AIMUHUCTPALIIUA MYHUIUITAJIBHOI'O OBPA3OBAHUA «AJAMCKOE»
«AJAM» MYHUIIUIIAJI KbULABITITJIOH AJJIMAUHUCTPAIIUE3

IHOCTAHOBJIEHUE

21 mas 2012 roxa Ne 19

a. Anam

O Hopsake pa3padoTKH U YTBep:KIACHUS
aJIMHHUCTPATHBHBIX PerjaMeHTOB IPeJ10CTABJICHHA
MYHHUIMIAJIbHBIX YCJIYT B MyYHHIMIIAIbHOM
00pa30BaHUM «AJTaAMCKOEe»

B cootBerctBUM ¢ @enepanbHbiM 3akoHOM OT 27 wurwonga 2010 roma N 210-d3 «O0
OpraHM3alK IPENOCTABICHUS T'OCYJAapPCTBEHHBIX W MYHHULUINAIBHBIX YCIYyr» AJMHHHCTPALUS
MYHHUIMIAJIbHOro oopa3zoBanus «Anamckoe» IOCTAHOBJISIET:

1. V1Bepauts npunaraemsiii [lopsimok pa3paboTku U yTBEp:KIEHUS aJIMUHUCTPATUBHBIX
pEerJIaMeHTOB  TMPEAOCTABIICHUS] MYHUIUIAIBHBIX YCIYT B MYHHIIUIAIBHOM 00pa3oBaHUHU
«Anmamckoe.

2. KOHTpOJIB 3a UCITIOJIHCHHUEM HACTOAIICTO ITIOCTAHOBJICHHA BO3JIararo Ha ceosl.

I'maBa MyHHIIMNIAJBLHOTO 00Pa30BAHUA «AIAMCKOE» K.C. Pacreraes
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Mpunioxenune

YTBEPKJAEH
NOCTAHOBJICHUEM AJIMHHHUCTPALMHU

MYHHMUIHUNIAJIBHOT0 00pa30BaHUs «AJaMCKOe»
ot 21 mas 2012 roga Ne 19

MMOPAAOK
Pa3padoTKu U YTBEP:KIeHHs AAMUHUCTPATUBHBIX PerjiaMeHTOB MpPeI0CTaBIeHUs
MYHHIHMNAJIbHBIX YCJIYT B MYHMIMIIAJIbHOM 00Pa30BaHUH «AJaMCKO€)

I. O0mue moJ1o:xeHus

1. Hacrosimuii [Topsinok ycranaBiuBaeT TpeOOBaHUS K CTPYKTYPE, COACPKAHHUIO U MOPSAKY
YTBEPXKJICHHUS aJIMHUHUCTPATUBHBIX PETJIaMEHTOB TIPEIOCTABICHUS MYHHUIMIIAIBHBIX YCIYyT B
MYHHIIMIIAIEHOM 00pa30BaHUU «AJAMCKOE».

2. IIpoexTel aJIMUHHMCTPATUBHBIX PEIVIAMEHTOB pa3padaTblBalOTCd B COOTBETCTBUHM C
denepanbHbIMU  3aKOHaMu, MpaBoBbiMM akTamu [Ipesunenta Poccuiickoit  ®enepanumy,
[TpaButensctBa Poccuiickoii depepaunu, QenepanbHbIX OPraHOB HCHOJIHUTENBHOM BIACTH,
3akoHamu Y amyprckoil PecniyOnmku, mpaBoBeiMu akTamu [Ipesuaenta Y amyprckoit PecriyOmnukw,
[TpaBuTenscTBa YaMyprckoil PecmyOnuku, MyHUIMNAIbHBIMU IPaBOBBIMHU aKTaMHU OpraHOB
MECTHOI'O CaMOYIIpaBJICHHsI MyHULIUIIAIbHOIO 00pa3oBaHus «A1aMCKOe», B TOM UUCIIE HACTOSIIUM
[Topsiakom.

3. OTBeTCTBEHHBIM 3a pa3pa60TKy AIMUHHUCTPATUBHBIX PCTIAMCHTOB ABJIACTCA TJIaBHBII
CIICHHUAINCT-OKCIICPT A,I[MI/IHI/ICTpaI_[I/II/I MYHUIHUIIAJIBHOT O 06p330BaHI/I$I ((A,Z[aMCKOC».

4. KoopauHaiuio JIeITeTbHOCTH MYHHUIIUNAIBHBIX OpPraHoB IO pa3paboTKe MPOEKTOB
a/IMUHUCTPATUBHBIX PErJaMEHTOB OCYILECTBIIIET KOMHUCCHS IO MPOBEACHUIO aJMUHHCTPATUBHON
pedopMBbl B MyHHITUITATBEHOM 00pa3oBaHum «AmxaMmckoe» (nanee — Komuccus).

I1. TpeboBaHUA K CTPYKTYpE U COAEPKAHNUIO AAMUHUCTPATHBHBIX
perjiaMeHTOB NMPeA0CTABIEHUSI MyHUIMNAIbHBIX YCJIYT

5. HaumeHoBaHuEe aIMUHHMCTPATUBHOIO pEIJIAaMEHTa OIpenesseTcss AIMHUHHUCTpanuei
MYHUIIMIIAJILHOTO 00pa30BaHUsl «AJITaMCKOE» C y4eTOM (OPMYJIHUPOBKH MOJIOKEHNUS HOPMATUBHOTO
npaBoBoro akra Poccuiickoil ®@enepanuu U (MaM) HOPMATHBHOIO IIPABOBOIO aKTa Y IMYpPTCKOMN
Pecny0Oivku, MyHULIMIIATbHBIMU [TPABOBBIMU aKTAMU MYHUIIUIIAIBHOTO 00pa30BaHUs «A1laMCKOe,
KOTOPBIM IIPEAYCMOTPEHA MYHULIMIIAJIbHAS YCIIYyTa.

