukoM pabOThl OPraHOB MECTHOTO CAMOYIPABICHHSA, C YYETOM YHCJIa 3alMUCABIIUXCS Ha
IIPUEM.

3anuch Ha T[OBTOPHBIM JIMYHBIM IpPUEM  IMPOU3BOAMUTCS HE paHee IOJy4EHUs
IpaXkJJaHKHOM OTBETa Ha Mpeblayliee oOpaleHue.

[Ipyem rpakgaH OCYIIECTBISIETCS B MOPSAKE OYEPEIHOCTU IO TPEABABICHUIO J0-
KYMEHTA, YJOCTOBEPSIOIIET0 €ro JMYHOCTh. MHBanuael u yuactHuku Benukoit OtedecTBEHHON
Boiinebl, a Taxke 6epeMEeHHBIE KESHITHHBI IPHHUMAIOTCSI BHE OYEPE/IH.

O3HakoMIIEHHE JOJDKHOCTHBIX JIMI, BEAYIIHUX IPHEM, C KAPTOUKAMU JIMYHOI'O IpHUCMa
IpaXJlaH OCYILECTBIIETCS CHELUANTUCTAaMH AJMUHUCTPAlMM MYHHULUIAIBHOTO OOpa30BaHMs
«Anamckoe». Ecim mpocs0a 0 3anucy Ha JIMYHBIN [IPHEM TOCTYIHIA B TMCBbMEHHOM BHUJE, OHA
TaKXe MPUKIIAJbIBACTCS K KapTOUKE.

[ToaroroBka mpeaBapUTEIHLHON HHPOPMAIMKM TIO PEIICHUIO BOMPOCOB, OTPAKECHHBIX B
KapTOYKe JMYHOI'O IpUeMa TpaxJaH, OCYILECTBIIAETCS MCIOJHUTEISIMH, YKa3aHHBIMU B
NOpy4YEHUU (PE30JIIOLMN) TOJKHOCTHOTO Juna. CooTBETCTBYIOLME OTMETKU BHOCATCA B COJ]
U JKypHaJl pErHCTPaLiy IMYHOTO ITPUEMa IpaXkaaH.

29. JIn4HbIi pUEM rpaxIaH

JIMyHBI TIpHEeM TpaKAaH OCYLIECTBISET ['maBa MyHHMIMDAIBHOTO OOpPa30BaHUS
«AJIJaMCKOE» B COOTBETCTBUU C TpapUKOM JTMYHOTO mpueMa: Kaxkaas msatauna c¢ 14.00 gac. no
16.00 yac.

Crnenuanuctel  AIMUHHCTPAIUM MYHHUIIMTIAIBHOTO OOpa3oBaHMs «AIaMCKOe» B JI€Hb
IIPOBEJEHUS JINYHOTO ITPUEMA IPaXKAaH:

- COCTaBJIAIOT CIIMCKH IPpaKIaH, 3alIMCaBIINXCS HAa JTMYHBINA [IPHEM;

- TPEACTaBIsAET JOJDKHOCTHOMY JIMIy KapTOYKy JIMYHOTO IpueMa TpaxIaH U
MOJTOTOBJICHHYIO HCIOJHUTENIEM IMPEIBAPUTENIbHYI0 HH(GOPMALMI0O C MPEAJIOKEHUSIMHU 10
PEeLIeHHIO MTPO0JIEM U BOIPOCOB IPaXKAaHUHA.

- MIPUTJIAIIAIOT UCHOJHUTENS WIM APYTUX JIMIL Ul y4acTHsl B IMYHOM IpUEMe TpaxkIaH
(mpu HEOOXOAMMOCTHU HIIH 110 TIOPYUEHUIO TOJKHOCTHOTO JIUIA, BEAYILETO IIPUEM).

[Ipn nuyHOM mpHeMe TpaKIaHUH TPEAbSBIAET IOKYMEHT, YJIOCTOBEPSIOMIMNA €ro
JIMYHOCTb.

Bo Bpemst mu4HOrO mpuema KaxkIblil rpaKAaHUH UMEET BO3MOXHOCTh M3JI0KUTH CBOE
oOpaleHre yCTHO, TH00 B MUCbMEHHOM (opme.

[lo okoHyaHHIO TpUE€Ma JOHKHOCTHOE JIUIIO0 JOBOJUT JO CBEACHMS 3asBUTENSI CBOE
peleHre Wik HHPOPMUPYET O TOM, KOMY OyAeT MOPYYEHO pacCMOTPEHHE U NMPHUHITHE Mep 10
ero oOpallleHuI0, B KaKhe CPOKH OyAeT JaH OTBET, JIMOO pa3bsiCHSAET, B KAKOM MOPSAIKE MOKET
OBITH PACCMOTPEHO €ro 00palleHue MO CYIIECTBY.

OTBeT rpaXAaHUHY C €ro COTJacusi MOXKET ObITh JJaH YCTHO B XOJI€ JIMYHOIO MpHeMa,
€CJI U3JI0KEHHBIE B YCTHOM 0OpatieHHH (PaKkThl 1 00CTOATENbCTBA SBISIOTCS OUEBUAHBIMU U HE
TpeOyIOT JOTOJHUTEIHHON MPOBEPKH, O YeM JeNaeTcsl 3aluch B KapTOUKE JIMYHOTO MpHeMa
rpakaHWHA. B IPOTUBHOM cily4ae rpa’kJaHUMHY TOTOBUTCS M HAIIPABJISIETCS MUCbMEHHBIN OTBET
10 CYHIECTBY ITOCTABJIEHHBIX BOIIPOCOB.

B xoze nmuHOr0 npuema rpakJIaHuHY MOXKET ObITh OTKa3aHO B JaJbHEHIIEM paccMOTpe-



HUM 00palleHus, €CIIU paHee ObUT JJaH OTBET IO CYIIECTBY ITOCTABJICHHBIX B 0OpaIieHUH BOIPO-
COB.

JIOJDKHOCTHOE JIMIIO, BEAyIIee MpHeM, IO pe3ylbTaTaM PacCMOTPEHHUs OOpalieHuit
rpaKJ1aH MPUHUMAET PEIICHUE O TOCTAHOBKE HA KOHTPOJIb UCIIOJIHEHHS IOPYYEHHUM.

Ecau B XO0A€ JIMYHOI'O MpUueMa BBIACHACTCA, YTO PCHICHUC IMMOCTABJICHHBIX I'PaAXJIaHUHOM
BOIIPOCOB HE BXOJMT B KOMIIETEHI[UIO OPraHOB MECTHOTO CaMOYITPABJIEHUS WU JTOIKHOCTHOIO
Jiana, BEAyHICro npueMm, rpaKagaiuiy 1acTcd YCTHOC Pa3bsACHCHUC, Ky/la U B KAKOM IOPAIAKE CMY
cienyet oOpaTUThCS.

IInceMennbIe 06pameHH;1, IMPUHATBIC B XOAC JIMYHOTI'O MIpUCMa, IMoAJIC)KaT pErucTpalui 1
PacCCMOTPEHHMIO B YCTaHOBJICHHOM IIOPSJKE B COOTBETCTBUM C MYHKTOM 19 HacTosiero
AIMUHHUCTPATUBHOI'O PETJIaMCHTA. Ha NNepBOM JIMCTC MPHUHATOTO B XOA€C JIMYHOI'O0 IIpueMa
MUCHbMEHHOTO OOpalieHus rpakJjaHuHa craBuTcs otMeTka «lIpuHsTo Ha nmuuHOM mpuemey. [lo
npock0e TpakJaHWHA HA KOMWU €ro IMHCHMEHHOTO OOpalleHUs TaKKe CTAaBUTCS OTMETKa
«[IpuHATO HA TMYHOM MPUEMEY», TOANKUCH CIEUUATNCTA, IPUHIBLIETO JOKYMEHT, U YKa3bIBACTCS
JiaTa.

Pesynprarel nuyHOro npuema rpaxxaas orMmevarorcs B CO/I, kapTouke JIMYHOro mpruema
TpakJiaH U *KypHaJe perucTpaiuu oOpaieHuil rpaxaaH.

XpaHeHue MaTepuaJioB € JIMYHOTO IpHeMa TpaxJIaH  OCYLIECTBISETCA B
OpraHM3alMOHHOM OT/eNie Annapara, B Jejie U B CPOKH, YCTAaHOBJIEHHbIE HOMEHKJIATYPOH Jell.
[lo wucTedeHMM cCpoKa XpaHEHUsI YKa3aHHbIE MaTepuagbl YHUYTOXKAKOTCS B MOPSAIKE,
YCTaHOBIIEHHOM MHCTpyKIMEH 10 J1eI0NIPOU3BOJICTBY.

Pe3ynprarom aM4HOro nmprema rpaxaaH sBISE€TCS pa3bsCHEHUE 10 CYILIECTBY BOIIPOCa, C
KOTOPbIM O6paTI/IJIC$I T'pa)XIaHuH, 00 MNPUHATUC OOJKHOCTHBIM JIMIIOM, OCYIICCTBJIAIOIIUM
MpUEM, PEIICHUS TI0 Pa3pelIeHUIO TOCTaBIEHHOTO BOMPOCa, JIN00 HanpaBlIeHUE MOPYUCHUS IS
PACCMOTPCHUA 3asABJICHUA I'paXJIaHWHA B yHOJIHOMO‘-IGHHBIfI oprat.

30. IIpenocraBiaenune cnpaBouHoil nHGopMaLHK
0 X0/ie paCCMOTpPeHUs 00palleHHI IPaXkIaH

IIpenocraBnenue cpaBoyHONH MH(OPMAIMK O XOJI€ PACCMOTPEHUS 00pallleHn rpaxaaH
OCYIIECTBIISIETCS  CIELUATNCTaMU AIMUHUCTpAallUd ~ MYHHUIMIAIBHOTO  0Opa3oBaHUs
«AJ1TaMCKOe.

CreunanucraMy JaeTcsi KOHCyJbTalus (crmpaBka) 00 HMCHOJHEHHS MYHUIUNAIbHON
(GyHKLMH, B YACTHOCTH, 110 BOIPOCAM:

- TpeOoBaHUM K OPOPMIIEHHUIO TUCbMEHHOTO 0OpaIleHNUS;

- IOpsAKa U CPOKOB PaCCMOTPEHMSI OOpaILeHUI;

- IopsiAka o0XxaoBaHus JeicTBU (0e3/1eHCTBUS) TOJKHOCTHBIX JIMI] U PELIEHUI B X0/1€
UCTIOJIHEHUS! MyHULIUIIATbHON (DYHKIIMH;

- IOIBEIOMCTBEHHOCTH PACCMOTPEHUS BOIIPOCOB, C KOTOPHIMU 00paliaeTcs rpaxk1aHuH;

- KOMIIETEHIIUY OPTaHOB MECTHOT'O CaMOYIIPABJICHUS;

- TopsiKa oOpalleHus W 3alUCH Ha MPHUEM K JODKHOCTHBIM JIMIIAM OPraHOB MECTHOTO
CaMOYIIPABJICHUS;

- IOpsIJIKa MoTydeHus nHpopManry o0 UTorax pacCMOTPEHUSI MUCbMEHHBIX 00paIeHUH.

C MoMmeHTa peructpanuu oOpalleHHs 3asBUTENIb MMEET IpPaBO 3HAKOMHUTBCS C J0-
KyMEHTaMH M MaTepualaMM, KacarolllUMUCI pacCMOTPEHUs oOpallleHusl, €ClId 3TO He 3aTparuBa-
€T mpaBa, cBOOO/IbI M 3aKOHHBIE MHTEPECHl IPYTUX JIMIl M €CIIU B YKa3aHHBIX JOKYMEHTaxX U Ma-
TepHajax He CO/epKaTCs CBEACHHUS, COCTABIISIIOIINE TOCYIapCTBEHHYIO WIIM UHYIO OXPaHIEeMYIO
(benepaabHBIM 3aKOHOM TaiiHYy.

[Ipu monyuenuu 3ampoca o0 XoJie paccCMOTpeHus obpareHus (1mo teaedoHy) CIeIuaIiucT
Ha3bIBa€T HAMMEHOBAaHHE OpraHa MECTHOTO CaMOYIpaBJICHUS, B KOTOpbIM oOpaTmics
IpaXJaHUH, CBOIO (aMmIMIO, UM, OTYECTBO, MpeAJaraeT TIpa)XKTaHUHY NPEICTaBUTHCS,
YTOUHSIET MPU HEOOXOIUMOCTH CYTh IOCTABICHHOIO 3alpoca, KOPPEKTHO U JIAKOHUYHO JAeT



OTBET.

Pe3ynbraTroM HCIONHEHUs COPaBOYHON HHGOpMaUWMKU TpU JUYHOM OOpaIieHuu
rpaXJIaHWHA WIA TO TeneQoHy sBIsSeTCs HWHPOPMHPOBAHWE TpaKIAaHWHA O CTaIHH
paccMOTpeHust 0OpalieHus B yCTHOH dopme.

[Ipy HEBO3MOXXHOCTM B MOMEHT OOpAaIICHUS OTBETUTh Ha IIOCTABJICHHBIM BOIPOC
CHEIMANIMCThl TpeJularaloT oOpaTHBIIEMYCS C BOINPOCOM Tpa)xJaHWHY NEPE3BOHUTH B
KOHKPETHBI! JIEHb U B ONPEAEIEHHOE BPEMS, K HA3HAUEHHOMY CPOKY IIOJrOTaBIMBAIOT OTBET.

Paznen V. ®OPMbI KOHTPOJIA 3A UCITOJTHEHUEM
AIMUHHUCTPATUBHOI'O PEI'JTIAMEHTA

OCHOBHOW IIENIbI0O CHUCTEMBI KOHTpOJIsL siBIsieTcss oOecrieyeHne APGHEKTUBHOCTH
YIpaBJICHUS Ha OCHOBE IPHHSATHA CBOEBPEMEHHBIX Mep IO O€3yCIOBHOMY HCHOJIHEHHIO
HACTOSIIIET0  aIMHHHCTPATUBHOTO  pErJIaMEeHTa,  IOBBIIICHWE  OTBETCTBEHHOCTH U
UCTIOJTHUTEIBHON  TUCHUTUIMHEI MYHHLUIAJIBHBIX ~ CIY)KallUX OpPraHOB  MECTHOTO
caMOYyIIpaBJICHHs IIPH UCTIOTHEHUH MYHHIIUTIAIBHONW ()YHKIIHH.