6. AIMUHUCTPATUBHBIA PETJIAMEHT COCTOMT M3 CIIEAYIONIUX Pa3/IeioB:

- 00IIMeE MOJI0KCHUS,;

- CTaHJAPT MPEOCTABICHUS MYHUITUTIAIBHON YCITyTH;

- COCTaB, TOCJEIOBATEIbHOCTh W CPOKH BBIMIOJHEHUS aJIMUHUCTPATUBHBIX TMPOIEIYP,
TpeOOBaHUS K TOPSAKY WX BBIIIOJHEHUS, B TOM 4YHCJIE OCOOCHHOCTH BBITOJIHCHUS
aIMUHHUCTPATUBHBIX MPOLIETYP B JIEKTPOHHOHN PopMe;

- (hopMBI KOHTPOJTS 32 HCITOJTHEHUEM aIMHHUCTPATHBHOTO PETIIAMEHTA;

- nocyneOHbIi (BHECYIeOHBIN) MOPSAIOK 00XKAIOBaHUS PEIICHUN U IeHcTBUM (O6e31elicTBYS)
OpraHa, TpPENOCTaBJSIIOIIETO MYHUIMITAJIbHYIO  yCIYry, a TakXe JOJDKHOCTHBIX JIHII,
MYHHIIUTTATBHBIX CITYKAIIHX.

K agMHHUCTpAaTHBHOMY PETJIAMEHTY MPHIIATal0TCS:

- OJIOK-CcXeMa MPETOCTABICHHUS MYHHUIIUITAILHOW YCITYTH;
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- Onmanku, QopMbl oOOpalieHHi, 3asBIECHUNA W HWHBIX JOKYMEHTOB, IIPEICTABISIEMBIX
3as8BUTEJEM, 32 MCKIIOUEHUEM CIIy4dyaeB, KOrja 3akoHOAAaTenbCTBOM Poccuiickonn Penepanuu,
Y amyptckoii Pecny6nuku, MyHUIIMITATbHBIMHA IPABOBBIMH aKTaMU MYHUIIUIIATBHOTO 00pa30BaHUS
«AJ1TaMcKoe» MPsMO MPeayCMOTpeHa cBOOOIHAs (hopMa TOJJa4uH STUX JJOKYMEHTOB;

- UHbIE IOKYMEHTBI, IPEAYCMOTPEHHbIEC aIMUHUCTPATUBHBIM PETIIAMEHTOM.

7. Paznen «O011Me Mog0KeHUs» COCTOUT U3 CIIEIYIOUIUX MOIpa3/IesioB:

1) npeaMeT peryinpoBaHus aIMUHUCTPATUBHOI'O PEriIaMEHTa;

2) onucaHuE 3asiBUTEIEH;

3) nopsa0K HHGOPMHUPOBAHUS O MIPEJAOCTABICHIUH MYHULMIIATBHOW YCIYTH, BKIIIOYAs:

- uH(pOpMaIUI0 0 MecTaXx HaxOXJIeHHUs M rpaduke pabOTHl OPraHOB, MPEIOCTABISIOMINX
MYHUIUIAIBHYIO YCIYTY, CIIOCOObI NOJIY4YeHUs: MH(OPMAIMM O MECTaX HaXOXICHMs U rpadurax
pabOThl OpraHM3alMi, OKAa3bIBAIOIIMX YCIYTH, KOTOpPHIE SBISAIOTCA HEOOXOAMMBIMH U
00s13aTeNIbHBIMU JUIs [IPEOCTaBIECHUS MYHUIMIIAIBHON YCIYTH, a Takke MHOTO(YHKIIMOHAIBHBIX
LEHTPOB IPEJOCTABIEHUS IOCYAapCTBEHHBIX U MYHUIIUIIAIIBHBIX YCIIYT;

- CIpaBOYHbIE TeJNe(POHbl OPraHoB, MPEJOCTABIAIOIMX MYHULHUNAIBHYIO —YCIYTY,
OpraHu3aIfii, OKa3bIBAIOIIUX YCIYTH, KOTOPBIE SBISIFOTCS HEOOXOAMMBIMH U 00s3aTEIbHBIMU IS
IIPEIOCTABJICHUS MyHULIUIIATIbHON YCIYTH;

- azpeca OQUUIMAIBHBIX CAWTOB OPraHOB, MPEJOCTABIAIONIMX MYHUIUNAIbHYIO YCIYTYy, B
MH(OPMaLIMOHHO-TEIEKOMMYHUKAIIMOHHON cetn VIHTepHeT, coaepxamux HHPOPMALUIO O
IPEJOCTaBICHUN MYHULMIAIBHOW YCIIYTH, YCIIyrax, HEOOXOAMMBIX U O0S3aTeNbHBIX [UIs
IIPEIOCTABIICHUSI MYHULIUIIAIbHON YCIYTH, aJipeca FIEKTPOHHON MOUThI JaHHBIX OPTraHOB;

- TOpPANOK TMOoJIydyeHHs HHGOpMAlMM 3asBUTENSIMU IO BOIPOCAM MPEIOCTaBJICHUS
MYHULIMIIAJIBHOW  YCIYT'HM, YCIyr, HEOOXOAMMBIX M 00sA3aTEeNbHBIX JUIsl IPEIOCTABIICHUS
MYHULIMIIAJIbHON YCIIYTH, CBEJEHUI O X0/1€ IIPEIOCTABIECHUS MYHUIIMIIAJIbHOW YCIIYTH, B TOM YHCIIE
C HCIIOJIb30BAHMEM MYHUIMNAIBHBIX HMHQOPMAMOHHBIX cUCTEM YaMmypTckoi PecnyOnuku
«PeecTp rocynapcTBeHHBIX ¥ MYHUIIMIATIBHBIX YCIyT (pyHKIMHA)» 1 «[lopTan rocyapcTBEHHBIX U
MYHULIUNIATIBHBIX YCIYT (QYHKIUN)»;

- MOpPSJOK, GopMa U MECTO pa3MelleHHs HH(OpMalMHu MO BONPOCAaM HPEIOCTaBICHUS
MYHUIIMNIAJIBHOW YCIYTH, B TOM 4YHCJI€ Ha CTEHJax B MeCTax MPEeAOCTaBICHHUS MYHUIMIAIbHON
yCIyrd, B MH(MOPMAIIMOHHO-TEJIEKOMMYHHUKAIIMOHHON ceTd MHTepHeT Ha oQUIMaIbHOM MopTaie
MYHULIMNIAJbHOTO  0Opa3zoBaHusi «lna3oBckuil pailoH» (mamee — oOQUUMATBHBIA HOpTAal
MYHUIUNATBHOTO 00pa3oBaHus «lJa30BCKUIl pailoH»), B TOCYAapCTBEHHBIX HH(POPMALMOHHBIX
cucrtemax Yamyprckoir PecnyOnuku «PeecTp rocyaapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT
(pynxuit)» n «llopran rocyapcTBEHHbIX 1 MyYHULIIMIAIBHBIX YCIYT ((yHKIMIT)».