KoHTposs 3a UCTONHEHNEM MYHHUIUIAIbHOW (DYHKIUHM OCYIIECTBISETCS B CIEAYIOIINN
dbopmax:

- TeKYIIUH KOHTPOJIb;

- BHYTPUBEIOMCTBEHHBI KOHTPOJIb;

- KOHTPOJIb CO CTOPOHBI TPaKIaH.

31. [Hopsaaok ocyniecTBJIEeHHS TEKyIero KOHTPOJIsI 3a COOJII0AeHUEM U
HCNOJTHEHHEM J0IKHOCTHBIMHU JIMIAMHU MOJI0KEeHU I HACTOAIETr0 A AMUHUCTPATHBHOTO
peryiaMeHTa U MHBIX IPABOBBIX AKTOB, YCTAHABJIUBAKIIHUX TPeOOBAHUS K HCIIOJTHEHUIO
MYHUIIUNIATbHONH (YHKIMH, a TAK:Ke MPUHATHEM UMH PelleHuit

Texyiuit KOHTPOJIb 32 UCIIOJHEHUEM MYHUIIMNIAIBHON (PYHKIIMM BKJIIOYAET B ceOsl:

- OpraHu3alMI0 KOHTPOJSA 3a MCIOJHEHHEM aJMUHHCTPAaTHUBHBIX IPOLEAYP B CPOKH,
YCTaHOBJICHHBIE HACTOSIIINM aIMUHUCTPATUBHBIM PETJIAMEHTOM;

- IPOBEPKY X0/1a ¥ KauecTBa NCIOIHEHUSI MyHUIIMIIATbHON (PyHKINHY;

- y4e€T M aHaluu3 pPe3yJbTATOB HCIOJHHUTEIBCKOW JUCHUIIMHBI IIPU HCIOIHEHUHU
MYHULUIAIBHON (YHKIUH.

Texymuii KOHTpoJIb 3a COOJIIOJIGHHEM M HUCIOJHEHHEM OOpalleHWi TrpakJaH, B TOM
Yuciae  IOCTaBICHHBIX Ha  «OCOOBIH  KOHTPOJb»,  OCYIIECTBISIOT  AJMHHUCTpPALUH
MYHUIIUIIAJIBHOTO 00pa30BaHUs «AJJaMCKOE».

Criermanuctsl AIMUHHCTPALMU MYHUIIUIIATBHOTO 00pa30BaHus «AJaMCKOe» IMOCTOSTHHO
BEJYT KOHTPOJIb OOpallleHul, CPOK pacCMOTPEHUS KOTOPBIX UCTEKAET.

32. Ilops10K ¥ NEPUOAUYHOCTH OCYHIECTBJICHUS IVIAHOBBIX U BHEIJIAHOBBIX
NMPOBEPOK MOJHOTHI U Ka4eCTBA UCMOJTHEHUS MYHMIMIAJIbHON QpyHKIIUM,
B TOM YHCJIe NOPSIAOK U GOPMBI KOHTPOJISI 32 MOJHOTOH U KAaYeCTBOM
HCIOJTHEHU MYHHUIUNIAJIBbHON GyHKIHMHU

[lenpr0o mpoBeNEeHMA IIIAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK SIBISIETCS BBISBICHUE
HapylIeHUH TOpsSAKa HWCIOJHEHUS MYHUIUNAIbHONM (YHKIMH, B TOM YHCJIE IOJHOTHI
paccMOTpeHHs OOpallleHHH IpaXkJiaH Mo CYIIECTBY MOCTABJICHHBIX B OOpAIllEeHUH BOIPOCOB U B
CPOKH, YCTAHOBJICHHbIE HACTOSIIMUM aJMHHUCTPATUBHBIM pErJIaMEHTOM, OOOCHOBAaHHOCTH M
3aKOHHOCTH IPUHATHS [10 HUM PELICHUM.



BHeruiaHoBBIE TPOBEPKU OPTaHU3YIOTCS M MIPOBOJATCS B CIIydasx oOpalieHuil rpaskaaH ¢
*ajmo0aMM Ha HapylleHHEe WX IpaB M 3aKOHHBIX MHTEpecoB JeilcTBusaMu (Oe3neiicTBuEM)
JIOJKHOCTHBIX JIML] OPTaHOB MECTHOT'O CAMOYIIPABJICHUS.

IIleprOaMYHOCTB OCYIIECTBICHKS IUIAHOBBIX U BHEIJIAHOBBIX MIPOBEPOK YCTAHABIINBACTCS
['maBoif MyHUIIMITAJIBLHOTO 00pa30BaHUS «AJAMCKOE.

IIpu npoBeneHnN IPOBEPKU OCYIIECTBISAETCS KOHTPOJIb 3a:

- obecrieueHreM IpaB 3asBUTENICH HA MIPEJOCTaBICHUE MYHUIIUTIAIBHOW (DYyHKIINN;

- HCIOJHEHMEM HOPMAaTHBHBIX IIPABOBBIX AaKTOB, PErYJIMPYIOLIMX IPEIOCTABICHUE
MYHUIIUTNATBHON (YHKINY;

- coONIOIeHUEM  CPOKOB,  YCTAQHOBJEHHBIX  HACTOSIIIUM  aJMHHHUCTPATUBHBIM
pErJIaMeHTOM, U TIOPSAKOM HCIIOJIHEHHSI MyHUIUTIATBHON (DYyHKIINH.

33. OTBeTCTBEHHOCTh MYHUIIUNIAJTbHBIX CJAYKAIUX U MHBIX J0JXKHOCTHBIX JIUIL
3a peuleHus U AecTBusA (0e31eiicTBHE), IPUHUMAEMble WIN OCYLIECTBIsIeMble HMU
B XO/1€ UCIOJTHEHUSI MYHHUIMNAJLHON (PYyHKIIUH

CrienuanucTbl U JTOJDKHOCTHBIE JIMIIA, OTBETCTBEHHBIE 332 MCIIOJIHEHHE MYHUIUIAIbHON
(GyHKLMHU, HECYT IIEPCOHAIBHYIO OTBETCTBEHHOCTh 3a MCIIOJHEHHE KaX/10M aJMUHUCTPATUBHON
IPOLEAYPHI, 3AKPEIUIEHHON B aIMUHUCTPATUBHOM pErJIaMEHTE.

JIOJDKHOCTHBIE JIMLIA OPTaHOB MECTHOI'O CaMOYIIpaBJIEHUs,, MyHULIUIIAIbHbIE CIyXallue,
HapylIaoIIue MOPsI0K pacCCMOTPEHMsI 0OpalleHUH IpakJaH, B TOM YHUCIIE:

- IPEensATCTBYIOIIKE oAaYe 0OpalleHus IPpaX/iaH;

- HEIPaBOMEPHO OTKA3bIBAIOLIUE TPak/laHaM B IPUHATHH, PErUCTPAL[UN WK PacCCMOTpe-
HUM UX 0OpalleHUi;

- HapyIlIaoIlye NOPAA0K BEIEHUS JIMUYHOT0 IpUeMa rpak/JiaH;

- HapylIarollue CPOKH pacCMOTPEHUs OOpallleHU ¥ HallpaBJIeHUs IpaXkJaHaM OTBETa;

- HaIpaBJIFIOIIME Tpa’kJaHaM OTBET HE IO CYIIECTBY OOpallleHMs], HE IO BCEM IOCTaB-
JICHHBIM B OOpAaIlleHUH BOIPOCAM WJIM C UHBIMU HapylIEHUSIMH TPeOOBaHUI 3aKOHO/IATENbCTBA,
NpEeIbABISEMBIX K OTBETaM Ha OOpalleHUs TpakJIaH;

- He o0ecreynBaone 00BbEKTUBHYIO, BCECTOPOHHIOK U TOJIHYIO MPOBEPKY CBEACHUH,
M3JI0’KEHHBIX B O0pallleHUsIX rpak/IaH;

- HapylIarolye Mpapa rpa)x/iaH y4acTBOBaTh B PACCMOTPEHUH UX OOpallleHuil;

- BUHOBHBIE B pasriallleHuu KOH(UISHIUAIbHON HH(QOpPMAILIMH, CTaBIIEeH W3BECTHON UM
IPU PACCMOTPEHUH OOpallleHU rpax/iaH;

- HapylIarollue NpaBo IpaXkJaH Ha Nofady oOpalieHus;

- JIONyCKAaloIIMe BO3JIOKEHWE Ha TpaxJIaH, HE IPEAYCMOTPEHHBIX 3aKOHOM
00s13aHHOCTEH, WJIM OrpaHMYEHUE BO3MOXKHOCTH pealM3alMl HMX IpaB 0OpU MpuUeMe U
paccMOTpeHHH OOpaleHnH TpakKIaH;

- HapylIarolue MOpsAJ0K BeJCHHs yueTa oOpallleHUi IrpakJjaH;

- HeNpaBOMEPHO OTKA3bIBAIOIIUE B YIOBJIETBOPEHUH 3aKOHHBIX TPeOOBAaHUI Irpax/iaH;

- IpecieAyIoNIMe TpaXkJaH 3a KPUTHUKY, COIEPIKAILYIOCS B UX OOpaIleHUsX;

- He WCIOJIHAIOUINE pEIICHUs, MPUHATHIE MO pe3ylbTaTaM pacCMOTPEeHHs OOpaiieHun
rpaXKaaH;

- He o0ecreynBaroIue KOHTPOJIb MO COOJIOJICHHIO 3aKOHOJATeIbCTBa 00 OOpaleHusIxX
rpaXkKaaH.

HECYT TUCLUIUIMHAPHYIO, aIMUHUCTPATUBHYIO, YTOJOBHYIO U MHYIO OTBETCTBEHHOCTbH B
COOTBETCTBUHU C (pe/iepabHBIMU 3aKOHAMH.

Crnenuanuctel AJMUHUCTpPAllMM MYHHIMIIATBHOTO 00pa3oBaHUs «AIaMCKOe» HEeCyT
MEPCOHAIbHYI0 OTBETCTBEHHOCTb 3a COOJIIOJIEHHE TMOpsiiKa MpHeMa M MpaBWIBHOCTH YyueTa
oOpamieHuid, CPOKOB HCIOJHEHHs aJAMHUHUCTPATUBHBIX MpPOIENyp, yKazaHHBIX B pasnene |l
HACTOSILEro aIMUHUCTPATUBHOIO PETJIAMEHTA, a TAKXKE HAIIPABJICHUE OTBETOB 3asIBUTEIISIM.

JlomKkHOCTHBIE JMIA (MCIOJHUTENN) HECYT IEPCOHAIBHYIO OTBETCTBEHHOCTh 3a



MOJATOTOBKY OTBETa B CPOKH, YCTAaHOBJICHHBIE HACTOSIIMM aJMUHUCTPATUBHBIM PETIaMEHTOM.
[Tpu yxozae B OTIYCK, B cllydyae BpEMEHHOM HETPYI0CIIOCOOHOCTH, MIEPEBOJIE HA APYTYIO padoTy,
WIA OCBOOOXKICHMM OT 3aHUMAaeMOW JOJDKHOCTM HCIOJNHUTENh O00s3aH IepenaTtb Bce
MMEIOIIMECS Y HEro MO NOPYYEHHIO PYKOBOIMUTENS OpPraHa MECTHOIO CaMOYIIPABICHHS Ha
UCTIOJIHEHUH MTMChbMEHHbIE 00paleHus Jpyromy paboTHHKY.

34. TpeOoBanusi K nopsiAKy U gopMaM KOHTPOJIS 32 MCTIOJTHEHHEM
MYHMUIUNAJIbHON QYHKIUHN, B TOM YHCJIe CO CTOPOHBI IPaKIaH,
HUX 00beINHEeHUI U OpraHu3anuii

I'paxxnane, ux oObeAMHEHHS U OPraHU3ALMHU BIIPaBe MOJTY4aTh HH(YOPMAIUIO O MOPSIKE
WCIOJTHEHUS] MYHUIIMNAIBbHON (YHKIMU, a TakKKe HANpaBisATh 3aMEYaHUs U MPEUIOKEHUS 10
YIYYIIEHUIO Ka4eCTBA U JJOCTYITHOCTH MCIIOJHEHHUS MyHUITUIATbHON (DYHKIUH.

3agBUTENN MOTYT KOHTPOJIMPOBATH MOPSAOK HCIONHEHUS MYHUIMNAIBHON (YHKIIUU
nyréM ToJy4YeHus wuHpopManmuu O Hed 1o TenedoHy, MO SIEKTPOHHOH TmodYTe, MyTEM
MUCHbMEHHBIX O0pAaICHUIA.

Pa3zxen V. JOCYAEBHbBIN (BHECYJIEBHBIN) MIOPSITOK OBXKAJIOBAHUS
PEIIEHUIM U JEWMCTBUM (BE3JEMCTBUS) OPITAHA, HCITIOJIHSIOIIET O
MYHULIUITAJIBHYIO ®YHKLUIO, A TAKKE JOJI)KHOCTHBIX JIUILI,
MYHUILIUIIAJBHBIX CJIYXKAIIIAX

35. Undopmanus 1Jis 3asiBUTe el 00 UX MpaBe HA Jocyae0HOe (BHecy1eOHoe)
o0xxanoBanue AelicTBUi (0e31eiicTBYSA) M pellieHUH, IPUHATHIX (0CYIIECTBJIsIEMbIX)
B X0/l¢ HCIIOJIHEHHS MYHUIIUNIAJbHOH QyHKINH

Pemienusi, mpuHATBIE B XOA€ HWCHOJHEHHS MYHUIUNATIbHOW (YHKIMH, JeHCTBUS
(Oe3neiicTBUS) JODKHOCTHBIX JIMII  OpPraHOB MECTHOTO CaMOYIpaBJ€HHs, MOTYT OBITb
00>KaJI0BaHBbI 3asBUTENIEM B 10CYZOHOM (BHECYIE€OHOM) MOPSKE.