8. Paznmen «CraHmapT mpeocTaBleHUs] MYHHUIMIIATBHON YCIYTH» COACPKUT CIEAYIONINE
NOJIpa3/eiibl:

1) HauMeHOBaHNE MYHUIIMITAILHOM YCIIYTH;

2) HaMMEHOBaHUE OpraHa, HeMOCPEACTBEHHO MPEJOCTABIIAIONIEr0 MYHUIIUIIAIBHYIO YCIYTY.

Ecnu B mpenocTaBieHHHM MYHUIMIAIBHON YCIYTH Y4YacTBYIOT OpraHbl IOCYIapCTBEHHON
BJIacTH YaMmyprTckoi  PecryOnmku, TeppuTOpHaibHblE OpraHbl  (eaepanbHbIX  OpraHoB
WCIIOJTHUTENIbHON  BJAcTH, TEeppUTOpUabHble BHEOWKETHbIE (OHIBI, OpraHbl MECTHOI'O
CaMOYIIPABJIEHUS U OPTaHU3ALMH, TO BCE OHU TAaKXKE YKa3bIBAIOTCS B JAHHOM I10/Ipa3/Ielie.

B nannom moapaszaene Takxke yka3bIBaloTcs TpeOoBaHus mMyHKTa 3 ctathu 7 DenepanbHOTrO
3akoHa oT 27 utonst 2010 roga N 210-03 «O06 opranuzanuy NpeaoCcTaBIeHHs TOCYAaPCTBEHHBIX U
MYHUIIMNIAJIBHBIX yciyr» (manee - denepanbHbli 3aKOH), a HMMEHHO YCTAHOBJIEHHME 3alpera
TpeOOBaTh OT 3asBUTENS OCYLIECTBICHUS ICHCTBUH, B TOM YHCJE COIIACOBAHUN, HEOOXOIMMBIX
JUTSL TIOJTyY€HUS! MyHUIIUTNIAIBHBIX YCIYT U CBSI3aHHBIX C 0OpallleHHeM B roCy/1apCTBEHHbIE OPraHbl,
OpraHM3aly, 3a UCKIIOYEHHEM IIOJIyYEHUs YCIIYI, BKJIIOYEHHBIX B IEPEYEHb YCIYI, KOTOpPbIE
ABIISIIOTCSI HEOOXOAMMBIMU M 00s3aTeNbHBIMU JJIS1 NPENOCTABICHUS MYHHIMIAIBHBIX YCIYT,
yTBEpKICHHBIN pemeHreM CoBeTa AeMyTaToB MyHHIMIIATBHOTO 00pa30BaHUs «AJaMCKOE»;

3) pe3ynbTaT NpeOCTABICHHS MYHUIMIIATBHOW YCITYTH;

4) cpoK IpeoCTaBICHHISI MYHUIIUITAIBHON YCIYTH.
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B nanHOM nozpaszeie yka3bIBarOTCS:

- 0o0mui CpOK MpeaoCTaBICHUS MYHUIUIAIBHOM YCIYTM, B TOM YHCIE C YYETOM
HEOOXOIMMOCTH B3aUMOJICHCTBUA C TOCYJapCTBEHHBIMH OpraHaMH, OpraHaMM MECTHOI'O
CaMOYIIPABIICHUs U OPTaHU3ALUAMHU, YYaCTBYIOIIMMH B IIPEIOCTABICHUN MyHULIUIIAJIBHON YCIYTH;

- CPOKHM OTIEJIbHBIX aIMUHUCTPATUBHBIX IIPOLEAYP NPHU IIPEIOCTABICHUN MYHULMIIAIBHON
YCIIYT'H;

- CpPOK IPHUOCTAHOBJICHMS MPENOCTAaBICHUS MyHULMIAIBHON YCIYyrd B Cllydae, €cCld
BO3MOHOCTb ITPUOCTAHOBJICHHS MPEAYCMOTPEHA 3aKOHOJATENbCTBOM Poccuiickon denepauuu u
(M) 3aKOHOJATENBCTBOM YAMYypTCKOW PecnyOnMky, MyHMLIMIAIBHBIMU IPABOBBIMU aKTaMHU
MYHUIUIAIBHOTO 00pa30BaHus « AJJAMCKOE,

- CpPOK BbauM (HampaBiI€HUs) JIOKYMEHTOB, O(OpMISIEeMbIX IO pe3yibTaTam
IIPEAOCTABIICHNUS] MYHULIUITAIBHON YCIIyTH.

5) npaBoBble OCHOBaHMsI U1 IPEJOCTABICHUS] MyHULIUIIAIBHON YCIYTH.

B nanHoM moppaszgene  ykasblBaeTCs II€PEYeHb HOPMATUBHBIX IIPAaBOBBIX  aKTOB,
HEIIOCPEACTBEHHO DPETYJIUPYIOIUX IPEJOCTABICHUE MYHULMIAIBHONW YCIYTH, C YKa3aHHEM HX
PEKBU3HTOB;

6) ucuepnbIBalOIMI MepeueHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUM C
3aKOHOJATEJIbHBIMU WA HWHBIMM HOPMAaTHUBHBIMHM IIPABOBBIMH aKTaMH JUIs IIPEAOCTaBIICHUS
MYHUIUIAIBHON YCIIYTH, C pa3/ieIeHHeM Ha JIOKYMEHThl U HMH(OPMALUIO0, KOTOpPbIE 3asBUTEINb
JIOJKEH IIPENOCTABUTh CAMOCTOSTENIBHO, U JOKYMEHTBI, KOTOPBIE 3asBUTEIb BIIPABE IIPEIOCTABUTH
10 COOCTBEHHOW MHUIMATUBE, T.K. OHU MOJIEKAT MIPEICTABICHUIO B paMKaX MEKBEJIOMCTBEHHOT'O
MH(OPMALIMOHHOT'O B3aUMOIEUCTBHUS.