36. [IpeameT nocynedHOro (BHECYy1e0HOI0) 00:KATOBAHUSA

[Ipeamerom pocyaeObHOro (BHECYNEeOHOTO) OOKamOBaHUS SIBJISETCS pEIICHUE WU
neiictBue (0e3eiCTBIE) TOMHKHOCTHOTO JIUIA, MyHHUIIUIIATBFHOTO CIYXKAIIET0 OPraHOB MECTHOTO
CaMOyTIpaBIICHUs] TI0 OOpAIlICHUI0 TpakIaHWHA, TPUHATOE WM OCYIIECTBICHHOE B XOJE
WCTIOJTHEHUS] MYHUITUTIATBHON (QYHKIIUH.

37. OcHoBaHMs AJI51 HAYAJIa MPOUEAYPHI 10Cy1e0HOr0 (BHeCy1e0HOr0) 00:Ka10BaHUS

OcHoBaHMeM [UIsi Hayada MPOUEIyphl JOCYAeOHOro (BHECYNEOHOro) oO0XKaloBaHUS
pemieHuss uiau naercTBus (0€34CHCTBUA) MOJDKHOCTHOTO JIUIA, MYHHUITUIIATBHOTO CITYXKaIero
SBIISIETCS TIOCTYIUIGHWE B OpraHbl MECTHOTO CaMOYIPaBJICHHS JKaJoObl TpaKIaHHWHA,
M3JI0KEHHOW B MUChbMEHHOM (hopMe, 1O CIeAYIONUM OCHOBAHUSIM:

1) HapymieHWe Ccpoka pErHuCTpaliu 3ampoca TpakJaHWHA 00  HCIOTHEHHUU
MYHUITUTIATEHON (QYHKITUH;

2) HapylLIeHHE CPOKa MCIIOJHEHHUSI MyHUITUNIAIBHON (PYHKINY;

3) tpeboBaHWE y TpakKJaHWHA JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHBHBIMH
paBOBBIMU akTamu Poccuiickoit denepanuu Uit KCIIOTHEHUS MYHUITUTIATBHON (QYHKIIHH;



4) oTka3 B TIpueMe JOKYMEHTOB, IIPEIOCTaBIECHHUE KOTOPBIX IPELYCMOTPEHO
HOPMATHBHBIMHU TIPaBOBBIMH akTaMu Poccuiickort ®denepannu nin Yamyprckond PecrmyOnuku,
MYHHIIUITATLHBIMA TTPABOBBIMH aKTaMHU JIJISl HCTIOJTHCHHUSI MYHHUIIUITAILHON (PYHKIINH;

5) oTka3 B HCIOJHEHWUW MYHHUIMIIAILHOW (QYHKIMH, €CIM OCHOBaHHS OTKa3a He
PEIyCMOTPEHBI (efiepadbHbIMA 3aKOHAMH W TMPUHSATBIMH B COOTBETCTBHH C HHMH HHBIMHU
HOPMATHBHBIMHU TIPaBOBBIMH akTaMu Poccuiickort ®denepannn nin Yamyprckond PecrmyOnmku,
MYHUIUIIAILHBIMU IIPABOBBIMH AKTaMU;

6) 3aTpeboBaHMe ¢ TpaXkJIaHWHA IPU UCIOJHEHUH MYHHUIMNATbHON (DYHKUIMU IUIaThl, HE
IIPEAYCMOTPEHHOM HOPMAaTHBHBIMM IIpaBOBbIMM akTamu Poccuiickonn ®enepauuu win
Y amyptckoii Pecriy0inuky, MyHUIIUTIAIBHBIMU IPABOBBIMU aKTaMU;

7) OTKa3 OpraHoB MECTHOIO CaMOYIPAaBJIECHHUS, HCHOJHAIOMMX MyHUIUIAIbHYIO
GyHKIMIO, B UCHpPABIECHUHU JOIMYIIEHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B pPE3yJbTaTe
UCTIOJIHEHUS! MYHHUIIMIIATBHON (QYHKIUHU JTOKyMEHTaxX JMOO HapyIIEHHE YCTaHOBIEHHOTO CPOKa
TaKUX UCIIPABIICHUN.

38. Ilopsiaok mogaum xkano0bl. Coaep:xkanue xKajno0bl

XKanoba nmogaercs B opraHbl MECTHOT'O CAMOYIIPaBIIEHUsI B TUCbMEHHOU (hopMme.

B cBoeii xxanobe (Ilpunoxxenne Ne 10 k HacTosiieMy afIMUHUCTPATUBHOMY PEIJIAMEHTY)
3asgBUTEINb YKA3bIBACT:

- HaMMEHOBAaHHME OpraHa MECTHOI'O0 CaMOYIPABJICHUSI, UCHOJHSIONIETO MYHUIIUITAIBHYIO
bysknuio, 1100 (haMuIMIO, UMS, OTYECTBO COOTBETCTBYIOLIETO IOHKHOCTHOTO JIMIA, JTHOO
damMunnio, UMs, OTYECTBO MYHUIIMIIAIBHOIO CIIY’Kallero, peuieHust u aeicrsus (0e3neiicTBue)
KOTOPBIX 00KaNyIOTCS,

- cBOM (paMIITHIO, IMsI, OTYECTBO (NP HAJIMYHMH), a TAK)KEe HOMEp (HOMepa) KOHTAKTHOTO
tenedoHa, aapec (aapeca) SIEKTPOHHOM MOYTHI (TPU HAJTMYKK) U TIOYTOBBIN ajpec, MO0 KOTOPHIM
JIOJDKEH OBITh HAMPAaBIICH OTBET TPaXIaHUHY;

- cBeJicHUs 00 0OKalmyeMbIX pelleHHsX U JIeHCcTBUsX (0e3aeiicTBUM) OopraHa MEeCTHOTO
CaMOYTIPaBIICHHUSI, TOJPKHOCTHOTO JIMIIA, THOO MYHUIIUIIAIEHOTO CITYXKAaIIEeTo;

- JIOBOJIbI, HA OCHOBAHUU KOTOPBIX IPaXJIaHUH HE COTJIACEH C PELIEHHUEM M JEHCTBUEM
(Obe3meiicTBMEM) OpPraHOB  MECTHOTO  CaMOYIpaBIEHUSA, JODKHOCTHOTO — JIMIA, JIHOO
MYHUIUIIAIBHOTO CIIYKalllero;

- JIMYHYIO TIOJIMKCH U JIATy.

3asBUTENb B MOATBEPKACHHUE CBOUX JOBOJOB BIIPaBE MPEAOCTaBUTH MO COOCTBEHHOM
WHUIIUATUBE JOKYMEHTHl U MaTepuajbl JUOO MX KOMHUH, CBEACHUS, €CIIH, M0 €r0 MHEHUIO, OHU
OyayT criocobcTBOBAThH OoJiee OBICTPOMY, MTOTHOMY U KaU€CTBEHHOMY PaCCMOTPEHUIO KalOObI.

[TocTynuBIIvie MUCHbMEHHBIE KAIOOBI TOJIEKAT 00513aTETLHON PEruCTpalluk B OpraHax
MECTHOTO camoympaieHus. [lepBuunyro 00pabOTKy Kano0, perUCTpallMio U HANpPaBIEHUE UX
Ha PpacCMOTPEHHE  OCYIIECTBISIOT  CHCHHATUCTHI  AJMHUHUCTPAIMK  MYHHUIIUIIAIBEHOTO
oOpa3oBaHusl «AJaMckoe» B COOTBETCTBMM ¢ myHKkTamu 18, 19, 21 Hacrosmiero
aIMUHUCTPATUBHOTO PETJIaMEHTa.

JlanHbIle aIMUHUCTPATUBHBIC NEHCTBUS OCYIIECTBISIOTCS B J€Hb MOCTYIUICHUS KATOObI
WJIU Ha CIICAYIOIINI pabounii IeHb.

39. Opranpl MEeCTHOr0 CaMOYINPABJICHUSI M JTOJKHOCTHbIE JINIA, KOTOPbIM MOKeT
ObITH ajpecoBaHa 3 kajo0a (MpeTeH3usi) 3asBUTEJs1 B J0CyAeOHOM (BHecyaeOHOM)
nopsijike

XKanoba rpaxkganrHa MOXKET OBITH HalpaBJieHa:
- I'maBe paiioHa — Ha perneHue wiu aeicTBus (Oe3nerictBue) [ TaBbl MYHHUIIUTIATHHOTO
00pa3zoBaHUs «AITAMCKOEY.



40. Cpoku H OPSII0OK PACCMOTPEHMS KAJT00bI

XKanoba momxHa OBITH paccMOTpeHa B TedeHue 15 pabGoumx  jgHedt co nHs e€
perucTpanuy, a B ciydasiX, yKa3aHHbIX B NOANYHKTax 4 u 7 myHKkTa 37 aJMUHUCTPATUBHOIO
periaMeHTa, — B TeueHue 5 pabouux JHEW co AHSA PErHCTpaliu.

41. llopsaok paccMOTPeHNS KAT00bI

JIOJDKHOCTHOE JIMIO, Ha Ybe UMS TIOCTYIHIIA JKajlo0a:

- obecrieunBaeT OOBEKTHBHOE, BCECTOPOHHEE pPACCMOTPEHHE KaloObl, B CpPOKH,
YCTaHOBJICHHbIE MYHKTOM 40 HACTOSIIEr0 aJMMUHUCTPATUBHOTO PEriIaMEeHTa, B TOM YHCIIE B
city4ae HeoOXOJIMMOCTH, C YYaCTUEM 3asBUTENS WM €r0 MPeICTaBUTENS;

- OTIpe/ieIsieT UCTIONHUTENIS, OTBETCTBEHHOTO 32 PACCMOTPEHHUE JKAIOOBI,

- 3allpallliBaeT JIOTOJHUTENbHBIE JOKYMEHTBl U MaT€pPUAIIbI Ui PACCMOTPEHUS JKal00bl,
B IPYTUX OpPTraHax rocyAapCTBEHHOM BJIACTU, MECTHOTO CAMOYTIPABIICHUS, Y TOKHOCTHBIX JIUII.

42. Pe3yabTat 10cyae0HOro (BHeCy1e0HOT0) 00:Ka10BAHUS IPUMEHHUTEIbHO
K Ka:KI0i nmpoueaype Ju00 HHCTAHIMHU 00:KAJIOBAHUS

[lo pe3ymnbraraM paccMOTpEeHHs >KajioObl Ha pelleHHe WK AeicTBus (Oe3aeiicTBue),
NPUHATOE WM OCYIIECTBICHHOE B XOJI€ MCIIOJHEHHUS MYHUIUITAIBHON (DYHKIHH, JOIDKHOCTHOE
JIUII0, HA Ybe UMS TOCTYMHIIA jKano0a:

- yIOBIETBOpSIET >kano0y, B TOM uYucie B (opMe OTMEHBI NPHUHATOrO pEHICHUS,
WCIPABIICHUSl JIOMYIICHHBIX CIY)XAlllMM OMNEYaTOK M OIIMOOK B BBIIAHHBIX B pE3yJbTaTe
UCTIOJIHEHUSI MYHUIUMAJIBHONH (YHKIMHM JOKYMEHTax, BO3BpaTa TPaKIAaHWHY JIEHEKHBIX
CPEACTB, B3MMaHUE KOTOPBIX HE IMPEAYCMOTPEHO HOPMAaTUBHBIMU IIPABOBBIMU aKTaMU
Poccuiickoit @enepanuu;

- OTKa3bIBAET B YIOBJIETBOPEHUH KAJIOOBI.

Ha xanoOy naercss mUChbMEHHBIH OTBET, OOPMIIEHHBI B COOTBETCTBUH C IpaBUIAMHU
JIETIONPOU3BOJICTBA, COAEPKAILUNA OTBET O MPUHATOM PELICHUH U JACUCTBUSX, IPOU3BEICHHBIX B
COOTBETCTBUU C MPUHATHIM pemieHneM. OTBeT Ha ’Kajno0y MOANMCHIBAETCS JIOJKHOCTHBIM
JIMIIOM. Ha Ybe UM MOCTYINIIA Kajio0a.

He no3gnee nHA, cienyromero 3a JHEM NPUHATHS PELICHUS, TPAKIAHUHY HAMPABIIAECTCS
MOTHBUPOBAHHBIN OTBET O Pe3yJIbTaTax PAacCMOTPEHUS >Kalo0bl B MOPSJIKE, IPEIYCMOTPEHHOM
MYHKTOM 27 HacTOSLIET0 aJIMUHUCTPATUBHOIO PETJIAMEHTA.

Ecnu B pesynbTare paccMOTpeHHs »ajno0a Npu3HaHa OOOCHOBAHHOM, NpPUHUMAETCs
pemeHue O INPUMEHEHMM MeEp OTBETCTBEHHOCTH K JIOJDKHOCTHOMY JIMIY, JONYCTHBLIEMY
HapyLIeHUs B XOJ€ MCIOJHEHHs MYHHUIMIAIbHON (YHKIMH, KOTOpbIE MOBJIEKIN 3a CcOoO0O0i
HapyIlEHNE 3aKOHHBIX ITPaB 3asiBUTEIS.

OTBETCTBEHHOCTh 3@ HApYLIECHHE IIOJOKEHUN HACTOSILEro aJIMUHUCTPATUBHOIO
periaMeHTa HacTylaeT B COOTBETCTBHM C JEHCTBYIOIIMM 3aKOHOJATENIbCTBOM Poccuiickoit
Oenepanun u Y amyptckoii PecriyOnuku.