B nanHOoM mnoppasznene Takxke yKa3bplBalOTCs TpeOoBaHMA NyHKTOB 1 u 2 crarbu 7
®enepalibHOTO 3aKOHA, @ UMEHHO YCTaHOBJICHHE 3ampeTa TpeOoBaTh OT 3asBUTEIS:

- IpEeACTaBICHHUS JOKYMEHTOB W MH(OpManmuM WIM OCYLIECTBICHHUS JCHCTBUA,
IIPEOCTABICEHUE WM OCYIIECTBIEHHE KOTOPBIX HE NPESyCMOTPEHO HOPMATHUBHBIMU IPABOBBIMH
aKTaMM, PETYJIMPYIOIIMMHM OTHOLICHHs, BO3HMKAKOIIHME B CBA3M C IPENOCTaBICHUEM
MYHUIIMIIAJIbHON yCITyTH;

- TMpeACTaBlIEHUs JOKYMEHTOB M HH(OpMalMM, KOTOpPbIE HAXOJATCA B PACIOPSIKEHUU
OpraHOB MECTHOI'O CaMOYIIPABJICHHs, T'OCYJaPCTBEHHBIX OPraHOB, OPraHU3alliii, B COOTBETCTBUU C
HOpPMaTUBHBIMM TpaBOBbIMM akTamu Poccuiickoir ®epepanuu, Yamyprckoit PecnyOmuku,
IPaBOBBIMHU aKTaMU MYHUIUIAJIBHOIO 00pa30BaHUs «AJTaMCKOE»;

7) ucuUepmbIBAIOIIMK TEepeYeHb OCHOBAaHUW JUIsi OTKa3a B TIPUEME JOKYMEHTOB,
HEOOXOIUMBIX JUIS PEJOCTABIECHUS] MyHULIUTIAIIBHON YCITYTH;

8) wucuepnbpIBalOUIMIl MEepeuyeHb OCHOBAaHWM [UIsl MPUOCTAHOBIEHUS M (WJIM) OTKaza B
IIPEIOCTaBICHUHA MYHULIUIIAJIBHON YCIIYTU. B ciydae OTCyTCTBUS TaKMX OCHOBAHUM CIIELYET MPSIMO
yKa3aTh Ha 3TO B TEKCTE a/IMUHUCTPATUBHOI'O PETJIAMEHTA;

9) pa3mep m1aThl, B3UMAEMOM € 3asBUTENS IPU IPEIOCTABIEHUN MYHULIUIIATIBHON yCIyTH, U
CrocoObl ee B3UMaHUS B CIIydasix, IPeAYyCMOTPEHHBIX (efepalbHbIMU 3aKOHAMU, IPUHIMAEMbIMU B
COOTBETCTBUM C HMMHU WHBIMM HOPMAaTHUBHBIMU IIPaBOBbIMM akTamMu Poccuiickonn ®Penepauuu,
Y amyptckoii PecriyOnuky, mpaBoOBBIMU aKTaMH MyHUIIUIIAIIBHOTO 00Pa30BaHUs «ATaMCKOE».

B nanHOM monpasnesne yKasbplBarOTCs IMOPSNOK, pa3Mep M OCHOBaHUs B3UMAaHHUs IIIAThl 3a
IIPEIOCTABIIEHNE YCIIYT, BKIIFOUasl METOAUKY pacuera pazMepa TakoH IUIaThl.

Ecnmu 3akonomarensctBoM Poccuiickoit ®epeparmuu u  (WIM) 3aKOHOAATEIHCTBOM
Yamyprckoit PecriyObnuku, mpaBOBBIME aKTaMU MYHHUIIMIIATBHOTO 00pa3oBaHHs «AJaMCKOe», He
OpeIyCMOTpEeHa TIulaTa 3a [PeJOCTaBI€HUE MYHULUMOAIBHOW yCIyrn JHMOO  OTIENbHBIX
aJMUHHUCTPATUBHBIX TpoLeayp (aAMUHUCTPATUBHBIX JEHCTBUI) B paMKax HpeJoCTaBICHUS
MYHHUIUIIAJIBHON YCIIYI'H, B IOApa3Jeiie YKa3bIBAa€TCs, YTO IIPEAOCTABICHHE MYHMIUIIAIbHOU
YCIIYTH ABJIsieTCA OECIIIaTHBIM IS 3asBUTEIICH;

10) MakcuMaJIbHBIN CPOK OKMJAHHUS B OUEpEIM IPU IOAAUE 3alpoca O MPENOCTaBICHUU
MYHHLIMIIAJIbHON YCIYTH U MPU MOJyYEHUH PE3yJIbTaTa MPEJOCTaBICHUS MyHUIIUIIAIBHON YCIIYTH;

11) cpoxk perucrpanuu 3anpoca 3asBUTENS O IPEJOCTABIEHUN MYHUIIUTIIAIIBHON YCIIYTH;
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12) TpeboBaHus K MOMELIEHUAM, B KOTOPBIX IPEAOCTABIAIOTCS MyHULUIIAIBHBIE YCIYTH, K
3ally OKMAAHMSI, MECTaM JUISl 3allOJIHEHUS 3aIPOCOB O MPEAOCTaBICHUMM MYHULUINAIBHON YCIyTH,
MH(POPMALIMOHHBIM CTEHJIaM ¢ 00pa3liaMy UX 3all0JIHEHUsS U IIepeuyHeM JT0KyMEHTOB, HEOOXOAUMBIX
JUIS TIPEIOCTABIICHUS KAKI0M MYHUIIMIIAJIBHONW YCIIYTH.

B mnogpasnene mpuBoauMTcs omnMcaHue TpeOOBaHMM K ymoOCTBY U KOMQOPTY MeCT
IIPEIOCTABJIEHUS MYHULIUIIAIbHON YCIYTH, B TOM YUCIE K:

- pa3MEeLeHHUIO U 0(POPMIIEHHIO TOMELICHUH;

- pa3MeleHHIO U 0(POPMIICHHIO BU3YAJIbHOW, TEKCTOBOM M MYJIbTUMEIUITHON HH(OpMaIniy;

- MeCTaM JJIs OJTy4eHUsI HH(POPMaLIUK U 3alI0JHEHUSI HEOOXOIUMBIX JOKYMEHTOB;

- MecTaM JJIsl OKUJaHUsI 3asiBUTEIICH;

- MecTaM JJIsl IpPUEMa 3asiBUTEIIEH;

- IAPKOBOYHBIM MECTaM;

- 0()OPMJICHHIO BXOJIa B 3/1aHUE.