B cnydae ycTaHOBIEHUS B X0/1€ WJIM IO pPe3yibTaTaM pacCMOTPEHUS KaloObl MPU3HAKOB
COCTaBa aJIMMHHUCTPATUBHOI'O IIPABOHAPYIIEHUs WU NPECTYILUIEHHUs JOJDKHOCTHOE JIMI0, HA Ybe
UMl MIOCTyNMIIa JKanoba, He3aMeIUIMTENbHO HalpaBiseT MMEIOIIUecs Marephalibl B OpraHbl

POKYpaTyphbI.

43. UcuepnbIBaloluii nepevyeHb OCHOBAHUM /ISl 0TKA3a B PaCCMOTPEHHH KaJI00bI
(mpereH3un), TU00 NPUOCTAHOBJICHUS €€ PACCMOTPEHUS


consultantplus://offline/ref=DB28452BE66BB4F0079B21AE41227F88D75C814976C702BCE6EAF2700367EF76E5ECC6CB4A3037CFE9A2L
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OcHoBaHus AJi1 OTKa3a B paCCMOTPCHUU JKalIoObl 3asBUTEIS COOTBCTCTBYIOT NMEPCUHIO
OCHOBaHHH JJIs1 OTKa3a B UCIIOJITHCHUA MYHHHHHaHBHOﬁ (bYHKHI/II/I " MCPCUYNCIICHLI B ITYHKTC 11
HACTOAIICTO aIMUHHUCTPATHUBHOI'O PCTIIAMCHTA.

44. IlpaBa 3asBUTe/IeH HA MOJyYeHUe HHGOPMAIIUM U JOKYMEHTOB,
He00XO0IUMBIX /IJI151 000CHOBAHUSA U PACCMOTPEHUSA KATO0bI

I'pakiaHUH MMEET IpaBoO HA MOJydeHHUEe WHPOPMAIMH M JOKYMEHTOB JUII 0OOCHOBaHHMS
U PaCCMOTPEHHUSI KaJIOOBI.

45. IlpaBa 3asiBHTeJIeil HA paccCMOTPEeHHE HX KAJI00bI
B aMHHUCTPATHBHOM M (WJIN) CyaAeOHOM MOpsiAKe

B cnyuae, ecnu rpaxaaHUH HE YIOBJIETBOPEH PE3YJIbTaTOM PACCMOTPEHUsS KaIOObI B
nopsiike  tocyaeOHoro (BHeCyneOHOro) OOKajdoBaHWS, OH BIpaBe O00XKajloOBaTh JEHCTBUS
(Oe3meicTBME) W pEIICHMs], OCYIIECTBIseMble (MPUHUMAEMbIE) ITOJKHOCTHBIMHU JIMIIAMUA H
MYHUIMIIAJIBHBIMU  CIIYXXAalllTUMU OPraHoB MCCTHOT'O CaMOYIIPaBJICHHA, B XOAC MCIIOJIHCHUA
MYHHUIIMNATbHOW (QYHKIIMHU B aIMUHUCTPATUBHOM U (WIH) Cy1IeOHOM MOPSAKE B COOTBETCTBUU C
3aKoHoAarenbcTBoM Poccuiickoit denepanun.



Ipuioxenue Ne 1
K a/IMMHUCTPATUBHOMY PerjiaMeHTy

KapTqua JIMIHOT'0 MMpUEMa rpazkKiaian

[Hara npuema

damunns, u.,
0.
Anpec:
Coxnepxanue
oOpalneHus:

®aMmunus BeIyILIEro
MpUEM:
PesynbraTel paccMoTpeHuUs 00palieHns:




IIpunoxenne Ne 2

K aIMUHUCTPATHBHOMY perjiaMeHTy

Biok-cxema opranu3anuu paccMOTpPeHNsi TUCbMEHHbIX 00palleHuil TPakIaH

I'paxkmanun

[Tpuem u nepBuuHas o0paboTKa oOpalleHus, TOCTYMUBIIETO TOCPEACTBOM:

H(}OpMaLIMOHHON
CHCTEMBI O0IIEro
10JIb30BaHus (opTal
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ro paiioHa
Kypbepa il /
Pacrnieuatka |g

TOCYCIIYT U Jp.)
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20 nHen

Perucrpanus obpamenus 8 COJJ
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CootBercTBHE 00pallieHus: TpeOOBaHUSIM, YCTAHOBICHHBIMU ITYHKTOM 9
aMUHUCTPATUBHOI'O PETJIaMEHTa
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OTKa3 B OCYIIECTBICHUHN MYHUIIMITAILHOW (PYHKIINH, C
YBEAOMJICHHEM I'paKAaHUHA B TE€UEHHUE 7 THEH C MOMEHTa
peructpanuu (pu HaATMYUH BO3MOXKHOCTH)
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SIBKU
rpaxnaa
HUHA
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=
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foui
=
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v
BOHpOC OTHOCHUTCA K KOMIICTCHIUN OPraHOB MECTHOI'O CaAMOYITPAaBJICHUA

a

Her

HaHpaBHCHI/IC 06paI_I_[CHI/I}I Ha paCCMOTPCHUC

AOJDKHOCTHOMY JIMIY

\ 4

[Tepeanpecanusi B HiHbIE OpraHbl
BJIACTH, JOJ’KHOCTHBIM JIMIIAM C
YBEJOMIIEHUEM T'pakIaHHHA

PaccmoTpenue oOparmieHust JOIKHOCTHBIM JIUIIOM,
Ha3HAUEeHNE UCIOIHUTEIEH IS IOATOTOBKU OTBETA

v

[IpunsaTHE HEOOXOIUMBIX MEpP, HAIIPABJICHHBIX Ha
BOCCTAHOBJIEHHME WJIM 3aAILUTY HapyLIEHHBIX MPaB,
cBO0O/I M 3aKOHHBIX UHTEPECOB IpakJaHNHA




Ipusosxenue Ne 3
K aIMHHHCTPATHBHOMY perjaMeHTy

AKT 00 OTCYTCTBUHU B KOppEeCMOHACHII MU oﬁpame}ma rpasxkaiaHuHa
HJIX HEA0CTAY€C TOKYMEHTOB, YKa3aHHBIX aBTOPaAMH B TEKCTE NMMCbMa

AKT
No
Jara
1. Anam
B opranbl MecTHOTO caMOyIpaBlIEHHS MYHHUIIUIAIBHOTO OOpa3oBaHUS «AJaMCKOE»
MOCPENCTBOM ITOCTYIIMJI KOHBEPT C YKa3aHHBIM aJpECaTOM:
3apETUCTPUPOBAHO , Bxosmmmii Ne
Jara
Bapuanm 1:

B xoxe mepBuuHOl 00paOOTKM BXOAAIIEH KOPPECIMOHAECHLUHU BBISIBIEHO OTCYTCTBHE
BJIO’)KCHMI B YKa3aHHOM KOHBEPTE.

Bapuanm 2:
B Xoae HCpBH‘-IHOfI 06pa6OTKI/I BXOILSIIJ_IGI\/'I KOppPCCIIOHACHIINN BBIAABJICHO OTCYTCTBHC
CICAYIOMUX BJ'IO)KCHHfI, YKa3aHHbIX aBTOPOM B TCKCTC IMUCbMaA:
1.
2.
3.