[Ipu moaroToBke mojpasjena y4UTHIBAETCSI HEOOXOAUMOCTh oOecreueHuss KOM(OPTHBIMU
YCIOBUSAMHU JOJDKHOCTHBIX JIMII OpraHa, IPEJOCTaBISAIOLIET0 MYHHULMIAIBHYIO YCIYry, U
3asiBUTEJIEH, B TOM YHCJIE UHBAJIU/IOB;

13) noka3zarenu JOCTYITHOCTH U KayecTBa MYHUIIMIIAIbHbBIX YCIYT.

[TokazarensiMu TOCTYIHOCTH M Ka4€CTBA MYHUILIMIAIBHBIX YCIYT MOT'YT OBITh:

- KOJIMYECTBO B3aMMOJCHCTBUI 3asiBUTENS C JOJDKHOCTHBIMU JIMLAMU TP IIPEIOCTABICHUN
MYHULIUNIAJIBHON YCIYTU U UX IPOAOIKUTEIBHOCTD;

- BO3MOXXHOCTb IOJYYEHHMsS] MYHHULUNAIBHOW YCIYyrM B MHOTIO(QYHKIHOHAJIHLHOM LEHTpE
IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIATbHBIX YCIIYT;

- BO3MOXKHOCTb ITOJTy4eHHsI HH(POPMAIIUK O XOJIe MPEI0CTaBICHNU MyHULIMIIAIILHONW YCIIyTH,
B TOM YHCJIE C UCII0JIb30BaHUEM HH(DOPMAIIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHIA;

- MHBIE [10Ka3aTeIy Ka4eCTBA U JOCTYITHOCTH IIPENOCTABJICHNS MyHUIIMIIAIILHON YCIIyTH;

14) uHbple TpeOOBaHHSA, B TOM UHUCIIE YYUTHIBAIOIIME OCOOEHHOCTU IPEAOCTaBICHUS
MYHUIIMNIAJIBHBIX YCIYT B MHOIO(YHKIIMOHAIBHBIX LEHTPAX MPEJOCTaBICHUS TOCYAapCTBEHHBIX U
MYHUIUNAIBHBIX YCIYT, U OCOOEHHOCTH MPEAOCTABICHNUS MYHUIIUIAIBHBIX YCIYT B 3JIEKTPOHHOMN
dbopwme.

9. Pazgen «CocrtaB, NOCIEIOBATEIBHOCTh M CPOKHM BBIMOJHEHUS aJIMHHHUCTPATUBHBIX
npoueayp, TpeOboBaHHS K MOPAAKY HMX BBINOJHEHHUS, B TOM 4YHCIE€ OCOOCHHOCTH BBIIOJHEHUS
a/IMAHUCTPAaTUBHBIX  MpOLENyp B  OJEKTPOHHOM  (opMe» COCTOUT U3  IOJPa3/esoB,
COOTBETCTBYIOILIMX KOJMYECTBY aJAMHHHUCTPATUBHBIX MPOLEAYp — JIOTHYECKHM 000COOIEHHBIX
MOCJIE0BATENBHOCTEN aJMUHUCTPATUBHBIX JEHCTBUN IIpU MPENOCTABICHUH MYHULMIAIBHON
yCIyTH, UMEIOMMX KOHEUHBIM pe3yabTaT M BbIACIAEMBIX B paMKax MpelOoCTaBIICHUS
MYHHUIIMIIAJILHOU YCITyTH.

B nauane naHHOTro paszena yKa3bIBaeTCsl MCUEPIbIBAIOLINM MepedeHb aJMUHUCTPATUBHBIX
npoueayp, coiepkammxcs B HeM. Kaxnas aIMUHUCTpaTMBHAs MpoOLEnypa COCTOUT W3
aIMUHUCTPATUBHBIX JIEUCTBUM.

Onucanue Kaxaoro aMUHUCTPATHBHOTO JEHCTBUS COAEPXKUT CIeNylolue o0s3aTenbHbIe
AIIEMEHTHI:

1) ropuanyeckue QGaxThl, SBISAIOIIMECS OCHOBaHMEM [UIl Hayajla aJIMHUHUCTPATHBHOIO
JIEHCTBHS,

2) cBeeHHs O JOJDKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a BBIMOJIHEHUE AJMUHUCTPATHUBHOTO
neiicTBus  (ecliM  HOPMAaTHBHBIE  TIPAaBOBblE  aKThl, HEMOCPEACTBEHHO  PEryJIHpYIOINe
IIPEIOCTABIEHNE MYHULIUIIATIBHON yCIyTH, COAEPKAT YKa3aHUE Ha KOHKPETHYIO I0JKHOCTb, TO OHA
YKa3bIBAETCS B TEKCTE aIMUHUCTPATUBHOTO PETrJIaMEHTa);

3) coxmepkaHHWE ATMUHUCTPATUBHOTO JCWUCTBHUS, MPOJOKUTEILHOCT ©  (WJIH)
MaKCHMAaJbHBIN CPOK €r0 BBIIOJTHECHHUS,

4) KpuTEepUN NPUHSTHS PELLICHUM;
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5) pe3yapTaT aAMHUHUCTPATUBHOIO JEHCTBUS M MOPSAJOK Iepeadyd pe3ysbTara, KOTOPBIH
MOJKET COBIAAATh C IOPUIUYECCKUM (HAKTOM, SBISIOIIMMCS OCHOBAHHWEM JJIs Hadanaa UCTIOTHEHHS
CJIEIYIOILEr0 aIMUHUCTPATUBHOTO IEUCTBUS;

6) cnoco0 (huKcaruy pe3yabTaTa BBHIIOIHEHUS aMUHUCTPATHBHOTO ACUCTBUS, B TOM YHCIIE
B DJIGKTPOHHOM BHJE, COJAEpKalMi YykasaHue Ha (opmar o00sA3aTeIbHOr0 OTOOpaskeHUs
aJIMAHUCTPATHBHOTO JICHCTBHUS, B TOM YHCIIE B AJIEKTPOHHBIX 0a3ax JaHHBIX.

10. Pasgen «®opMbl KOHTPOJS 3a WCIOJHEHHEM aJIMUHHCTPATUBHOTO PErJIaMEHTa)
BKJTIOYAET B ce0sl CIEIYIOIINE TOAPa3IeIIbl:

1) TOpsSIIOK OCYHIECTBICHHUS TEKYIIETO KOHTPOJS 3a COOJIOACHHWEM M HUCIOJIHEHUEM
JOJKHOCTHBIMH JIMI[AMU TIOJIOKEHUN aIMUHUCTPATUBHOTO PETJIAMEHTA W MHBIX MPABOBBIX AKTOB,
yCTaHABJIMBAIOUINX TPEOOBAHUS K MPEIOCTABICHUIO MYHHUIIMITAIBHON YCIYTH, a TAK)Ke MPUHSATHEM
pelIeHni OTBETCTBEHHBIMHU JIHIIAMH;

2) MOpANOK W TEPHOJAWYHOCTh OCYIICCTBICHUS IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK
MOJTHOTHI M KaueCTBa MPEIOCTABIICHUS MYHHUIUIAIBLHON yCIyrH, B TOM YHCJE TOPSAIOK U (HOPMBI
KOHTPOJIS 32 MMOJIHOTOM U KQ4eCTBOM MPEIOCTABICHHSI MyHUIIUTIAILHOU YCITYTH;

3) OTBETCTBEHHOCTh MYHHIIUITAJILHBIX CIYXKAIIUX W WHBIX TOJDKHOCTHBIX JIHII 33 PEIICHUS U
neiictBust  (OGe3neiicTBue), MNpUHUMaeMble (OCYHIECTBISEMBIE) B  XOJE€ MPEAOCTaBICHUSA
MYHUIUTIAILHON YCIIYTH;

11. B paznene «JlocyneOHblil (BHECYAEOHBII) NOPSAAOK 00XKaIOBAaHUS PEIICHUHN U 1eHCTBUI
(Oe3nelicTBUS) OpraHa, MPeJOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIIYTY, a TaKKe JTOJKHOCTHBIX JIHII,
MYHUIUIAIBHBIX CITYKAIIUX)» YKa3bIBAIOTCS:

1) undopmanust Ans 3asBUTENCH 00 UX MpaBe Ha JocyaeOHoe (BHECYneOHOe) 00xKaloBaHUE
neiictBuil (0e31eHCTBHUSA) W pEIICHH, NMPHHATHIX (OCYIIECTBISEMBIX) B XOJ€ IPEIOCTaBICHUS
MYHUIIUTIAJILHON YCIYTH;

2) npeameT AocyAeOHoro (BHECYIeOHOT0) 00KaIOBaHMS;

3) ocHOBaHUs AJIs Ha4aja MpoIeaypsl 1ocyaeOHOro (BHECYAeOHOT0) 00KaI0BaHNUS;

4) wWCcyYepHBIBAIONINIA TIepeYeHbh OCHOBAaHUH Ui OTKa3a B PACCMOTPEHHH >KaIoObI
(mpeteH3un) 100 NMPHUOCTAHOBIIEHUS €€ PACCMOTPEHUS;

5) mpaBa 3asBUTENECH Ha MojaydyeHHWE HH(OpPMALUM U JOKYMEHTOB, HEOOXOAMMBIX MJIsi
000CHOBaHHUS U PAaCCMOTPEHHMS KaJlOOBI;

6) opraHbpl MECTHOTO CaMOYIPABJICHHS M JIOJDKHOCTHBIC JIMIIA, KOTOPBIM MOXET OBITh
aZipecoBaHa anoba (IpeTeH3us ) 3asiBUTENS B JOCy1eO0HOM (BHECYIeOHOM) TIOPSIKE;

7) CPOKH pacCMOTPEHUS KaT00bI (MMPETEH3HH ),

8) pesynbraT aocyaeOHOro (BHecyleOHOro) o00XajJoBaHUS MPUMEHUTEIbHO K KaKIOU
nporeype Tu00 HHCTAaHIIUN 00KaTOBaHMSI.

I11. Ilopsiaok yrBep:kaAeHUs A AMMHUCTPATHBHBIX PerjaMeHTOB
NpeI0CTABJICHUA MYHUIUNIAIBHBIX yCJIYT

12. Pa3paboTKy mNpoeKTa aJMHUHHUCTPATUBHOIO perjlaMeHTa OCYLIECTBISET Opra,
MPEIOCTABISAIOMUN MYHULIUTIATBHYIO YCIIYTY.

13. Tlocne 3aBepuieHust pa3pabOTKU MTPOEKTa AAMHHHCTPATHBHOTO periaMeHTa OpraH,
MPEAOCTABIAIONINN MYHUIIUTIATBHYIO YCIYTYy (majee B HacrTosieMm pasnaene — Pa3paborumk),
pa3MeriaeT yKa3aHHBI MPOEKT Ha OQUIMATBPHOM TOpTale MYHHIIMIIATBLHOTO OOpa30BaHUS
«Amamckoe.

OnHOBpEMEHHO JOMKEH OBITh YKa3aH CpPOK IPOBEIEHUS HE3aBHCHUMON HKCIEPTHU3Bl U
MNpEaACTaBICHUA SaKHIO‘IeHPIfI, KOTOpBIﬁ HE MOXET OBITh MEHEE YeM OOINH MECHALl CO OHA
pasMeleHHs MPOeKTa aJIMUHUCTPATUBHOTO pEriaMeHTa Ha O(QUIMAIbHOM IOpTale, ¢ yKazaHHEeM
MOYTOBOTO aJipeca, ajapeca JJIEKTPOHHOW MouThl (MPU HAJWMYUHM) M KOHTAaKTHOTO TenedoHa mis
MPEACTABJIICHHUA 3aKIIIOYCHUS 110 MTPOCKTY aAIMUHUCTPATUBHOT'O PCTJIaMCHTA.
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Co nHA pa3melleHus MpoeKkTa aIMUHUCTPATUBHOTO PEryIaMeHTa Ha o(uIuaIbHOM IopTalie
MPOEKT aJMUHUCTPATUBHOTO PErJIaMEHTa JIOJKEH OBITh JTOCTYIEH 3aWHTEPECOBAHHBIM JIHIIAM IS
03HAaKOMJICHHS.