Hacrosiimmii akT cocTaBieH B IBYX IK3eMIUISIpax:
- HampaBJIeH aapecary (Ipu HAIUYUU BO3MOYKHOCTH ),
- XpaHUTCS B JIEJI€.



I'maBHBIN crienuanuct — 3kenepT AamuHuctpauuu MO «Anamckoe»

Benymuii cnenuanuct —skcnept AamuHuctpanuu MO «Apgamckoey

punoxenne Ne 4
K aIMMHUCTPATHBHOMY perjlaMeHTy

AKT 00 00HApY:KEHUH B KOPPECHOH/IeHIMH BJI0KeHUMH
B BH/I€ ICHEeKHBIX 3HAKOB, IECHHbIX Oymar

AKT
Ne
Jara
I. Anam
B opranbl MecTHOro camMOyIpaBJIEHUS MYHHUIMIAIBHOTO OOpa3oBaHUs «AJaMCKOE»
TIOCPENICTBOM TOCTYITUIT KOHBEPT c yKa3aHHBIM
azipecaToMm:
1
3aperucTpupOBaHO , BXozsmuit Ne

Jara
B xone nmepBuuHON 00pabOTKH BXOAIIEH KOPPECTIOHECHIIMA OOHAPYKEHBI CIEIYIOIINE
BJIO’KCHHSI B BU/JIE JCHE)KHBIX 3HAKOB (IIEHHBIX Oymar):
1. )
2. )
3.

Hacrosmuii akT cocraBieH B OJHOM JK3eMIUISIpe M MNpHOOIIEH K OOpalleHuto

I'maBHBIM crienanucT — 3kcnept AamuHuctpauu MO «AnaMckoe»




Benymuii cnenuanuct —skcnept AamuHuctpanuu MO «Angamckoey

Ipuno:xenue Ne 5
K aIMUHUCTPATHBHOMY PerjaMeHTy

dopmMa NUCHLMEHHOT0 00PAIIEHUsT TPAKIAH

nomxHocTh, ®MO nuia, Ha Ybe UMS UIIETCSl oOpaleHue

O

(PUO)

PEKBU3UTHI JOKYMEHTA, YAOCTOBEPAOMICTO JIUYHOCTD

(Anpec MecTa )XUTEIBCTBA)

(xouTakTHBIH Tenedon, e-mail)

3asiBJjieHue (oOpainieHne)

(M37105KUTH CYTh OOpalIeHNs)

[Tpunoxenus (MpH HATUYUH):

1.
2.
3.



(moamuck) ®.1.0. « » 20 T.

Ipuno:xenue Ne 6
K aIMUHUCTPATHBHOMY PerjiaMeHTy

HITamn perucTpanuu BXoAsilieil KOpPeCHOHIeH U

AJIMUHHCTpAM MYHUIIUIIATEHOTO 00pa30BaHUS
«Anmamckoe»

Bx. Ne

« » 20 T.




Ipuno:xenue Ne 7
K aIMUHUCTPATHBHOMY PerjiaMeHTy

ZKypHan perucrpanuy NUCbMEHHBIX 00pallleHUil TPaXKaaH

Ne
n/n

Jdara

DdUO
rpaxjaaHuHa

KonTakTHBIE
JaHHBbIe

Kparkoe
cojiep;kaHue

Komy
HanpaBJIeHO
s
HCIIOJTHEHU S
U pacmucKa B
MOJIy4YeHHH

Pe3yabTar
paccMOTpeHus

Ne, nara
HCXOSAIIEro
0TBETA




Ipuno:xenue Ne 8
K aIMUHHCTPATHBHOMY PerjiaMeHTy

Bbaank nucbMa AIMMHHCTPali¥ MYHHMIHMIIAJIBHOT0 00pa30BaHus «AJAMCKOe»

Yamypt Pecnybsiukasich I'1azos
PAHOHJIIH «AJaM» MYHHUIUIIAJ
KBUIIBITJIPH AJIMHUHHCTpanue3

AIMUHHUCTPAIMS MYHUIIUTIAJTBHOTO
00pa3oBaHuA «AIaMCKOe)
I'na3oBckoro paiiona

Yamyprcekoii Pecnyoaukn

yi. Coserckas, 18, 1. Anam
['mazoBckoro paitona YP, 427611,
tei.(8-341-41) 90-325

I'maBa MyHUIIUNIAJILHOTO 00pa30BaHMS
«AJaMckoe»

DOHUO ucnonHuTEIIS
Ne tenechona



Ipuno:xenue Ne 9
K aIMUHUCTPATHBHOMY PerjiaMeHTy

ZKypHau perucrpanuu JU4HOr0 NpueMa rpaxiaaH

n/n

Jara

DPUO
rpaskAaHMHA

KoHTakTHBIE
JaHHbIE

Kpartkoe
cofiepkaHHe

Komy
HAINIPaBJIEHO
A
HCIIOJTHEHHSA
pacnucka B
NoJy4YeHHH

PesyabTar
paccMoTpeHust

Ne, nara
HCXOASAIIEro
oTBETA




Ipuno:xenue Ne 10
K aIMUHHCTPATHBHOMY PerjaMeHTy

7Kano0a Ha pemrenus u geiicTBus (0e3xeiicTBUE) CIEHAINCTOB MYHUIMIIAJIBLHOTO
0o0pa3zoBaHus «AJaMCKOEe»

nomkHocThb, DO 10mKHOCTHOIO JIMIA, HA Ybe UM ITOJaeTCs Kanoba

Or
((25(0)]
PEKBH3UTHI IOKYMEHTA, YAOCTOBEPSIFOIIETO INYHOCTh
(Anmpec MecTa )XUTEIBCTBA)
(koHTaKTHBIH TenedoHn, e-mail)
KAJIOBA

HA peuleHus U JAelicTBUA (0e31eiicTBHE) CNEeNMATUCTOB MYHUIIUNIAJIBHOTO 00pa3oBaHus
«ATaMcKoe»

(momxHOCTh, @.M.0. HOHKHOCTHOTO JIMIIA, HA KOTOPOE TOJaeTcs xKanooa)

1. Tlpeamer xanoObl (KpaTKoe W3JI0KEHHE OOXKalyeMblx JeHcTBUM (Oe3neiicTBuil) wim
peLeHuit)

2. IlpuuynnHa Hecoryacusi (OCHOBaHUS, MO KOTOPHIM JIMIIO, MOJAOIIEe *kKajlo0y, HECOIJIaCHO C
neiictBuem (Oe3nelicTBUEM) WM PEIIEHHEM CO CChUIKAMHU Ha IMYHKTHI aJIMHUHHUCTPATHBHOTO
periiaMeHTa)




[TpunoxxeHue: (TOKyMEHTHI, TOATBEPIKIAIOIINE U3TI0KEHHBIE 00CTOSITETHLCTBA)

(mara) (monmuce) (pacuudpoBka
TIOJIITHCH )
TenedoH AJIs CBI3U