14. ITpoexTbl aAMMHMCTPATUBHBIX PETJIAMEHTOB IOJJIEKAT HE3aBUCUMOM AKCIEpPTHU3E U
JKCIepTr3e, mpoBoaumMoil Komuccuei.

15. TlpeameTroM HE3aBUCHMOM 3KCHEPTU3bl MPOEKTa aJIMUHUCTPATUBHOIO pErJIAMEHTa
ABIIIETCS OLIEHKAa BO3MOXKHOT'O MOJOXHUTENbHOro 3(p(dexTa, a Takke BO3MOXKHBIX HETaTUBHBIX
NOCJIEACTBUM peaan3aluy M0JIOKEHUH MPOEKTa aJMUHUCTPATUBHOIO pErjaMeHTa JJisl rpakaaH U
OpraHu3aIuu.

16. HezaBucumas sKcrepTU3a MOXET TPOBOAUTHCS (UIUUECKUMH M IOPUANYECKHUMU
JUIaMH B MHHUIIMATHBHOM IOPSIJIKE 332 CUET COOCTBEHHBIX cpelcTB. HezaBucumas skcriepTus3a He
MOXET MPOBOIUTHCS (U3NYECKMMU M IOPHUAMYECKUMHU JIMI[AMH, TNPUHUMABIIMMHU y4YacTUE B
pa3palboTKe MPOeKTa aIMUHUCTPATUBHOTO PETJIAMEHTA, a TAaK)Ke OPraHU3alUsIMH, HAXOIALIUMUCS B
BEJCHUM pa3paboTuMKa aJMUHUCTPATUBHOrO pernameHTta. Ilo pesynabTaram He3aBUCHMON
3KCHEPTU3BI COCTAaBIISIETCS 3aKJIIOYEHUE, KOTOpOe HaIlpaBJsieTcs pa3paboTuuKy
aJMMHHUCTPATUBHOTO PETJIaMEHTa.

17. Pa3paboTyuK MNpOeKTa aJIMHHHUCTPATHUBHOIO perjiaMeHTa 00s3aH paccMOTPETh BCE
NOCTYNUBIINE 3aKIOYEHHMS] HE3aBUCUMOM S3KCHEPTU3bl U HNPHUHITH PELIEHHE [0 pe3yJbTaTam
KKJIOM TAaKOM SKCIEepTU3bl B TEUEHHE 5 THEH CO JHS HUCTEYEHUs CpPOKa, OTBEACHHOTO sl ee
IIPOBEJICHUSI.

18. Ecnu mno pe3ynbTaraM pacCMOTPEHMsI 3aKIIOYEHHS HE3aBUCUMOM AKCIEPTU3bI
pa3paboTUMK TPU3HAN, YTO YKa3aHHble B HEM 3aMeuaHus (MpeUIokKEHUs) OOOCHOBAHBI,
paloHaIbHBl M COOTBETCTBYIOT JICHCTBYIOIIEMY 3aKOHOJATENbCTBY, Pa3paboTunk obecrneunBaer
BHECEHUE TAaKMX W3MEHEHUIl B MPOEKT aJMUHHCTPATUBHOIO PErJaMEHTa B CPOK, yKa3aHHBbIA B
nyskre 17 Hacrosuero [lopsaka.

19. Henocrymuienne — 3akiIIOYeHUS ~ HE3aBHCUMOW  dKcmepTu3bl  PaszpaboTumky
aJIMMHHMCTPATUBHOTO perjlaMeHTa B CPOK, OTBEACHHBIN JIs POBEICHUS HE3aBUCUMOMN IKCIIEPTU3BI,
HE SBIETCS NPEISITCTBUEM Il IPOBEIEHUS OKCIepTH3bl, npoBogumoi Kommccuen, un
MOCJIEAYIOLIET0 YTBEPKICHNS aIMUHUCTPATUBHOTO PETJIaMEHTa.

20. Ilocne 3aBepuieHUss TOpaOOTKU MpPOEKTa aJMUHUCTPATUBHOIO pPErjlaMeHTa C Y4EeTOM
MOJIyYEHHBIX 3aKI0YEHUN HE3aBUCUMON 3KCIEPTU3bI, OO0 B Cllyyae HEMOCTYIJICHUS 3aKII0UEHUs
HE3aBUCUMOI 3KcrepTusbl Pa3paboTunky aJMHUHHUCTPATUBHOIO PErJIAaMEHTa B CPOK, OTBEIEHHBIN
JUIsL ee TpoBenieHus, Pa3paboTunuk aAMHUHUCTPATUBHOIO PETJIAMEHTA HAINpaBIISIET B TEUEHUE TPeX
JHEHN MPOEKT [ MPOBEACHU dKcnepTu3sl B KoMuccuto.

K nmnpoexkty aamuHHMCTpaTHBHOro perjgameHta Pa3paboTuuk  agMHUHHCTPATUBHOTO
perJamMeHTa mpuiaraeT MOCTYMHUBIIHME 3aKIIOYEHHUS HE3aBHUCUMOMN AKCIEpTU3bl (MPH HAIWYHH),
MIPOEKT MPAaBOBOIO akTa 00 YTBEP)KJIEHUU aJIMUHUCTPATUBHOIO PErJIAMEHTa M TOSCHUTEIbHYIO
3alUCKy, B KOTOPOHM YKa3bIBaeT HMH(OPMALMIO O pa3MEIIeHWH NPOEeKTa aIMHUHHMCTPATUBHOIO
perjamMeHTa Ha OQUIMAIIBHOM caiiTe, a TakK€ MOTHBHUPOBAHHO MOSICHSIET MPHUYMHBI ydyeTa JH0o
OTKJIOHEHUS TPEJICTABICHHBIX 3aMeYaHuii (TIPEIOKESHHIA).

21. TlpenmeToM 3KCTIEpPTH3Bl MPOEKTAa aJMUHUCTPATHBHOTO PETJaMEHTa SIBIISETCS OICHKA
COOTBETCTBHUS MPOEKTa aJIMUHHUCTPATUBHOIO pEriaMeHTa TpeOOBaHUSAM, NMPEABABISIEMbIM K HUM
®denepanbHBIM 3aKOHOM M IPUHATBIMU B COOTBETCTBUM ¢ HUM MHBIMU HOPMAaTUBHBIMU MPABOBBIMU
aKTaMM, a TakKe OILICHKa Yyd4eTa pe3yJbTaTOoB HE3aBUCUMOM OKCIEPTU3bl B  IIPOEKTaX
aIMUHUCTPATUBHBIX PEIVIAMEHTOB.

Ilo pesympraTam »SKCIEpPTH3bl MPOEKTa aJAMMHUCTPATHBHOrO periamenta Komuccus
IIPUHUMAET OJIHO U3 CIEAYIOIINX PEIICHUI:

1) HampaBuTh HpOEKT aJMUHUCTPATHBHOTO periaMeHTa Pa3zpaboTumky Ha I0paboOTKy B
Cllyyae BBISIBIICHHS HECOOTBETCTBHS IPOEKTA aJAMHUHUCTPATUBHOIO pErjlaMeHTa TpeOOBaHHUSM,
npeabsaBisieMplM K HUM DenepalbHbIM 3aKOHOM M IPUHATHIMU B COOTBETCTBUU C HUM HHBIMU
HOPMAaTUBHBIMUM IPABOBBIMU aKTaMM M (WIM) HEOOOCHOBAHHOIO OTKJIOHEHUs 3aMe4aHui
(mpensio’KeHuit), MOCTYNUBILIUX B PE3YJIbTAaTe HE3aBUCUMOU SKCIIEPTU3HI;
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2) HanpaBuTh TPOEKT aJAMHUHUCTPATHBHOTO perjameHTta [aBe MYHUILIMTIATEHOTO
o0Opa3oBaHUs «AJaMCKOE» U PEKOMEHIOBATh YTBEPIUTH MPOEKT aJIMUHUCTPATUBHOTO PETJIAMEHTA
MIOCTaHOBJICHHEM AJIMUHUCTPALMU MYHHUIMIAIBLHOTO O0pa3oBaHMs «AJaMCKOe» B ciydyae, eclid
JIaHHBI AJIMUHUCTPATUBHBIN PETJIAMEHT:

- MOJIHOCTBIO COOTBETCTBYET BCEM TPEOOBaHUSM, MPEIBSABISEMbIM K aIMHUHUCTPATUBHBIM
pernamentam ®DenepalibHbIM  3aKOHOM, W TPUHSATBIMH B COOTBETCTBUM C HHM HMHBIMU
HOPMAaTHBHBIMH IIPABOBBIMU aKTaMu, HacToswweMy llopsnaky;

- TOJHOCTBIO COOTBETCTBYET HOPMATHBHBIM IMPABOBBIM aKTaM, HEMOCPEICTBEHHO
PEryIUpPYIOIIUM NPEJOCTABICHUE MYHULIMIIAIIBHON YCIIYTH;

- YUUTBHIBAa€T BCE OOOCHOBAHHBIC, PAIIMOHAIBHBIE U COOTBETCTBYIOIIUE JEHCTBYIOIIEMY
3aKOHOJATEIbCTBY 3aMedaHusi (IPEIJIOKEHHs), yKa3aHHbIE B 3aKJIOYEHUSX HE3aBHCUMOMN
OKCIEPTHU3bl, JIMOO MOTHBBI OTKJIIOHEHHS] COOTBETCTBYIOIIMX 3aMeYaHuil (TpeIoKeHUI)
000CHOBAHBI U COOTBETCTBYIOT JIEHCTBYIOIIEMY 3aKOHO/IaTEIbCTBY.

22. AJIMHUHUCTpPATHBHBIE PETIIAMEHTHl YTBEPKAAIOTCS TOCTAHOBJICHUEM AIMHHHUCTPAIIH
MYHUIUIAILHOIO 00pa30BaHMsl «AJTAMCKOE».

23. VYTBepXKICHHbIC aJMUHUCTPATUBHBIE PEIrJIaMEHTHl Pa3MElIAlOTCs Ha O(UIMATEHOM
nopTaje MyHUITUTIATBLHOTO 00pa3oBaHus «l Ta30BCKU pailony.

24. BHeceHue UW3MEHEHMH B  JCHCTBYIOIIME  aJMUHUCTPAaTUBHBIE  PErJaMEHTHI
OCYILIECTBIIETCS B CIIy4asx:

- W3MEHEHMS JEHUCTBYIOUIETO 3aKOHOJATENIbCTBA, PETYJIUPYIOLIETO IPEIOCTABICHUE
MYHHUIUIIAJIBHON YCIyTH;

- peopraHu3auuud W (WIM) M3MEHEHHUS [IOJHOMOYHMI OpraHoB, IPEIOCTABISAIOIINX
MYHULIMNIAJBHYIO YCIYTy, €CIM TaKHUe€ HW3MEHEHHUs TpeOylT IepecMoTpa aIMHUHHCTPATUBHBIX
IIpoLEenyp;

- TIPEUIOKEHUN OpraHa, MPEJOCTABJIAIONIEI0 MYHULHUIIAIBHYI YCIYyTY, O BHECEHUH
U3MECHEHUN, OCHOBAHHBIX Ha pe3yibTaTaX aHaM3a MPAKTUKU IPUMEHEHUS COOTBETCTBYIOLIETO
aIMUHUCTPATUBHOI'O PETTIAMEHTA.

25. BHeceHne uW3MEHEHMH B  JCHCTBYIOIIME  aJMUHUCTPATUBHBIE  PErJaMeHTHI
OCYIIIECTBIISIETCS B MOPSAKE, YCTAHOBIEHHOM JJIs1 pa3pabOTKU U YTBEPXKJIECHUS aIMUHUCTPATUBHBIX
pErIaMeHTOB.

26. OcHoBaHueM A1 OTMCHBI aIMHUHUCTPATHUBHOTO PCTIIaMCHTA ABJIACTCA OTMEHA HOPM,
YCTAaHABJIMBAOIIUX IMOJIHOMOYUS 110 MNPEHOCTABIICHUIO FOC}’,I[B.pCTBGHHOfI N MYHHHHHaHBHOﬁ

YCIIYTH.



